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Pazpaboran Pacmoniosa H. N.
(crenens, 3Banue, U.O.Damuns)

Jlenonpon3BoICTBO B IOPUIMYECKON NEATEIbHOCTH
(HaMMEHOBaHHE JUCLUTUTHHBI)

Pabouas mporpamma AMCUMIUIMHEL J[€IOMpPOU3BOJACTBO B IOPUIMUECKON JIEATETLHOCTH
OakanaBpuat 1o HampapieHuro noArotoBku 40.03.01 «¥Opucnpynennus» / Pacmonosa H. .-
CII6.: AHO BO CIOA, 2024.

PabGouast mporpaMma 10 aMCHMIUIMHE  «JleTOMpPOM3BOACTBO B IOPUIUYECKOM
NEeSITeIbHOCTH»  TMOJTOTOBJIEHa B COOTBETCTBHM ¢  TpeboBanusimu  DenepanbHOro
roCy/IapCTBEHHOTO0 00pa30BaTEIbHOIO CTAaHIApPTa BBICHIETO OOpa30BaHUS [0 HAIPABIECHUIO
40.03.01 «¥OpucnpyneHuus», yTBEpKIEHHOIO IMPUKAa30M MUHHCTEPCTBA HAayKH U BBICILETO
obpaszoBanust oT «13» aBrycra 2020 r. Ne 1011 um ompenmenseTr CTPYKTypy M COACp)KaHUE
JUCLUIUIAHBI.

PabGouass mporpaMMa  AMCUMIUIMHBI — [pEeJHAa3Hau€Ha Uil  BCEX  YYACTHHUKOB
o0Opa3oBaTeNbHOrO  Mporecca ABTOHOMHOM  HEKOMMEpPYECKOW  OpraHHM3allii  BBICIIETO
obOpazoBanus «Cankr-IleTepOyprckas opunnyeckas akaaeMus».
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1. lleab 1 3a7aun 0CBOEHH ST JUCHMIIJINHbBI

lenpt0o ocBoeHUS YYEOHOW IUCHUIIIMHBI «JleMONPOU3BOJACTBO B  IOPUIUUYECKON
NEeSITeIbHOCTH» SIBIIsIeTCS (OPMHUPOBAHHE Y OOYYAIOIIMXCS CHUCTEMHOTO IPEICTaBICHUS O
JTOKYMEHTax, O¢GopMIIsIeMbIX B TMpollecceé HOPMOTBOPYECTBA W B IPABONPHUMEHHUTEIHHOM
NeSITeIbHOCTH, IPaBWIax UX opopmiieHus, GOpMUpOBaHHE HABBIKOB PA0OTHI C JIOKyMEHTaMH B
OpraHax rocyJapCTBEHHOH BJIAaCTHM M OpraHaX MECTHOI'O CaMOYIpPaBJIE€HUS, B XO3SHCTBYIOIIMX
cyOBeKTax.

3anayn JUCIUIUIMHBI «J{eI0mnponu3BOICTBO B IOPUAMUECKON IEATEIbHOCTU»— MOTYUYCHHE
TEOPETUYECKUX 3HAHWM, yMEHMWiIl, HaBBIKOB M IPAKTUYECKOTO OIbITa IS PELIEHUS 3a1ad
npodecCuOHANbHOM  JESITENbHOCTH  IPABONPHUMEHHUTEIBHOTO,  IPAaBOOXPAHUTEIBLHOTO U
AKCIEPTHO-KOHCYJIBTALIMOHHOTO TUIIA, B YACTHOCTH!

— u3ydeHue OOydaloIIMMHUCS HOPMATHBHOM NpPaBOBOW M HOPMATUBHO-METOAMYECKON
OCHOBBI FOPUIUYECKOTO JEIONPOU3BO/ICTBA;

— O3HAKOMJICHHE C OCHOBHBIMHM CHCTEMaMHU M BUAAMHU JOKyMEHTAllUH, 0pOopMIIIeMbIC B
polecce HOPMOTBOPYECTBA U B IPABONPUMEHUTENLHON 1€ATEIbHOCTH;

— U3y4YeHue TpeboBaHMii K 0POPMIICHUIO PEKBU3UTOB JOKYMEHTOB;

— u3y4yeHue TpeOOBaHUU K OpraHu3aIiy paboThl C TOKYMEHTaMHU (JOKYMEHTOO0O0POTY).

2. MecTo IMCHHUILUIMHBI B CTPYKTYpe 00pa3oBaTe/ibHOM NMPOrpaMMbl
VYyeOHas qucuuminHa «/lenonpon3BoaCTBO B IOPUINUYECKON JESTEIbHOCTH BKIIIOUEHA B

4yacTh, (QopMupyeMylo ydacTHHKamu oOpa3oBarenbHbix oTHouienuit (b1.B.OJ1.4) yueGnoro
maHa no Hanpasienuto 40.03.01 FOpucnpyaenmnus, npoduiib — cyedHas ASsITEIbHOCTD.

HaumeHoBaHMe TUCIIUTUINH,

Haumenoanme HaumeHoBaHWe AUCIHUILTHH, IS KOTOPBIX
HNupnexc . Ha KOTOPBIE OITUPAETCS o
y4eOHO - coJiepKaHue y4eOHON TUCIUTUTIHEI SBIISICTCS
coziepkanue yuyeOHoH
JICTIUTLTAHBI 0a30BbIM
JUCLUTITUHbI
b1.B.O/1.4 | Jenonpou3BoacTBo - I'paxnanckuii npouecc
B IOpUINYECKON YronoBHBIi mpouece
JIeSITEITEHOCTH ApOutpaxHsIit mporecc

AJIMUHHUCTPAaTHUBHOE CYJOIPOU3BOACTBO
HcnonaurensHOe TPOU3BOACTBO

Hotapuar

AnBokaTypa

Tpertelickoe pa3dupaTesb-CTBO

IOpunuueckas TexHuka

IIpaxkTudeckue OCHOBBI FOPUIUUECKOMN NESITENBHOCTH
O3HaKOMUTENIbHAs [IPAKTUKA
IIpaBonprMeHHTENbHAS IPAKTHKA

3. O0mue TpeOOBAHUS K YPOBHIO OCBOCHUS M CIUNINHbBI

3.1. IlepeyeHb NJIAHUPYEMBIX Pe3yJbTATOB 00y4YeHH sl M0 M CIUILINHE, COOTHECEHHbIX ¢
IUVIAHUPYEMbIMU pe3yJIbTATAMHU 0CBOEHHS 00pa30BaTeIbHOM NPOrpPaMMBbl

Kon n
[lepeuenn TexHonoruu CpencTBa u
HaNMCHOBAHUE HanmeHnoBanne nHauKaTropa
. 3JIEMEHTOB (opmupoBaHus TEXHOJIOTUHI
KOHTPOJIUPYEMOH JIOCTHKEHUSI KOMIIETEHINU
KOMIETEHINU KOMIIETEHINU OLIEHKHU
KOMIIETCHIIUU
IK-9 - W/J1.1 3naer: Ga3oBble 3HaeT: nopsaoK 3aHaTus VYceTHslit onpoc
CIIOCOOHOCTBIO rpaMMaTHYeCKUE KOHCTPYKLUH, | Pa3pabOTKH, JIEKIIIOHHOT O TectupoBanue
MpPaBUIBHO U XapaKTepHbIE I 0COOEHHOCTH THUMa, KonTponbHbie
MOJIHO OTPaXaTb | IOPUIMUYECKUX TEKCTOB; HOJATOTOBKU U 3aHsaTus 3aJlaHus
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Konn

Ilepeuyens TexHonoruu CpenctBa u
HaNMEHOBAHUE HanmenoBanne mHIMKaTOpa
. 3JIEMEHTOB (dhopmupoBanus TEXHOJIOTUHI
KOHTPOJIHPYEMOH JOCTIDKEHHSI KOMIIETEHITHH
KOMIETEHITHH KOMIICTEHITHH OIICHKH
KOMIIETCHIINN
pe3yIBTATHI OCHOBHYIO IPO(ECCHOHANBHYIO | PETUCTPALNN CEMHHAPCKOT0 3ager
npo¢eCCHOHANBH | TEPMHHOJIOTHIO T10 JIOKYMEHTOB, THUTIA,
OMf IEATENEHOCTH | IOPUCTIPYICHIINH, TIPaBIiIa KOHTPOJIS UX CaMOCTOSITENbH
B IOPUIMYECKON U | O(hOpMIICHHUS pE3yIbTaTOB H WCTIOJTHEHHSI as pabota
HHOM HMHOU TOKyMEHTallUH, Ymeer:
JIOKYMEHTAIIH CBSI3aHHOH C OIpenenaThb
npodeccHoHaNBLHON 0COOEHHOCTH
JIeSITeNIbHOCTBIO; HOJATOTOBKU
WJ1.2 YMeeT 1eMOHCTPUPOBATh | OMpeeIeHHOr0

CrocoOBbl, CpeIcTBa, METOTBI,
NPUEMBI IPABUILHOTO U

BHUJIA IOKyMEHTa,
coobpasysichk ¢

[I0JIHOTO OTPAKEHUs NpaBOBOM
pe3ynbTaToB cuTyauuen
podecCHOHANTBHOM Baageer:
JESATEeNbHOCTU B IOPUINYECKON | HaBBIKAMU
Y UHOM JIOKyMEHTALUH HCIIOJIb30BaHUS
WJ.3 Bnageer HaBbIKaMH KOHKDPETHBIX
MPaBUJILHOTO U TOJIHOT'O HOPMAaTUBHBIX
OTpaKeHUsI Pe3yIbTaTOB NPaBOBBIX U
npodeccHoHaNBLHON HOPMaTHBHO-
JCATCIBHOCTHU B IOpHZlH‘IeCKOﬁ METOOAUYCCKUX
U MHOH JOKyMEHTalU1 aKTOB IIpH padoTe
c
JIOKYMEHTaIHEe.

3.2. CooTBeTCTBHE YPOBHEH OCBOCHHMS KOMIIETEHINH IVIAHUPYEMBIM pe3yJIbTaTam
o0y4yeHUs M KPUTEPHSM MX OLlEHHBAHHS

Oranbl GopMUPOBaHUS KOMIIETEHLIUN 1O MTepHoaM 00yUYeHHs

Hauanvnoii sman GopMupoBaHUS KOMIIETEHIINY OCYIIECTBISAETCS B TIEPHO OCBOSHHS YIeOHOHM UCIUTUINHBI U
XapaKTepU3yeTcss OCBOCHHEM Y4eOHOTO MaTepHaia

basoswiii sman GopMHupOBaHHs KOMICTESHIINH (HOPMHUPYETCS IO OKOHUYAHUH W3YUEHHSI JUCIUIUINHBI

3axnroyumenvuoiii 5man GOPMUPOBAHUSI KOMIICTCHIINI HANIPABJICH HA 3aKPEIUICHUE OTPEICICHHBIX
KOMIIETCHIIMI B IEPHOJI MPOXOXKACHUS pakTuk, [ A

YpoBeHb OCBOCHHS KOMIIETCHIIMM TMpEACTaBlIeH B TaOMUIle H ONpenensercs B
3aBHCUMOCTH OT KPUTEpHS OLIEHWBAHUS PE3yJbTaTOB OOYUYEHUS U JEMOHCTPUPYET yCIEUTHOCTh
OCBOCHHS] KOMIIETECHIIUH.

YpoBHU CPOPMHUPOBAHHOCTH KOMIIETEHIUM

IToBbIIIEHHBIN YPOBEHB

Henonyctumsliii ypoBeHb

Komnerennus
chopmupoBaHa.
JemoHcTpupyercs
BBICOKHH YPOBEHb
CaMOCTOSATEILHOCTH,
BBICOKas  aJJalTHBHOCTh
NPaKTHYECKOTO HABBIKA.

bazoBelit ypoBeHb IToporoseiit ypoBeHb
Komnerenmnus Komnerenmus
chopmupoBaHa. chopmupoBana.
Hemonctpupyertcst JemoHctpupyercst
JIOCTATOYHBIN YPOBEHb | HEJJOCTATOUHBIM YPOBEHb
CaMOCTOSITEIbHOCTH CaMOCTOSATEILHOCTH
YCTOWYHBOTO MIPaKTUYECKOI'0 HABBIKA.
MPAKTUUYECKOTO HABBIKA.

Komnerennus ne
chopmupoBaHa.

YpoBeHb
CaMOCTOSTEIILHOCTH
MPaKTUYECKOTO HABBIKA HE
JIEMOHCTPUPYETCS.
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JleckpunTopsl
Kon n ITnanupyemsle 26 20 26 26
HANMEHOBAHIE py ajia ania ania ajia
KOMITCTEHIHI pe3ynbTaThl 00yueHus «HCYIOBJICTBOPUTCIILHO» «HEYIOBJICTBOPUTECIILHOY «HCYAOBJICTBOPUTECIILHOY «HCYIOBJICTBOPUTCIILHO»
«HE 3a4TEHO» «HE 3a4TEHO» «HE 3a4TEHO» «HE 3a4TEHO»
IK-9 - 3HATh: NOPSIOK He 3naer nopsinox Crabo opueHTHpyercs B YcBoun nopsiok pa3paborky, | [lokaspiBaeT BEICOKHI YPOBEHb
CHOCOOHOCTBIO pa3paboTku, 0COOEHHOCTH | Pa3pabOTKH, OCOOCHHOCTH HopsaKe pa3paboTKH, 0COOCHHOCTH TIO/ATOTOBKH U 3HAHMH MOps/IKa pa3padboOTKH,

MpaBUJIbHO U NOJArOTOBKH U IMOATOTOBKH U PErucTpanumn

0COOEHHOCTSX IOATOTOBKHU U

perucrpanu J0KyMCHTOB,

0COOEHHOCTEHl MOATOTOBKH U

MIOJIHO OTPaXaTh | PEruCTpaLuH JIOKyMEHTOB, KOHTPOJISl UX perucTpanyy J0KyMEHTOB, KOHTPOJISI UX UCTIOJIHEHUS perucrpamyn J10KyMEeHTOB,
pe3ybTaThl JOKYMEHTOB, KOHTPOJISI UX | UCHOJIHEHHS KOHTPOJIE UX HCIIOJHEHHS KOHTPOJISL HX UCIIOTHEHUS
PO ECCHOHANBH | MCIIOJHECHHUS

OU eI TEIbHOCTH
B IOpUANYECKON 1
HHOM
TIOKYMEHTAIIUN

Ymernb: omnpenensiTh
0COOEHHOCTH ITOATOTOBKH
OTIpe/IeIeHHOTO BU/Ia
JIOKyMEHTa, CO00pa3ysich
C IIpaBOBOH cUTyaluen

He crioco6en onpenensTh
0COOEHHOCTH ITOATOTOBKH
OTIpeNIeIeHHOTO BU/Ia
JIOKyMEHTa, CO00pa3ysich ¢
IIPaBOBOM CUTyaLuei

VcnbITeIBaeT 3aTpyJHEHUS B
OTIpEJICNICHNN 0COOCHHOCTEH
MOATOTOBKHU OIPENEIEHHOTO
BUa JOKyMEHTa, CO00pa3ysich C
IIPaBOBOM CUTyaLuei

CriocobeH onpeaensTh
0COOEHHOCTH MTOATOTOBKHA
OTIPEJICIICHHOTO BHJIA
JIOKyMEHTa, co00pasysch ¢
[IpaBOBOM CUTyaLuen

Crioco0OeH BhICTyNaTh
KOHCYJIBTAaHTOM B BOIIPOCAxX
OTIpeJIeNICHNsT 0COOCHHOCTEH
MTOJITOTOBKH OTIPEIEIIEHHOTO
BHAa JOKYMEHTa, COO0pazysich ¢
IIPaBOBOM cUTyanuen

He Brnaneer HaBbIKaMu
MCIOJIb30BaHUS KOHKPETHBIX
HOPMATHBHbIX NPABOBBIX U
HOPMAaTHBHO-METOTHYECKUX
aKTOB IIpH padoTe C

B.]IalIeTl): HaBbIKaMH
HCIIOJIb30BaHUA
KOHKPETHBIX
HOPMAaTHUBHBIX IPABOBLIX
1 HOpMAaTHUBHO-

Cnabo BiaseeT HaBLIKAMHU
UCIIOJIb30BaHMsT KOHKPETHBIX
HOPMATHBHBIX MIPABOBBIX U
HOPMATHUBHO-METOIMYCCKIX
aKTOB IIpH padoTe C

Brazgeer HaBbIKAMHU
HCIIONB30BaHMs KOHKPETHBIX
HOPMATHBHBIX PABOBBIX U
HOPMATHBHO-METOINYECKUX
aKTOB IIPH padoTe ¢

Bna,ueeT Ha BBICOKOM YpPOBHE
HaBbIKaMH HMCIIOJIB30BaHUA
KOHKPETHBIX HOPMATUBHBIX
MMpaBOBbIX U HOPMATUBHO-
METOANYCCKUX aKTOB IIPpU

METOINYECKUX aKTOB IPU | JOKYMEHTalUE. JIOKyMEHTalUeH. JIOKyMEHTALUEH. paboTe ¢ TOKyMeHTaIue.
paboTe ¢ TOKyMEHTaIUEH.
YpoBeHb chopMUPOBAHHOCTH KOMIIETSHIIUH Henonyctumerit Tloporoserit bazoBbiii IToBbllIeHHBIH
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3.3. Komnerenunu ody4yamwumerocs, popmupyembie B pe3yJibTarTe

OCBOCHHUSA JUCIHUIIJINHBI

Kon u conepxanue

WuaukaTopsl JOCTHKCHHS KOMIICTCHIIMN

[Imarupyemslie pe3yabTaThl
OCBOEHUS AUCLMILIUHBI MO

KOMIIETEHIIUI .
3JIEMEHTAM KOMITETCHIIUHI
WJI.1 3Haer: 6a30BbIC TPAMMATHYCCKUE MK-9 31 3uats - nopsaok
KOHCTPYKLIHHU, XapaKTEePHbIE AJISl FOPUANIECKUX pa3paboTku, 0OCOOCHHOCTU
TEKCTOB; OCHOBHYIO IIPO(ECCHOHANBHYIO MOJATOTOBKU U PErucTpanuu
TIK-9 - TEPMUHOJIOTHUIO TIO IOPUCTIPYACHIINH, ITPaBUIIa JIOKyMEHTOB, KOHTPOJISI UX
CIIOCOOHOCTEIO o(opMIIeHHS PE3yIbTATOB U HHOW JOKYMCHTAIIHH, HWCIIOJIHEHUS

IIPaBWIBHO U IIOJIHO
OTpaxkaTb
pe3yNbTaTh
npodeccHoHaIbHOM
JIESITENIBHOCTH B
IOPUIAYECKON U
WHOM JOKYMEHTaluu

CBSI3aHHOU C MPO(ECCHOHATBHOMN e TeIFHOCTHIO;
NJI.2 YMeeT n1eMOHCTPUPOBAThH CIIOCOOBI, CPEICTBA,
METOJIbI, MPUEMBI TIPABIIILHOTO ¥ ITOJTHOTO
OTpakeHUsI Pe3yIbTaTOB MPO(ECCHOHATHHOMN
JIESITEIIbHOCTU B FOPUINYECKON U HHOU
JIOKYMEHTAIIUH

WJ.3 Bnageer HaBbIKaMU MPABUILHOTO U MOJIHOTO
OTpaKEHUsI PE3yIbTATOB MPOGECCHOHATHHOMN
JIeATEIbHOCTH B FOPUINYECKON U UHOU
JIOKYMEHTAILIUN

IIK-9 Y1 ¥Ymets - onpeaensith
0COOEHHOCTH MOATOTOBKH
OTIpe/IeIeHHOTO BU/Ia JIOKYMEHTA,
€000pa3ysch ¢ IPaBOBOH CHTYyaIHeH

ITIK-9 B1 Baaaerh - HaBBIKAMH
HCIIOJIb30BAHMUS KOHKPETHBIX
HOPMATHBHBIX MMPABOBBIX M
HOPMATHUBHO-METOJMICCKUX aKTOB
pu paboTe ¢ JOKyMECHTAIHEH.

4. O0béM y4eOHO JUCHTUNIMHBI

4.1. Ounas ¢popma o0yueHust

Buabl yaeOHO# paboThI 00yJIarommuxcs
(B 4acax), B TOM YHUCIIE =
S g
= =
- [0
2538 §
Ne DTaIbl OCBOECHHS JUCLIUIIINHEL, i & = = DopMbl
/i TEMEL B (hopMe KOHTAKTHOH pabOTHI £ < 2 KOHTPOJIS
5 g 2
M S =
= =S¢
S o
< ;4
31T | 3¢t | om | ke | cp
O0BeM IUCIMIIINHEI B acax: 72
O0BeM QUCIHUIUIMHEI B 3aYETHBIX €INHULIAX 2
Cemectp 3
1 OCHOBHBIE TEPMHUHBI B TTOHSTHSI. ) 4 VeI onpoc
" | Cuctembl JOKYMEHTAIH TectupoBanue
2 IIpaBoBast 0OCHOBa FOPUANYECKOTO ) 2 4 Vel onpoc
" | menomnpousBojictea B PO TectupoBanue
CocraB u ohopmiieHHE
€KBHU3HUTOB, 00ECTICUNBAIOIINX N
3. |P ’ H.I 2 4 4 VYcTHblif onpoc
OPUINYECKYIO CHITY, 3HAYUMOCTh
JTOKYMCHTOB B JICJIOIIPOM3BOICTBE K-9
JlokyMeHTHpOBaHUE
HOPMATHBHOW HH(POPMALIUH. .
p (opmar VYcTHblif onpoc
4. | Jlenonpous3BOJACTBO MO - 2 4
TectupoBanue
oOpaleHusAM TpaKIaH B OpraHax
BJIACTH
Odopmitenne u cocTaBiIeHNE YcTHBIH ompoc
5 OpraHu3aIuOHHO- ) 6 4 KonrposnbHbie
" | pacmopsAOUTENbHBIX TOKYMEHTOB 3a/1aHUs
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Odopmitenne u cocTaBiIeHNE YcTHBIH ompoc
6. | uHGOPMAIMOHHO-CIIPABOYHBIX - 6 4 KonTtposbsHbIe
JIOKYMEHTOB 3aJaHHs
OCHOBBI KaJIpOBOT'O VeI onpoc
7. | memomponsBoOCTBA - 6 4 KoHTpossHbIe
3a/IaHHs
OCHOBHbBIE IPUHLIUITBI VYceTHbll onpoc
3 OpraHu3aliu JOKYMEHTO000POTA. i ) 4 KownrposnbHsie
Perucrtparnusi, y4uer, XxpaHeHHE e 3a/IaHHS
Bcero: 8 28 32 )
[IpomexxyTodHas arTecTarus (B 4acax): 3auer 4 7

4.2. OuHo-3a0uHasi popma 00y4eHHst

Bunpl yueOHO# paboThl 00yyaromuxcs
(B yacax), B TOM 4HCJIE =
S g
= =
o) [0
257 &
Ne DTaIbl OCBOCHHS JUCLIUIIINHEL, i & = = DopMbl
/i TEeMBI B (popMe KOHTAKTHOH PaboThI 23 e 2 KOHTPOIIS
5 2 2
M S =
= =S¢
s o
4
31T | 3¢t | om | ke | cp
O0BbeM IUCIMIIINHEI B 9acax: 72
O0BeM QUCIUIUIMHEI B 3aYETHBIX €INHULIAX 2
Cemectp 3
1 OCHOBHBIE TEPMHUHBI B TTOHSTHSI. ) 6 VeI onpoc
" | Cuctembl JOKYMEHTAITH TectupoBanue
> IIpaBoBasi 0OCHOBa FOPUANYECKOTO 6 Vel onpoc
" | menonpousBoacTsa B PO TectupoBanue
CocraB u oopmiieHUE
€KBU3UTOB, 00CCIICYMBAIOIIINX .
3. P ’ » 2 8 VYceTHbll onpoc
IOPUAMYECKYIO CHILY, 3HAYUMOCTb
JIOKYMEHTOB B JIEJIONPOU3BOJCTBE
JlokyMeHTHpOBaHUE
HOPMATHBHOW HH(POPMALIUH. .
p (opua VYcrTHblif onpoc
4. | Jlemompou3BOJCTBO 1O 8
TectupoBanue
oOpameHnsM TpakaaH B OpraHax
BIIACTH
[1K-9 "
Odopmitenune u cocTaBiIeHNE YcTHBIH ompoc
5 OpraHu3aIuOHHO- > ] KonrposnbHbie
" | pacmopsAOUTENbHBIX TOKYMEHTOB 3a/1aHUs
Odopmitenne u cocTaBiIeHNE YcTHBIH ompoc
6. | UHPOPMALMOHHO-CIPABOYHBIX 2 8 KourposbHsie
JIOKYMEHTOB 3a/1aHust
OCHOBBI KaJpOBOTO VYcTHblif onpoc
7. | AeIompou3BOICTBA 8 KontponbsHeie
3a/1aHust
OCHOBHBIE IPUHLIUITBI VYceTHbll onpoc
8 OpraHM3alH JOKYMEHTO000pOTA. 8 KontponbsHeie
’ Peructpanus, yuer, XxpaHeHue aein 3aJaHAS
Bcero: 4 4 60
72
[TpomexyTouHas arrecranus (B 4acax): 3auer 4
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4.3. 3aounas ¢popma o0y4eHus

Buabl yaeOHO# paGoThI 00yJIarommuxcst
(B 4acax), B TOM YHUCIIE =
S g
= =
a [0
2538 §
Ne DTaIbl OCBOECHHS JUCLIUIIINHEL, i & = = DopMbl
/I TEMEL B (hopMe KOHTAKTHOH paboTHI 23 LCCE é Kontpous
Q
M S =
= =S¢
s o
4
31T | 3¢t | om | ke | cp
O0BeM IUCIMIIINHEI B Hacax: 72
O0BeM QUCIHUIUIMHEI B 3aYETHBIX €INHULIAX 2
Cemectp 3
1 OCHOBHBIE TEPMHUHBI B TTOHSTHSI. ) 6 Vel onpoc
" | Cuctembl JOKYMEHTAITH TectupoBanue
2 IIpaBoBast 0OCHOBa FOPUANUECKOTO 6 VeI onpoc
" | menomnpousBojictea B PO TectupoBaHue
CocraB u ohopmiteHHE
€KBHU3HUTOB, 00ECTICUNBAIOIINX .
3. P ’ » 2 8 YcTHBIH ompoc
IOPUINIECKYIO CHITY, 3HAYUMOCTh
JIOKYMCHTOB B JICJIOIIPOHM3BOICTBE
JlokyMeHTHpOBaHUE
HOPMATHBHOW HH(POPMALIUH. .
p (opmar VYcTHslif onpoc
4. | Jlenonpous3BOJACTBO MO 8
TectupoBanue
0oOpaleHUsAM TPaKIaH B OpraHax
BJIACTH
I1K-9 =
OdopmiieHHE U COCTABIICHHUE YcTHBI onpoc
5 OpraHU3aIMOHHO- ) 3 KontponbsHsie
" | pacmopsAOUTENbHBIX TOKYMEHTOB 3a/1aHus
Odopmitenne u cocTaBiIeHNE YcTHBIH ompoc
6. | uHpOPMAIMOHHO-CIIPABOYHBIX 2 8 KoHTposbsHbIe
JTIOKYMEHTOB 3a/1aHUsT
OCHOBBI KaJIpOBOT'O VeI onpoc
7. | memompon3BoOCTBA 8 KonTtposbsHbIe
3a/1aHust
OCHOBHBIE IPUHLIUITBI VYcTHbll onpoc
3 OpraHu3aluy JOKYMEHTO000pOTa. 3 KontponbsHsie
" | Perucrpanus, y4er, XpaHeHHE €T 3a/1aHust
Bcero: 4 4 60 68
[IpomexxyTodnast artecTanus (B 4yacax): 3auer 4

5. Coneprxanue TMCHUILIAHBI IO TEMaM

Tema 1. OcHOBHbIE TePMUHBI U MOHATHS. CHCTEMBbI JOKYMEHTAIMU

OBOJIIONMSL  TEPMHUHA  «JICTIOTIPOM3BOACTBO».  [IOHATHSA  «OpuUauYecKas  CHJIay,
«IOpUANYECKasi 3HAUMMOCTb JIOKYMEHTa». [IoHSATHE «IOKYMEHT» U «IOPUIAUUYECKUN TOKYMEHT.
[ToHsATHSA «TOKyMEHTAIIMOHHOE oOecIieueHre yIpaBieHus» U «uH(popMarmoHHoe obecreueHne
YIpaBJICHUS: 3HAYCHHUE, B3aUMOCBsI3b. CHCTEMBI TOKyMEHTAIUU. TpeOoBaHus, IPEAbSIBISIEMbIC
K TEKCTaM JIOKYMEHTOB.

Tema 2. IlpaBoBasi 0CHOBa IOPUAMYECKOIO /1eJI0NPOU3BOACTBA B PD

3HaueHne [oCynapCTBEHHBIX CTAHIAPTOB MJisi IOPUIUYECKOTO JEJIONPOU3BOJICTBA.
Crangaptuzanua MCO u cucrema MEHEH)KMEHTA KauyeCTBa B FOPUIUYECKOTO JETONMPOU3BOJICTBE.
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BenoMcTBeHHBIE HOpPMAaTHBHBIE aKThl B IOPUAMYECKOM JIEIOMPOHM3BOACTBE. IIpoOiemMsl
JIOKaJIbHOTO PETJIaMEHTUPOBAHUS IOPUIUIECKOTO AETIONPOU3BOICTBA.

Tema 3. CoctaB U odopmieHHe PEeKBU3UTOB, 00eCHeYMBAIINX HPUAHYECKYIO
CHJIY, 3HAYMMOCTH JIOKYMEHTOB B [1eJIONIPOU3BOCTBE

KonnuecTBeHHBIM M  KaueCTBEHHBIM COCTAaB PEKBU3UTOB JIOKYMEHTOB. [ 'pymnmsl
PEKBU3HUTOB, HeoOxoaumble 171 d(PPEeKTHBHOW oOpraHU3aMH JOKyMEHTOooOOpoTa. branku
JIOKYMEHTOB YUPEXKIECHUH, Opranu3auuii, mpearnpusaTuil (001uii, KOHKPETHOro BUJIA TOKYMEHTA,
MIPOJIOJIBHBIN, YTIIOBOH, CTIEHABHBIA U ApyrHe). Dopmymsp-oopasen qokymeHTa. TpeboBaHus
K 0(pOPMIICHUIO PEKBU3UTOB JTOKYMEHTOB.

Tema 4. /lokymeHTHpPOBaHMEe HOPMATHBHOW HHGopMauuu. /[eI0NPOU3BOACTBO IO
o0panieHUsIM IPakIaH B OPraHax BJACTH

[TonsiTue mpaBoOBBIX AOKyMeHTOB. OOmiue mpaBuia JOKYMEHTHPOBAHHS HOPMAaTHUBHOM
uH(popmaluu. XapaKTepUCTHKAa HOPMATHBHBIX MPABOBBIX AKTOB OPraHOB TOCYIapCTBEHHOMN
BJIACTU M MYHULHIAJIBHBIX MPAaBOBbIX aKTOB. PacnopsauTenbHble TOKYMEHTHI: ITOCTAaHOBIICHUE,
NPUKa3, pacropsiKeHue, peleHre — MopsAI0K OpOPMIICHHS U BBEACHUS B ICHCTBHE.

Bunpl oOpamennii rpaxkman. TpeboBanus K o0GOpPMIICHHIO W Tojave oOOpaiieHHi
rpaxnat. [Topsaok moaAroToBku, ohopMiIeHUsI OTBETOB Ha oOpaiieHus rpaxaad. CocTaBieHUe U
odopMIIeHHE CITY>KEOHBIX IMHCEM.

Tema 5. OdopmieHne u cocTaB/IeHHEe OPraHM3ANMOHHO-PACHOPSIANTENbHBIX
JAOKYMEHTOB

TpeboBanus k opopmiienuto YcraBos u [lonoxenunit opranuzanmii. [lpukas mo ocHoBHOK
JIeATEIbHOCTH. BhIMMcKa U3 mpHKasza Mo OCHOBHOM JI€ATENbHOCTU. PacropspkeHus, OpsAI0K UX
opopmienus. Odopmnenue [ToctanoBnenuit u Pemenuii.

Tema 6. OpopMiienue u coctaBjieHue HHGPOPMANMOHHO-CIIPABOYHBIX IOKYMEHTOB

CayxeOHble mHCcbMa, BuAbl mHceM. OcoOeHHOCTH O(OPMIICHHS CONPOBOAUTEIBHBIX
nuceM, MHCEeM-TpUrIalieHud, HWHQOPMAIMOHHBIX W peKiIaMHbIX mnuceM. OcoOeHHocTH
OopOpMIICHUST THCEM-U3BEIICHUM, TUCEM-TIOATBEPKACHUNA, NUCEM-HAIOMHUHAHUA W THCEM-
npereH3uit. Oco0eHHOCTH 0POPMIICHHUS TMCEM HHOCTPAHHBIM MMapTHEPAM.

OcoOeHHOCTH JOKYMEHTHPOBAHUS JESITEIbHOCTH KOJJIETHAIBHBIX OpraHoB. IIpoTokour.
Ctpykrypa TekcTa mpoTokosia. POpMBI TOJHOTO M KPaTKOro MPOTOKoja. TpedoBaHUS K
0(pOpPMIICHHIO PEKBU3UTOB MPOTOKOJIA.

CnpaBka. PasnoBuanoctu crmpaBok. OcoOeHHOCTH OQOpMIICHHS CIPAaBOK: C MecTa
paboThl, 0 HAIMYMKM MaTepUAIOB Ha CKiaje, O MpoaelaHHoil pabore. AKT. PazHoBHIHOCTH
akToB. O0Opa3Iibl aKTOB C YIJIOBBIM U MTPOJOJIBLHBIM PACIOI0KEHIUEM PEKBU3UTOB.

Ocobennoctu odopmneHus 3aspieHuid. CryxeOHas, JOKIaAHAs W OOBSCHUTEIbHAsS
3AMKUCKHU.

Tema 7. OcHOBBI KaAPOBOIO0 AeJONPOU3BOACTBA

CrpykTypa W IOTaTHas YHCIECHHOCTb, IITAaTHOE pACIHCAHWE, NPUKAa3 O BHECEHHH
U3MEHeHUH B mTatHoe pacnucanue. OdopmiieHHe TPYIOBBIX IOTOBOPOB. JIOKYMEHTHI IO
JUYHOMY COCTaBy: aBTOOMOTpadus, XapakTepucTuka, 3asBieHue u ap. [lopsmok odhopmiieHus
IPUKA30B IO JIMYHOMY cocTaBy. POpMyIMpOBKM IPUKA30B IOJIMYHOMY cocTaBy. TpynoBas
KHIDKKa: odopmiienne W BemaeHue. OOpasibl GOopMyIHPOBOK 3amucedl B TPYIOBYIO KHIIKKY.
Jlucrok mo yuery KazapoB, pe3toMe, aHkeTa. llopsaoK KOMaHIMPOBAaHUS COTPYAHMKOB.
Odopmienne TOKyMEHTAlUU IO KOMaHIUPOBAHUIO.

Tema8. OcHOBHBICE NPUHIMIBI OPraHM3ALMH JAOKyMeHTooOopota. Permcrpamus,
yuyeT, XpaHeHHe el

Cucrematuzanusi 10KyMeHTOB. HoMeHknaTypa J1en, HOpSAIOK €€ COINIaCOBaHWs U
yTBepKaeHMs. Tunoas, npuMepHas, UHAMBHUIyalbHasi U CBOJAHAs HOMEHKIATYphl nei. IIpoekt
HOMEHKJIATypbl JAen. Peructpamust JOKyMEHTOB, (OPMBI PETUCTPALMOHHBIX HKYPHAJIOB H
kapTouek. I[lepedyeHb AOKyMeHTOB, He moanexamux peructpauuu. [lopsinox odopmienus
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UHCTPYKIIMU TIO JEJONPOU3BOACTBY opraHmzanuu. OOpaboTka MOCTyMaloUIMX JOKYMEHTOB.
O6paboTka OTHIpaBIsIeMbIX JAOKYMEHTOB. JIOKalbHas perjamMeHTanus JIOKYMEHTO0OOopoTa.
ABTOMAaTH3MpPOBAaHHAS AMEKTPOHHAs (POopMa pEerucTpaLnuu J0KyMEHTOB.

Jleno, MOpAIOK €ro 3aBeleHHs B JACNONPOM3BOACTBE opraHuzanuu. OO0noxka naena.
dopMupoBaHUE M XpaHEHHE JieN B TeKylued padore. @opmMupoBaHue 1€l U MOATOTOBKA JeN K
claye B BEJIOMCTBEHHBIN apXUB.

CamocrositenpHas padbora

Howmep KonuuectBo yacos

Tenr HaumenoBanwue/conepxanue padoT 0PO 03d0 | 3d0

Tema 1 | OcHOBHBIE TEpMUHBI M MOHATHA. CHCTEMBI IOKYMEHTALUM
IToBTOpEeHue MaTepuanoB o KoHcnekTaM jekiuu. [loaroroska k tecty. 4 6 6
IToaroToBKa K YCTHOMY OIIPOCY

Tema 2 | IlpaBoBasi 0CHOBA IOPHINYECKOIO 1JIONPOU3BOACTBA B PD
IToaroToBka k TeCTy: MOBTOPEHUE MATEPUANIOB 110 KOHCIEKTAM JIEKLIHU. 4 6 6
IToAroToBKa K YCTHOMY OIpPOCY

Tema 3 | CoctaB u opopmiieHNe PeKBU3UTOB, 00eceYBAIOIINX HOPHIATYECKY IO
CHUTY, 3HAYMMOCTH JOKYMEHTOB B /1eJIONIPOU3BO/ICTBE

IToaroToBka K yCTHOMY OINpPOCY: IOBTOPEHUE MAaTEPUAJIOB [0 KOHCIIEKTaM
JICKIAH

Tema 4 | JlokyMeHTHpPOBaHHEe HOPMATHBHOI HHpopMannu. e 1onpon3BoacTBO
Mo o0palIeHHsIM I'PAXKIaH B OPraHax BJIaCTH 4 8 8
TloaroroBka K TectupoBaHui0. [10Ir0TOBKA K YCTHOMY OIpPOCY.

Tema 5 | OdopmieHue u cocTaB/ieHHEe OPraHU3ANTOHHO-PACTIOPATUTETbHBIX
JOKYMEHTOB

[ToaroToBKa K HAMMCAHHUIO KOHTPOJIbHBIX 33JaHuil (M3y4eHHe CTPYKTYPbI,
(hopM U CPENICTB U3TOKECHUS MaTepraia) o TeMe IPAKTHUECKOTO 3aHSATHSL.
IToAroToBKa K yCTHOMY OMPOCY: MOBTOPCHUE MATEPUAIIOB 110 KOHCIICKTaM
JICKIIUU

Tema 6 | OdopMmieHne n cocTaBJIeHHe HHPOPMAIMOHHO-CIIPABOYHBIX
JOKYMEHTOB

Wzyuenne maTeprana 1 HOATOTOBKA K ycTHOMY onpocy. ITonroroska
HalMCAaHUIO KOHTPOJIbHBIX 33/1aHUN

Tema 7 | OcHOBBI KaJPOBOIO 1eJIONPOU3BOJACTBA
TloaroroBka k yctHomy orpocy. [IoAroToBka k HAMMCaAaHWUIO KOHTPOJIBHBIX 4 8 8
3aJaHuN

Tema 8 | OcHOBHBbIE MPUHIIUIBI OPTraHU3ANNH JOKYMeHT0000poTa. Perucrpamnus,
y4yeT, XpaHeHHe JeJl. 4
IToaroroBka k yctHoMy orpocy. [IoaroToBka K HAIMMCaHUIO KOHTPOIHHBIX
3aJaHUH.

HToro: 32 60 64
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6. OueHouyHble MaTepuaibl 1J1s1 IPOBEAeHUS MPOMEKYTOYHOM aTTecTAllMM M TeKYLero KOHTPOJIsl yCleBaeMOCTH MO M CHHUILINHE

6.1. [TacmopT OLIEHOYHBIX MATEPHUAJIOB [IVIsl NPOBEEHUS TEKYLIEro KOHTPOJISI YCIIeBAeMOCTH M NMPOMEKYTOYHOM aTTecTalluu

HaunmenoBanue Kontponupyemas HaumeHnoBanue orieHOUYHOTO [Inanupyemsle pe3yabTaTbl OCBOSHUS
Tumn KoHTpOIIS Bup xonTpons .
TEMBI KOMTICTEHITHS cpencraa JTUCTIATUTHHEI TIO JIEMEHTaM KOMITeTCHIINH
Tema 1. OCHOBHBIE TEPMHUHBI . MK-9 31 3uaThb - nopsaok pa3padboTkw,
o o . Ycrasiii onpoc TectupoBanue
u moHATHA. CHCTEMBI TEKYIINH YCTHBI; MTUCHMEHHBIA 0COOCHHOCTH TOJTOTOBKH U PETHCTPALNU
ITOKyMEHTAIIH JIOKYMEHTOB, KOHTPOJIS FIX HCITOTHEHHS
Tema 2. IIpaBoBast ocCHOBa MK-9 31 3uathb - nopsa0k pa3padboTkw,
FOPHINTICCKOTO 0COOEHHOCTH TOATOTOBKH M PETUCTPALIAN
menonpon3BoacTBa B PO . . YcrHbli onpoc JOKYMEHTOB, KOHTPOJISI UX UCTIOJTHEHHS
TeKyIIUi MHUCHMEHHBIN
TectupoBanue MIK-9 Y1 YMmeTb - onpeensiTh 0COOCHHOCTH
MOJATOTOBKH OIIPEEIICHHOTO BH/IA IOKYMEHTA,
€000pa3ysch ¢ IPaBOBOH CHTYyaIHeH
Tema 3. CoctaB u MK-9 31 3uaThb - nopsaok pa3padboTkw,
o opMIICHIE PEKBU3HUTOB, 0COOEHHOCTH TOATOTOBKH M PETUCTPALIAN
00OecIeunBarOLINX TK-9 JIOKYMEHTOB, KOHTPOJISI UX UCIIOJIHEHHS
FOPUAUYECKYIO CUILY, COCOGHOCTBIO IIK-9 ¥1 YMmets - onpenensite 0COOEHHOCTH
BHAYUMOCTh JIOKYMEHTOB B . . YcrHbI onpoc MOATOTOBKHU OIPENEICHHOTO BU/Ia IOKYMEHTA,
MPABUJIBHO U TEKYIIUH MUCBMEHHBIN . N
EeIONpPOU3BOICTBE coo0pasysick ¢ IpPaBOBOW CUTyauue
TIOJTHO OTPa)kaTh
I1K-9 B1 Biaanerthb - HaBbIKaMU
pe3yJbTaThl
MCIIOJIb30BaHMsI KOHKPETHBIX HOPMAaTHUBHBIX
po¢eCCHOHATHHO
. NPaBOBBIX U HOPMATUBHO-METOANYECKUX aKTOB
1 e TEeTFHOCTH B .
. npu paboTe ¢ JIOKYMEHTalUeH.
IOPUINIECKOH 1
Tema 4. JlokyMEeHTHpPOBaHUE HHOR IIK-9 31 3HaTh - nopsIoK pa3paboOTKH,
HOPMAaTHBHOW MH()OPMAIIHH. 0COOEHHOCTH TOATOTOBKH M PETUCTPALIAN
JIOKYMEHTAITUN
/1eToTIpoOn3BOICTBO IO JIOKYMEHTOB, KOHTPOJISI X MCIIOTHCHHS
0OpaIIeHnsIM TpaxK/1aH B MIK-9 Y1 YMmeTb - onpeiensiTh 0COOCHHOCTH
OpraHax BJIacTH . . TectupoBanue MOJTOTOBKH OIIPEEIICHHOTO BH/IA IOKYMEHTA,
TeKyIIUi MHUCHMEHHBIN . . .
YcTHBI onpoc c000pa3ysich C MPaBOBO cUTyarmen
IIK-9 B1 Baaaers - HaBBIKAMHU
WCIIOJIb30BaHUS KOHKPETHBIX HOPMAaTHBHBIX
NPaBOBBIX U HOPMATUBHO-METOANYECKUX aKTOB
npu paboTe ¢ JIOKYMEHTalUeH.
Tema 5. Odopmienue u . . . VYcTHblif onpoc IIK-9 31 3HaTh - nopsIoK pa3paboOTKH,
TEKYIIHH YCTHBIW; TUCEMEHHBIT
COCTaBJICHHE KoHTpoIbHbIe 331aH1s 0COOCHHOCTH TOJITOTOBKHM U PETHCTpPaluU
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HaunmenoBanue Kontponupyemas HaumeHnoBanue o1ieHOUYHOTO [Inanupyemsle pe3yabTaTbl OCBOSHUS
Tun KoHTpOIIS Bun koHTpOIst .
TEeMBbI KOMITETEHIUS cpencTa JIUCUUIUIMHEI 110 3JIEMEHTaM KOMIETeHUIUH
OpraHU3alMOHHO- JIOKyMEHTOB, KOHTPOJISI UX UCTIOJTHEHUS
ACMOPSIUTENbHBIX
P P MIK-9 Y1 YMmeTb - onpeensiTh 0COOCHHOCTH
ITOKYMEHTOB

MOJATOTOBKH OIIPEEIICHHOTO BH/IA IOKYMEHTA,
€000pa3ysch ¢ IPaBOBOH CHTYyaIHeH

ITIK-9 B1 Baaaers - HaBBIKAMH
HCIIOJIb30BAHUSI KOHKPETHBIX HOPMATHBHBIX
MPaBOBBIX U HOPMATUBHO-METOANIECKHX aKTOB
npu paboTe ¢ JOKYMEHTAIIUCH.

Tema 6. OdopmieHue u
COCTaBJICHHE
MH(OpPMaLMOHHO-
CIPaBOYHBIX JOKYMEHTOB

VYcTHsIif onpoc
KontponbHsle 3ananus

IIK-9 31 3HaTh - nopsIoK pa3paboOTKH,
0COOCHHOCTH TOJTOTOBKH U PETHCTPALUU
JIOKYMEHTOB, KOHTPOJISI UX MCIIOJHEHUS

IK-9 Y1 YmeTs - onpeniensiath 0COOCHHOCTU
HNOJATOTOBKHU OIIPEJEIIEHHOTO BUIa JOKYMEHTAa,
coo0pasysick ¢ IpPaBOBOH CHTyalue

I1K-9 B1 Biaanerth - HaBbIKaMU
WCTIOJIb30BaHUsI KOHKPETHBIX HOPMATUBHBIX
MPABOBBIX © HOPMATUBHO-METOAMYECKUX aKTOB
pu paboTe ¢ TOKYMEHTAIUeEH.

Vel onpoc
KoutposbHbie 3aqaHust

MK-9 31 3uaThb - nopsaok pa3padboTkw,
0COOEHHOCTH TMOJTrOTOBKH U PETHCTPALUU
JIOKYMEHTOB, KOHTPOJISI HX UCTIOJIHEHHS

MIK-9 Y1 YMmeTb - onpeiensiTh 0COOCHHOCTH
MOJATOTOBKH OIIPEEIICHHOTO BH/IA IOKYMEHTA,
c000pa3ysich ¢ MPaBOBOI cCUTyaIMen

I1K-9 B1 Biaanerthb - HaBbIKaMU
MCIOJIb30BaHUsI KOHKPETHBIX HOPMATUBHBIX
MPABOBBIX U HOPMATUBHO-METOAMYECKUX aKTOB
npu paboTe ¢ JOKYMEHTAIIUCH.

TeKyIui YCTHBIN
Tema 7. OCHOBBI KaJpOBOTO
IMeTOTPON3BOJICTBA

TeKyIui YCTHBIN
Tema 8. OcHOBHBIE
MPUHLUIIBI OPTaHU3aALUH
IMTOKYMEHT0000pOTA.
Peructpanus, yder, TEeKYyIIHHI YCTHBIN

XpaHeHUE JIes

VYcTHslif onpoc
KontponbHble 3ananns

IIK-9 31 3HaTh - nopsIoK pa3paboOTKH,
0COOCHHOCTH TOJTIOTOBKH U PETHCTpaLU
JIOKYMEHTOB, KOHTPOJISI UX MCIIOJHEHUS

MIK-9 Y1 YMmeTb - onpefensiTh 0COOCHHOCTH
MOJTOTOBKH OIIPEECIICHHOTO BH/IA IOKYMEHTA,
€000pa3ysch ¢ IPaBOBOH CHTYyaIHeH

IT1K-9 B1 Baaaers - HaBBIKAMH
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HanmenoBanue
TEMBI

Kontponupyemas
KOMITETEHIUS

Tun KoHTpOIIS

Bup xonTpons

HanmeHnoBanMe OICHOYHOTO

cpencrea

[Tnaaupyemble pe3yabTaThl OCBOCHUS
JUCLUIUIMHEI MO 3JIEMEHTaM KOMIIETeHLUI

Bce Tembl JUCHUILINHBI

MCIIOJIb30BaHMsI KOHKPETHBIX HOPMAaTHUBHBIX
NPABOBBIX U HOPMAaTUBHO-METOANYECKUX aKTOB
npu paboTe ¢ TOKYMEHTaLUeH.

MIPOMEXYTOUHBIN

YCTHBIHN

3auer

IIK-9 31 3naTh - nOpsIOK pa3paboOTKH,
0COOCHHOCTH TOJTOTOBKH U PETHCTPaLUU
JIOKYMEHTOB, KOHTPOJISI UX MCIIOJHEHUS

IK-9 Y1 YmeTh - onpeniensith 0COOCHHOCTU
MOJATOTOBKU ONPEACIIEHHOT0 BUIa JOKYMEHTA,
€000pa3ysch ¢ IPaBOBOH CHTYyaIHeH

MMK-9 B1 Baaaersb - HaBBIKaMHu
MCIIOJIb30BaHHsI KOHKPETHBIX HOPMAaTHBHBIX
MPABOBBIX Y HOPMATUBHO-METOANYECKUX aKTOB
pu paboTe ¢ TOKYMEHTAIueH.
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6.2. Onucanue nokasarejeil 1 KpUTepreB OLEHNBAHUA KOMIIETEHIUI HA Pa3JIMYHbIX
Tanax ux (popMupoBaHUsA, ONMCAHME IIKAJ OLeHUBAHUS

K cpenctBam orieHMBaHUS KOMIETCHIIMA HA Pa3IMYHBIX dTamax uxX (OpMHUpPOBAHUS MPU
W3YYEHUU JHUCHUIUIMHBI OTHOCATCA: YCTHBIM OMNPOC, TECTUPOBAHUE, KOHTPOJIBbHBIE 3aJaHUS U
3a4er.

Kputepuu onenuBanus:

- IOJIHOTA OTBETOB;

- CTENIEHb OCO3HAHHOCTH, TOHUMAaHUS U3yYEHHOTO;

- SI3BIKOBOE O(hOpMIIEHHE OTBETA — YETKOCTh U MIPABUIIBHOCTH PEYH;

- CTEIIEHb CAMOCTOSITEIIbHOCTH BBINIOJIHEHHUS IEHCTBHS;

- OCO3HAHHOCTb BBIIIOJIHEHUS JIEVCTBUSI;

- BBINIOJIHEHHE JACHCTBUU B HE3HAKOMOU CHUTyaluu (BBIIIOJIHEHUE 3aIaHU TBOPUYECKOTO

YPOBHS);
- eraTI/IBHOCTB, KOMMYHI/IKaTI/IBHOCTB, KOMIICTCHTHOCTb.

[[Tkaya oleHMBaHUS M ONMCAHKUE TTOKA3aTEIeH OLIEHUBAHKS AJIsl YCTHOI'O OIPOCA C
orpezieNieHueM YpOBHEH c(hOpMUPOBAHHOCTH

Banpnas OmnucaHue MmoxkasareacH OleHUBaHUS YpoBeHb
[IKajIa c(hOpMHUPOBAHHOC
OLICHUBAHUSA TH KOMIIETEHIINH

- OTBETHI HA TIOCTABJICHHBIE MPEMOIABATEIEM BOMPOCHI U3JTaralOTCsl JIOTHYHO,
MOCJIEIOBATENILHO M HE TPEOYIOT JIOMOTHUTEIBHBIX MOSICHEHUH;

- TMOJHOCTHIO PACKPBIBAETCS CYTh IOCTABICHHOIO BOIMpPOCA; JAENAIOTCS
000CHOBaHHBIE BBIBOJIBI,

- JIEMOHCTPUDPYIOTCSL ~ TJyOOKHE 3HaHHS W  CBOOOJHOE  BIaJCHHUE
TEOPETHYECKUM MaTepPHAaIOM;

- Marepuayn u3jaraercs TPaMOTHBIM S3bIKOM, TOYHO HCIIOJb3YyeTCs
TEPMHHOJIOTHsI

«OTIIUMYHO TTOBBIICHHBIN

- OTBETHl HA MOCTABICHHBIE BOMPOCHI M3JIATalOTCSl CHCTEMATH3UPOBAHO H
MOCJIEI0BATENBHO;

- Y4eOHBI MaTepHayl H3Jaraercsi YBEPEHHO, HO HE B IIOJIHOM oOOBeMe
PAaCKpBIBAIOTCA MPUYMHHO-CIIECTBEHHBIE CBSI3Y;

- JIEMOHCTpUpYETCS YyMEHUE aHalIM3UpOBaTh MaTepuan, OJHAKO HE BCE
BBIBOJIBI HOCSAT apryMEHTUPOBAHHBIH U JIOKa3aTeIbHBIH XapakTep;

- IOIyCKaeT HETOUYHOCTH IPHU OCBEIIEHUH OCHOBHOT'O COAEPKaHUsI OTBETA, HO
UCIIPaBJIAeT UX 0e3 HaBOSIINX BOIIPOCOB MPEIOaBaTeIIs;

- Ha BOTIPOCHI JIa€T TOYHBIE 1 0OOCHOBAHHBIE OTBETHI C HEOOJIBIIUMH
MONpaBKaMH TIPETOIaBaTEs

«XOPpOLIO» 0a30Bblii

- IOITyCKAIOTCS HAPYIICHHS B OTBETAaX HA BOIIPOCHI MIPENogaBaTes;

- HE TIOJTHOCTBIO PACKPBIBAIOTCS IPHYNHHO-CIICICTBCHHBIC CBS3H;
«YHOBJETBOpP | - NEMOHCTPUPYIOTCS TOBEPXHOCTHBIE 3HAHWSA IPOWICHHOTO MaTepHaa,
UTETHHOY WCTIBITHIBACT 3aTPYIHEHUS C BEIBOJAMU;

- IIpU HEJOCTATOYHOM 3HAHUH TEOPETHIECKOTO MaTepHaja JeMOHCTPHPYETCS
c(hOPMHUPOBAHHOCTh MPAKTHYCCKUX HABBIKOB M YMECHUH

Tloporoserit

- OTBEYAET HEIOCJIE0BaTEIbHO U COMBYHBO;

- TIPY U3JI0’)KEHUH NPOWAEHHOTO MaTepHuaja HeT JJOTHYEeCKOH CHCTeMaTH3aLNH
1 HE PacKpBIBAIOTCS IIPHYMHHO-CIIE/ICTBEHHBIE CBSI3H;

«HEYJIOBJICTBO | - HE MOXKET C/EJIaTh BEIBOJIBI IO H3YYEHHOMY MaTepHaly;

PUTENBEHOY - JIEMOHCTPHpYET MOJHOE He3HaHUE TEOPETUUECKOro Marepualia; JIOMyCKaeT
rpyObIe OMMOKH B ONIPEENICHISIX U TEPMUHAX;

- JIOIyCKaeT rpyOble OmMOKM IPHM OTBETaX Ha IOCTAaBICHHbIE BOIPOCH WIH
BOBCE HE OTBEYAET HA HUX

HEJOIMyCTUMBIN
(komMneTeHlus He
OCBOEHA)
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[IIxana orieHMBaHUA U ONMCAHUE MMOKA3aTEIEN OLIEHUBAHUS AJIf TECTOBLIX 3aJaHUH C

OTIpeNieIeHueM YPOBHEH C(HOPMUPOBAHHOCTH

Banpnas mikana
OLICHUBAHUSI

OmnucaHue mokasarenei OLICHHUBAaHUA

YpoBeHb
c(hOpMHUPOBAHHOC
TH KOMIICTCHIIUH

«OTIUYHO»

OTBET IIOKa3blBaeT IIyOOKOE ¥  CHCTEMaTH4YeCKOE€ 3HAHUE BCEro
HNPOrPaMMHOI0 MaTepuaja M CTPYKTypbl KOHKPETHOTO BOIpoca. A Takke
OCHOBHOTO COJICp’KaHMSI W HOBAIMH JICKIIMOHHOTO Kypca II0 CPaBHEHHUIO C
yaeOHoi nurepaTypoit. OOydJarommicss NeMOHCTPHPYET OTUYETIMBOE H
cBOOOIHOE BJIAJICHNE KOHIENTYaJIbHO-TIOHATHITHBIM amnapaToM, HayYHBIM
S3BIKOM HMTEPMHHOJIOTHEH COOTBETCTBYIOIICH HaydHOWH oOnacTu. 3HaHUE
OCHOBHOH JIMTEpPaTyphl H 3HAKOMCTBO C JIOTIOJHUTEIHHO PEKOMEHIOBAHHOM
auteparypoid. Jlormueckun KOppeKTHOe U yOemuTenbHOe H3JI0KEHHE
OTBETOB.

TToBbIIICHHBIHI

«XOpouo»

3HAHUEC Y3JOBBIX TNPOOIEM TPOrpaMMBI K OCHOBHOTO COJCPKaHHS
JIEKLIMOHHOTO Kypca; YMEHHE MOJb30BaThCsl KOHUENTYalbHO-NOHATUUHBIM
amnmapaToM B TPOIECCE aHAJIHM3a OCHOBHBIX INPOOJIEM B paMKax JIaHHOU
TEMBI; 3HAHHUC BAXHEHIIMX pPabOT W3 CIOUCKA PEKOMEHIOBAHHOM
nuTepaTypel. B 1e0M JIOTHYECKH KOPPEKTHOE, HO HE BCerja TOYHOE U
apryMEHTHPOBAaHHOE HM3JI0’KEHIE OTBETA.

0a30BbIiI

«YIOBJIETBOPUT
eIIEHO»

3HaHWE OCHOBHBIX M BAKHEHIINX pPa3lIeNoB MPOrpaMMBI, (pparMeHTapHEIE,
MOBEPXHOCTHBIE ~ 3HAHUS MATEepPHajoB MPOTpaMMBl M COJCpIKAHHUSA
JEKIIMOHHOTO ~ Kypca; 3aTpyJHEHHS C  WCIOJNB30BaHHEM  HAyJIHO-
TMOHATHITHOTO amlmapara ¥ TEPMHHOJOTHH Y4eOHOH TUCIUIUIMHEL, HETTOJTHOE
3HaKOMCTBO C PEKOMEHJIOBaHHOH JTUTEPaTypoil; YaCTUYHBIC 3aTPYIHEHUS C
BBIITOJIHEHAEM TIPETyCMOTPEHHBIX NPOTPAMMOM 3aJaHWi; CTpEeMIICHHE
JIOTUYECKH OMPENIEJICHHO U MOCIEI0BATEIbHO H3JI0KHUTh OTBET.

Iloporoserit

«HCYOOBJICTBOD
HUTCJIIBHO»

HC3HAHUC, BI04 (000) OTPBIBOYHOC MPEACTABJIICHUEC O ,HaHHOfI np06neMe B paMKax
y‘-Ie6H0-Hp01"paMMHOFO MaTtepuajla, HCYMCHHUEC HCIOJIL30BAaTh MOHSATUIHBIN
armnapar; OTCYTCTBUC JIOTHYCSCKOI CBSI3U B OTBETE.

HEJOIMyCTUMBIN
(koMneTeHLus He
OCBOEHA)

[ITxana oueHMBaHKS U OMMCAHUE MOKA3aTEIEH OUEHUBAHUS JISI KOHTPOJIbHbBIX

3aJJaHMi, C OTIpe/IeTICHUEM YPOBHEH c(hOPMUPOBAHHOCTH

banpnas mkana Omnucanne noka3aTeiacid OICHHBAHMS YpoBenb
OILICHUBAHUS c(OPMUPOBAHHOCTH
KOMIICTCHIIUN
«OTIINYHOY - 3aJaHue BBHIIOJHEHO NPABWIBHO M B IOJHOM oObeme, cornacHo | [loBbImeHHBIN
MPEABABIAEMBIM TPEOOBAHUAM;
- clleslaHbl apryMEHTHPOBAaHHbBIE BBIBObI;
- TPOSBICH TBOPYECKHU MOJXOJ W JIEMOHCTpANUs pPalOHAJIBHBIX CIIOCOOOB
KOHKPETHOM MOCTaBJIEHHOH 3a7a4u;
- CaMOCTOSTECILHO H IIOCJICIOBATCILHO J1aeT OTBETHl HA JOMOJHHUTEIIBHBIE
BOIPOCHI.
«XOPOILIO» - 3aJaHue BBHIIOJHEHO NPAaBWIBHO M B IOJHOM o00BeMe, CorIacHO | 0a3oBbIi
MPEABABIAEMBIM TPEOOBAHUAM;
- cIIeTIaHBbI ClIab0 apryMEHTHPOBAHHBIC BHIBOIBI;
- TI0Ka3aHbl 3HaHUS B IpeJiesiaX u3ydaeMoil TUCIMILINHEI;
- JIONYUICHbI HEJJOUYETHI.
«YHOBJICTBOPHUTEN | - 3aJaHUE BBIIOJHCHO HE B MOJHOM O00BEME, COTIacCHO TpenbsBiseMbiM | [Toporossrit
BHOY TpeOOBaHMAM;
- cIieTIaHbl He JOCTaTOYHO apTyMEHTHPOBAHHBIC U IIOJIHBIC BHIBOBI;
- HapyIICHA JIOTUKA BHIITOJHEHUS 3aJaHUs;
- IOKa3aHbl He JOCTATOYHbIC 3HAHUS U3y4aeMOW AUCIUIUINHBI
- IOMYIICHBI ¢IMHIYHBIC CYIICCTBCHHbBIE OIHOKH.
«HEYZOBJIETBOPHU | - 33/1aHUE HE BBIIIOJIHEHO; HEIOMYCTUMBIN
TEIBHOY - BBIIIOJTHEHO HE BEPHO; (KOMTIeTCHIIUS HE
- JIOMYILICHHBIE HEMOCPEICTBEHHbIE OIIMOKHM C HEMOCPEICTBEHHOW IMOMOIIBIO | OCBOCHA)

penoaaBaTeid.
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[ITxana oueHMBaHKS U OMMCAHUE MOKA3aTEIEH OLECHUBAHUS JIl 3a4€Ta, C ONPEAECIEHUEM
YPOBHEH CPOPMUPOBAHHOCTH

bunapnas OnucaHue noKa3aTelie OllcHUBaHUS YpoBeHb
IIKaja c(hOpMHUPOBAHHOCTH|
OLICHMBAHMS KOMITETCHITUH
«3a4TCHOY - B IIOJTHOM 00bEME H3JIaracT Y4eOHbII MaTepualr; TloBEIIIICHHBIN

- JIOITyCKAeT HECYIICCTBEHHBIC OIMMOKH M HUCIPABISICT HX CAMOCTOSTEIBHO WIIH
MoCJIe YKa3aHusl Ha HUX MperojaBaTeiem;

- OpU U3JNOKCHUU MPOWUJCHHBIX pa3/elioB I[OJYEPKUBACT CYIIECCTBEHHbIC
MPU3HAKH U3YyUYSHHOTO MPEIMETa;

- BBIIENSICT NPUYUHHO-CIICACTBEHHbIC CBs3W; (OpMyJHMpyeT BBIBOJBI U
000011aeT MaTepHalL

«HE - HE MOJKET BBIICIUTH CYLIECTBEHHbBIE MPU3HAKHK U3YYCHHOT'O MMPEMETa; Henonyctumerit
3aYTCHOY - 3aTpyJHSETCS TpPH BBISBICHUM PUYMHHO-CIICICTBCHHBIX CBS3¢d U | (KOMIICTCHIIHS HE
(hopMyITUPOBKE BEIBOJIOB; OCBOEHA)

- IpU OTBETAX Ha BOHNPOCHI NPEIOAABATCIIA AOITYCKACT rpy6},1e OIIMOKH WU
BOBCC HC OTBCYACT HA HUX,
- ACMOHCTPUPYECT MNOJHOC HC3HAHNC HpOﬁHeHHOFO MaTtepuaJjia.

6.3. IlepeyeHb OLIEHOYHBIX CPEICTB IS TEKYILIEero KOHTPOJIsl yCIIeBaeMOCTH
IIpuMepHBbIii NepedYeHb BONPOCOB I YCTHOI'0 OIIpoca

[ToHsATHE «AEIONIPOU3BOACTBOY.
[TonsATHA «rOpUANYECKAs CUJIA», KIOPUANYECKAs 3HAUUMOCTb TOKYMEHTa»
[ToHsATHE «HOKYMEHT» U «HOPUANYECKUH «JTOKYMEHT.

4. TloHATHUS «IOKYMEHTAllMOHHOE OOecleyeHue YMpaBiICHUs» U «MHPOPMAILIMOHHOE
o0ecrieyeHne yrpaBaeHHUsD

5. Cucremsl 1OKyMEHTAIINH.

6. Pa3BuTHe TEpMUHOJIIOTMYECKOTO amnmapara JeJI0IpOr3BOCTBaA.

7. 3Hauenwue ['ocyapCTBEHHBIX CTAHAAPTOB MJIA FOPUAUYECKOTO JACIONPOU3BOACTBA.

8. Cranpmaptuzauuss MCO wu cucrtema MEHEIXMEHTAa KadecTBa B IOPHUIANYECKOM
JIEIONIPOU3BO/ICTBE.

9. BenoMcTBEHHBIE HOPMAaTUBHBIE aKTHI B FOPUIUYECKOM JIEIOIPOU3BOJICTBE.

10. ITpoGaemMbl TOKATBLHOTO PETJIaMEHTUPOBAHUS FOPUIAYECKOTO JIETONPOU3BOICTBA.

11. 3nauenne 3akoHa «OO0 apxuBHOM Jene B P®O» I8 IOpUAWYECKOTO
JIEI0NPOU3BO/ICTBA.

12. 3apyOeXHBbIi OMBIT PABOBOM 00€CIIEUEHHOCTH IOPUANYECKOTO AETIOMPOU3BOJICTBA.

13. IlpaBoBas periaMeHTaIus JIEKTPOHHOTO JOKYMEHTOO0O0pOTA.

14. KonnyecTBEeHHBIN U KaUECTBEHHBIN COCTaB PEKBU3UTOB IOKYMEHTOB.

15. TpebGoBanus kK 0OPMIICHUIO PEKBU3UTOB IMPOTOKOJIA.

16. I'pynmbl  pekBU3UTOB, HEOOXoAuMmble  uig  S(PQPEKTUBHOH  OpraHu3aluu
JIOKyMEHTO000pOTA.

17. PekBU3UTBI Kak CpEACTBO OOECIEUEHHUs IOPHIUYECKON CHUJIBI M IOPUAMYECKON
3HAYUMOCTHU JOKYMEHTA.

18. BaXHOCTH pEKBU3UTOB VIS CO3/IaHUS €IMHOTO HH(POPMAITMOHHOTO TPOCTPAHCTBA.

19. OdopmieHune 6J1aHKOB OPraHU3aIIUH.

20. ITonsaTHe NpaBOBBIX JOKYMEHTOB.

21. XapakTtepucTHKa HOPMATHUBHBIX NMPABOBBIX aKTOB OPraHOB rOCYJapCTBEHHOMN BJIACTH
Y MyHUIIUTIATBHBIX TPABOBBIX aKTOB.

22. PacniopsiauTtenbHbIe TOKYMEHTBI: IOCTAaHOBJIECHHUE, MMPUKA3, PACTIOPSIKEHHUE, PEIICHUE
— MOPAI0K 0(OPMIICHUS U BBEACHUS B ICHCTBHE.

W=
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23. Bunsl oOpaiieHuii rpax/iaH.

24. TpeboBanus Kk 0hOPMIICHHUIO U TI0/1aYe OOpaIIeHUH TpaXIaH.

25. Tlopsinok moAroToBKH, 0pOPMIICHUS OTBETOB Ha OOpAICHNUs TPaKIaH.
26. CocraBiienne 1 0QOpPMIICHHE CITY)KEOHBIX TTHUCEM.

27. OdopmieHHs aKTa.

28. OdopmieHus: MPOTOKOJIOB.

29. Bunsl 3asBiieHU#, BX 0QOpMIIEHUE.

30. OdopmiieHHs TPOTOKOJIOB.

31. OO6paboTKa BXOIAMIMX U UCXOAALINX TOKYMEHTOB.

32. ®opmupoBanue u 0hOpMICHUE JE.

33. XpaHeHnue, nepenaya U yHUUTOKEHUE JEII.

34. TloaroroBka JOKYMEHTOB K IIepeaye B apXuB.

35. JlokanbHas periiaMeHTanus 10KyMEeHT0000poTa.

36. TexHW4YecKue CpelICTBa YIIPABICHUS B OpraHU3aIliu JOKYMEHTO000pOTA.
37. OnepaTUBHOE XpaHEHUE JOKYMEHTOB.

38. Tlopamok mpoXOoxkAEHUS BXOISIINX U UCXOIAIINX JOKYMEHTOB

IIpumepHbIe TecTOBbIE 32 JaHUSA

1. lokymeHT — 3T0:

A) TluceMeHHOE CBUIETENBCTBO, JOKA3aTEIbCTBO;

b) CocraBneHHblii B TOpsAKE, MPETYCMOTPEHHOM 3aKOHOM, aKT, YJIOCTOBEPSOIIHIT
I0pUInYecKuil (akT (poXKAeHUE, BCTYIUICHHE B OpaK) WM MPEICTABISAIOUINIA TPaBoO Ha YTO-ITH00
(murIOM, 3aBEIaHue);

B) 3adukcupoBaHHas Ha MaTepHaTbHOM HOCUTENE HHPOpPMAIUS C PEKBH3UTAMH,
MO3BOJIIOIIMMU €€ HIEHTU(UIIUPOBATS.

2. 1e10n1pOM3BOACTBO — ITO:

A) Ortpacnp AesaTenbHOCTH, oOecneduBarollas JOKYMEHTHPOBAHME U OPraHU3alUIo
paboThl ¢ OpHUIHATBHBIMU JOKYMEHTAMHU;

b) Benenue kaHIENApCKUX J€N, COBOKYIHOCTb pabOT MO JOKYMEHTHPOBAHUIO
JESATEIbHOCTH YUPEXKICHUS U 110 OpPTraHU3alMK JIOKYMEHTOB B HEM;

B) CoBokynHOCTh pabOT MO JOKYMEHTHPOBAHHUIO YIIPABICHUYECKOW NEATEILHOCTH
YUPEXKIEHUH U 10 OpraHu3aIiy paboThI C JOKYMEHTAMH B 3TUX YUPEKICHUSIX.

3. laToii npuka3oB, nucem, axkcos, CIPaBOK, SABJISAETCS:

A) [lata coObITHS, KOTOPOE B HEM 3a(hUKCUPOBAHO;

b) Jarta nonnucanwus.

4. Ecin cipaBka HOCUT (GUHAHCOBBIN XapakTep, TO MOANMCHIBAIOT ee:

A) PykoBoauTenb;

b) PykoBonuTens u Oyxranrep;

B) byxranrep.

5. Pe3oJmionuio Ha cayxke0HOM MUCbME MOKHO NMUCATh:

A) Io tekcry;

b) Ha otnensHOM nucte Oymaru;

B) Ha cBoGoiHOM OT TEKCTE MecTe.

6. Kakoe ciyxeO0HOe NMCbMO HMeeT 0TMETKY 0 HATHYNH NPUJIOKECHHS

A) 3ampoc;

b) Nudopmarmonnoe;

B) ConpoBoauTtenbHoe;

I') Bee cinyxeOHbIe mHchMa.

7. K10 moamucbiBaeT NpoTOKOJ?
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A) PykoBoauTens opraHu3aliuy;

b) [Ipencenarens cobpanus;

B) Ilpencenarens u cexperapb COOpaHUsL.

8. lokyMeHTBI 10 JJUYHOMY COCTABY XPAHATCH:

A) 10 ner;

b) 50 ner;

B) 75 ner;

I') [TocTostaHO.

9. BiIaHK 10KYMeHTa — 3TO0:

A) CrangapTHBIH JUCT OyMaru ¢ BOCIIPOM3BEICHHON HAa HEM MOCTOSTHHOW MHMOpMaIrmei
JIOKYMEHTa U MECTOM, OTBEICHHOM JJIsl IEPEMEHHOI;

b) benwrii nmuct Oymaru ¢ 4acTUYHO HameYaTaHHBIM TEKCTOM MU MPOOEIaMH, KOTOPHIE
3aIOJIHAIOTCS aKTyaJIbHOW MH(pOpManuel (Hanpumep, aHKETHBINA OJIaHK);

B) JIuct 6ymaru ¢ HareyaTaHHBIM Ha3BaHUEM YUPEKICHUS, MPEINPUSITHSI, OpraHu3aluu
WIHM C YaCTUYHO HANEYaTaHHBIM TEKCTOM, NMPEAHA3HAYCHHBIM ISl COCTABICHUS IOKYMEHTOB TIO
ompenenaeHHoi Gpopme;

I') HaGop pekBU3HUTOB, HACHTU(PHUIMUPYIOUIMX aBTOpa O(UIMAIBHOTO MHCbMEHHOTO
JIOKYMEHTA.

10. HomeHK1aTypBI €] COCTABJISIIOT B BUJE:

A) Tabmutpr;

b) Tekcra;

B) Tekcra u udp.

11. Kakue pacnopsianTe/bHble JOKYMEHTHI H3aI0TCS HA OCHOBE €IMHOHAYAJINS:

A) Yka3sr,

b) Yka3zanus;

B) IIpuka3ssr;

I') Pemienus;

J1) TloctanoBneHUSI.

12. ABTOpPOM ¢J1y’KeOHOI0 MUCbMA SIBJISIETCS:

A) Opranmzanus, pupMa, OT UMEHH KOTOPOH MOCHUTAETCS MICHMO;

b) lomkHOCTHOE JIM1I0, KOTOPOE MOAMUCHIBAET MUCHMO;

B) UcnonauTenb, KOTOPBIA TOTOBUT TEKCT MUCHMA;

I') ®usnyeckoe WK IOPUIAYECKOE JIUIIO0, CO3ABIIEE JOKYMEHT.

14. AabO6om GopM JOKYMEHTOB OPraHU3aIUU — ITO:

A) COOpHUK 3TaJOHHBIX YHU(PUIMPOBAHHBIX (OPM JTOKYMEHTOB, MPUMEHSEMBIX IS
JIOKYMEHTHUPOBAHUSI JEATEIIbHOCTH OpraHu3aluu;

b) C6opHuK Bcex BUJOB JJOKYMEHTOB;

B) C6opauk ¢popM 10KyMEHTOB, pa3paOOTaHHBIX B JAHHON OpraHU3aIUH.

15. FOpuan4eckyo cuj1y J0KyMEHTa COCTABJISICT:

A) CBOiCTBO O(QUIMATBHOTO JOKyMEHTa, CO00IMaeMoe eMy JICHCTBYIOIIUM
3aKOHOJATENILCTBOM, KOMIIETCHIIMEH HW3MaBIIEr0 €ro OpraHa W YCTAaHOBIEHHBIM TOPSIKOM
odopmIIeHNS,

b) [lognucaHHbIi FOPUCTOM TOKYMEHT;

B) [MoanucanHublit BceMU PYKOBOJUTEIISIMUA TJOKYMEHT

16. PekBH3UT 1OKYMEHTa — 3TO:

A) O6s3atenbHbIN AeMeHT oopMIIeHUST OPUITHATHFHOTO JOKYMEHTA,

b) Ero otnenbHbIN 2JIEMEHT;

B) Yacts ciyxebHOTO MChMa;

I') ®upmeHHbIi O1aHK.

17. [lesioBbIe MUCbMA 00BIYHO 3aKAHYUBAIOT (ppazammu:
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A) B cootBercTBuM ¢ Bameit mpocs00ii ...

B) C yBaxxenuem ...

C) Hamu paccmotpens! Bamm npeioxenus ...

D) B cBsi3u ...

18. I'apanTHiiHOE MMCBMO — 3TO:

A) JlokymeHT, cooOmaomui o0 NpUOIMKCHUH, YCKOPEHUH, WCTCUCHUH CpOKa
UCTIOJIHEHUS KaKOT0-1100 AeHCTBUS;

B) JoxymeHT, coepskaliiuii MpuriiaieHue Ha MEpOTpUsTHE;,

C) JlokyMeHT, B KOTOpPOM TapaHTHUpPYeTCs OIiaTa BBINOJHEHHONW paboThl WK
MpEeI0CTaBIEHNUE YeT0-T100 (padOThI, TOMENICHUS U T.]1.);

D) JloxymMeHT, NOATBEPKJAIOLINI MOITYyYEHHE LIEHHOCTEH.

19.Ilpumenenne Tabenst u AibOoMa (popM TOKYMEHTOB o0ecneYnBaeT:

A) Yuugukanuo GopMm JOKYMEHTOB;

b) IOpunnueckyro crry JOKyMEHTOB;

B) OnepatuBHOCTD peanu3anuu yrnpaBieHUECKUH (pyHKIUI opraHu3aiuu.

20. [JaiiTte onpenesenne gopmyJsipa-oopasma:

A) COBOKYMHOCTb PEKBU3UTOB JIEJIOBOTO MUCHhMa;

B) CoBOKynmHOCTH pacIoiI0KEHHBIX B OMPEIEICHHON MOCIEA0BATEIbHOCTH PEKBU3UTOB,
IPUCYILIMX BCEM TOKYMEHTAM ONPEAEICHHON CUCTEMBl JOKYMEHTALUN;

C) CoBOKYMHOCTh PEKBU3UTOB MPUKA3a;

D) CoBOKYITHOCTh pEKBU3UTOB aKTa.

IIpuMepHbIe KOHTPOJIbHBIE 3aJaHUS

3apanue 1. CocTaBuTh CIEAYIOMINE BUIBI ACJIOBBIX MHCEM:

- "H(OPMAIIMOHHOE TTUCHMO;

- MUCBMO-TIPOCH0a;

- MIUCbMO-TIPEAYTIPEXKICHUE;

JlJiss TOATOTOBKHU MUCEM BHIOpATh OPraHHU3aIUIo (-M), ONPEEIUTh €€ OPraHU3aIOHHO-
npaBoByto hopmy, ropunnueckuit anpec, MO pykosogutens, OI'PH, OKITO, MHH/KIIIT

3ananue 2

1. CocTaBuTh Cliey0mKe BUAbl OPraHU3allMOHHO-PACTIOPSIIUTENbHBIX IOKYMEHTOB:

- IpHUKa3 O IpueMe Ha paboTy;

- MpUKa3 00 YBOJIHHEHUH;

- IPUKa3 O MPEMUPOBAHUY;

- IPUKa3 O B3bICKAHUU;

- IpHKa3 00 OTITyCKe.

JInsi  TMOATOTOBKM — TNPUKA30B  BBIOpaTh  OpraHu3anuio  (-M), ONpPENeTuTh €€
OpraHu3allMOHHO-NIPaBOBYI0 (GopMy, ropuanueckuii aapec, ®MO pykoBOAMTENs, KIIOUEBbIC
JOJIKHOCTH U TOAPAa3/IelIeHUs] OpraHU3al1u.

3amanmne 3

1. CocTaBUTh CAEAYIONIUE BUIABI AKTOB:

- aKT PEBU3HH;

- aKT CIIUCAHUS;

- aKT MepeIayu MaTepruaioB U 000pyIOBaHUS;

- aKT cauu paboT;

- aKT PEBU3HH;

- aKT YHUUTOXKECHHS.
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Jlis  TOATOTOBKM  TMPHUKAa30B  BBIOpaTh  OpraHu3anuio  (-M), ONPEICIUTh  €¢
OpraHU3aIMOHHO-TIPaBOBYIO (opmy, topuaumdeckuii aapec, MO pykoBoAHTENS, KIIIOUYEBBIC
JIOJKHOCTH M TIOJIpa3/IeJeHUs] OpraHUu3alliH.

3aganue 4

1. CoctaBuTh cieayromue BUIbl JOKYMEHTOB:

- CTIPaBKy O MecTe paboThI;

- IOKJIAJIHYIO 3aMKCKY;

- CITy’k€OHYIO 3aIHCKY;

- 3asBJICHHE O MpUEMe Ha paboTy;

- 3as1BJICHUE 00 YBOJIBHEHHUHU 10 COOCTBEHHOMY JKEJIAHUIO.

Jlis  TONTOTOBKM  JIOKYMEHTOB  BBIOpaTh OpraHu3anuio (-d), OMNpeAeIuTh e
OpraHU3aIMOHHO-TIPaBOBYIO (opmy, topuaumdeckuii aapec, MO pykoBoOAHTENS, KIIOUEBBIC
JIOJKHOCTH M TIOJIpa3/IeJeHUs] OpraHUu3alHH.

3aganue 5

1. 3apeructpupoBarh B KypHaJIe WJIM HAa KOMIBIOTEPE TOKYMEHTHI, TOATOTOBICHHBIE B
3aganusax 1-4.

3amanne 6

CocTaBUTh NpUKa3 O CO3JaHUU SKCIEPTHOM KOMHUCCHH JUIsl MPOBEACHHUS HKCIEPTU3BI
LEHHOCTHU JOKYMEHTOB OpPTraHU3allUU.

Jlis MOArOTOBKM MPHUKA30B BBIOPATh OPraHU3allMIO, ONPEAETUTh €€ OpraHNu3aluOHHO-
npaBoBylo (opmy, topunumueckuir anpec, @O pykoBoauTeNns, KIIOYEBbIE IODKHOCTH H
MoJIpa3/iesieHusl OpraHu3alliH.
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6.4. IlepeyeHb OLIEHOYHBIX CPEACTB JJIsI IPOMEKYTOUHON aTTecTauuu

OrennBaeMas
KOMIIETEHIUS

[Inanupyemsbie
PE3YIIBTATHI
OCBOEHUS
IUCIUIIAHBI 110
JJIEMEHTAM
KOMIICTCHIIHNI

Tema

ConeprkaHre OLEHOYHOTO CPeACTBa
(mepedeHp BOIPOCOB K 3a9ETy)

ITK-9 31

I1K-9 -
CIIOCOOHOCTELIO
MPABUIILHO M TIOJTHO
0Tpaxarth
PE3YIIbTaThI
npoeCCHOHATBHOMN
JIEATENBHOCTH B
IOPUANYECKON 1
MHOM TOKYMEHTaluu

Tema 1. OCHOBHBIE TEPMUHBI U
moHsATHs. CUCTEMBI
MOKyMEHTaIIH

IIpenmer, 3agaun u cogepkaHue Kypcea.
[ToHsiTHE NETOTTPOM3BOACTBA, €T0 eI U (PyHKINH.

CraHOBJICHUE ¥ Pa3BUTHE TOCYIaPCTBEHHOTO JACIOMPOU3BOJICTBA B COBETCKOE BPEMSI.
HopMaTHBHO-METOIMYECKOE PErYIMPOBAHUE JICIIONPOU3BOICTBA B HACTOSIIECE BPEMSI.
JloKkyMeHTO00O0pOT M TOKYMEHTONOTOKH.

Opraan3anus J0KyMEeHT0000pOTa B COBPEMEHHBIX YUPEKACHUSX.

Perucrpanust TOKyMEHTOB COBPEMEHHBIX OpraHU3aIIHi.

Hogeiimie nHGOPMAIMOHHBIE TEXHOJIOTHA B IEIOIPOU3BOICTBE.

10. TToHATHE ¥ BUABI JOKYMEHTOB.

11. Vaudukaus v cTaHAapTH3ANHAS JOKYMEHTOB.

12. YHnduunpoBaHHble CUCTEMbI JOKYMEHTAIUH.

13. CtpyKTypa U coliepkaHue JOKyMEHTa.

14. CtpykTypa TOKYMEHTAIIMOHHOM CITy>KOBI ¥ €r0 OpTaHU3aI[MOHHEIC (DOPMBL.

15. CTpykTypa 1 XapaKTepUCTHKA TOKYMCHTOIIOTOKOB.

16. DTamnsl IPOXOKACHUS TOKYMEHTOB B OpraHH3aIlHy.

17. Texnomorust 00pabOTKH MOCTYMAIONIHUX (BXOSIINX) JOKYMEHTOB.

18. TexHomorust 06pabOTKH MOCTYHAIOIINX OTIPABISIEMBIX (UCXOSIINX) TOKYMEHTOB.
19. Texnomorust 06pabOTKH BHYTPEHHUX JOKYMEHTOB.

20. TermeHIIMU poCcTa JOKYMEHTOO0O0POTA U YTH €T0 COKPAIICHHSL.

RN R W=

OCHOBHEIE ATaIlbl pa3BUTHA ACJIONPOU3BOJACTBA B HOpeBOHIOIII/IOHHOﬁ Poccun n nx XapaKTepuCTHUKa.

I1K-9 31
IK-9 V1

Tema 2. IIpaBoBast ocCHOBa
FOPHINIECKOTO
mesonpoun3BoicTea B PO

21. XapaxrepucTuka ¢enepaIbHOTO 3aKOHA KaK TOKYMEHTa, €r0 CTPYKTYpa U PeKBU3HTHI.
22. Tlonarue uHpopMaIuu, HHGopMaIys Kak 00BEKT MPaBOBBIX OTHOIICHHH.
23.TIpaBoBas nH(MOPMAIIHS U €€ CTPYKTypa.
24.3aK0HOAATENHCTBO 00 HH(MOPMAIIHH.

25. TIpaBoBoe peryJupoBaHue AEIONPOU3BOICTBA.

26.Tlopsimok ~ HWCHOJB30BAaHUS ~ TOCYIAPCTBEHHOI'O  s3bIKA
JIOKYMEHTHPOBaHUH O(HUIHAIEHOW HHPOPMALIUH.

Poccuiickoit ~ Denepanun

npu

ITK-9 31
IK-9 V1
I1K-9 B1

Tema 3. CocraB u odopmieHue
[PEKBU3UTOB, 00ECIICUNBAIOLITNX
IOPUANIECKYIO CHILY,

BHAYMMOCTb TOKYMCHTOB B

27.CoctaB 1 OCHOBHBIE TPeOOBaHUS K 0OPMIICHHIO PEKBU3UTOB JJOKyMEHTA.
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Peructpanusi, yder, XxpaHeHHe
e

Ipoduas 'pllp
[TETTOTPOU3BOICTBE
ITK-9 31 Tema 4. JlokyMEeHTHpPOBaHUE 28. [Ipeanoxenust, 3asBICHHUS U JKAIOOBI TPaXK/IaH, X POJIb M 3HAUCHHE B YCIIOBMSX JEMOKpATHU3ALMU
IK-9 V1 HOpPMaTHBHOW MH(pOPMaIHH. o01ecTna.
I1K-9 B1 /{enompou3BOACTBO MO 29.3aKkoHOo#aTeNbHBIE W HOPMAaTUBHBIE aKTHl, perJIaMEHTHpYIoIiMe paboTy ¢ NpelUIoKEHUSIMH,
0OpaleHNsIM IpakaaH B 3asIBJICHUSIMU 1 JKaJ100aMy TpaxJiaH.
OpraHax BIacTU 30.OcHOBHBIC 3aJaydl JAEIONPOU3BOJCTBEHHONW CIyKObI B OpraHM3allid W padOTHl ¢ OOpaIieHHsIMU
TpakaaH.
31. Opranusanus npueMa MmoCeTUTENeH.
32. Jlenonpou3BOICTBO MO 0OpAIIEHUsM TpaXIaH.
33. OCHOBBI ITPaBOBOTO PErYJIUPOBAHUSI AETONPON3BOACTBA B OPraHaX MCIOJIHUTEIBbHOMN BIACTH.
IK-9 31 Tema 5. Odopmnenue u 34. Opranu3almoOHHO-PACTIOPSIUTENIbHBIE TOKYMEHTHI: TIOHATHE, COCTaB, IOPUANIECKas CHIIA.
[K-9 V1 COCTaBIIEHUE OpPTaHNu3aMOHHO-| 35. OcHOBHBIC TpeOOBaHUSA K OPOPMIICHHIO PACTIOPSAUTEIBHBIX TOKYMEHTOB.
IIK-9 Bl pacropsiANTEIIbHBIX 36.IToHaTHEe ¥ Ha3HAYCHNE OPTAHU3AIMOHHBIX JOKYMEHTOB.
ITOKYMEHTOB
IK-9 31 Tema 6. OdopMmnenue u 37. UapopMalimoHHO-CIIPaBOYHbIE IOKYMEHTHI: ONpeaelieHUe, BUIbI, (QYHKIIHUH.
IK-9 V1 coctaBienue nHpopmanmoHHo-| 38. CTpyKTypa, COAepIKaHUE U BUJIbI IIPOTOKOJIOB.
I1K-9 B1 CIIPABOYHBIX JIOKYMEHTOB 39. Mex/tyHapOJHbIH CTaHAApPT CIY>KEOHOT0 MMChbMa, PEKBU3UTHI M NOPSJIOK MCIIOTHEHHMS.
I1K-9 31 Tema 7. OCHOBBI KaJJpOBOTrO 40. [TonsTre 1 K1accuUKaKs JOKYMEHTOB 110 IMYHOMY COCTaBy.
IK-9 V1 NEJIONPOU3BOACTBA 41. Yaudunupoanusie GopMbI IEPBUYHON YUETHOM JOKYMEHTAIMH 110 TPYLy U €ro oIuiare.
I1K-9 B1 42. OcobeHHOCTH TOKYMEHTHPOBAHHUS TPYAOBBIX OTHOILCHHUH.
43. OdopmiieHue aes NOCTOSHHOTO, JI0JITOBPEMEHHOTO XPaHEHHUS! M 10 JINYHOMY COCTaBY.
ITK-9 31 Tema 8. OcHoBHbIE IpUHLUNEL | 44. Peructpanus u y4er JOKyMEHTOB.
[K-9 V1 OpraHu3aIui 45. CHCTEMBI 3JIEKTPOHHOTO IOKYMEHTO000pOoTA.
IIK-9 Bl IMOKyMEHT0000pOTA. 46. ®opMupoBaHue aedl.

47.HomeHkmatypa Jell.

48. Buzibl HOMEHKIIATYp J1eJ, UX 0COOEHHOCTH.

49. [IpyHOMIIBI ¥ IPaBHUJIA PETUCTPALMN U HHACKCUPOBAHUS JOKYMEHTOB.

50. CocTaB peruCTPUPYEMBIX U HEPETUCTPUPYEMBIX TOKYMEHTOB.

51. PerucrpanionHsie GOpMBI.

52. TexHomnorust BeJCHUS PETUCTPALIMOHHBIX (hOPM.

53. KoHTpOnb UCHOTHEHUS JOKYMEHTOB.

54.3HaueHne KOHTPOJIS UCIIOJHEHHS JOKYMEHTOB B YIIPaBJICHYECKOH A€ TEIbHOCTH.

55.Opranuzanysi perucTpauuy JOKYMEHTOB M IIOMCKAa HH(OpPMAlMHd B YCIOBUSX INPUMEHEHHS
HOBEHIITMX HHPOPMAIMOHHBIX TEXHOJIOTHH.

56. OcHOBHBIE TPEOOBAHUS K IMOATOTOBKE IS JUIS IIepeIadu Ha apXUBHOE XpaHEHHE.

57.Opranuszanust pabOThI C JOKyMEHTaMH, COAEPKAIIMMU CBEJCHUs, OTHECEHHBIE K TOCYIapCTBEHHOM
TailHe.

58. 3ammnTa JOKYMEHTOB, COEPXKAIINX EPCOHATbHBIC TaHHBIC.
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59. 3amuTa TOKyMEHTOB, COJEPIKAIINX KOMMEPUECKYIO TalHY.

60. loxyMeHTBI "171s1 Ci1y>keOHOT0 1MoJIb30BaHusA" U UX 000POT.

61.Opranuzanusi JOKYMEHTOOOOpPOTa B YCIOBUSIX NPUMEHEHHS HOBEHIIMX HH(MOPMAIIMOHHBIX
TEXHOJIOTH.

62. TpeboBaHust HOPMATHBHO-METOIMYECKUX JIOKYMEHTOB K COCTaBICHUIO U  O(OPMIICHUIO
HOMEHKJIATyp JIell.

63. MeToauKa COCTaBICHHSI HOMEHKIIATYP JIEI.

64. ITopsanok opopMIICHHS, COTTIACOBAHUS, YTBEPKACHUS U BHEAPCHUS HOMEHKIATYP .

65. OcHOBHEBIE TIpaBuiIa GOPMHUPOBAHUS JIEIT.

66. XpaneHue JOKYMEHTOB B CTPYKTYPHBIX OJPA3ICIICHISX.

67. DkcriepTH3a IIEHHOCTH TOKYMEHTOB.

68.TlopsimoK TIpOBENEHUS] OKCIEPTU3bl IEHHOCTH JOKYMEHTOB, O(OpPMIICHHE pe3yibTaTOB ¢¢
NPOBEICHUS.

69.Ilepeunn JOKyMEHTOB CO CPOKaMU XPAHEHHUSL.

70. ITopsiiok cliauu e B apXHUB CTPYKTYPHBIMH TOPA3ACICHUSIMU YUPEIKICHHUSI.
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7. YueOHO-MeTOAMYEeCKOe o0ecneyeHue U CIUIIINHEI
7.1. OcHoBHAas1 IUTEpaTypa

1. Uypunos, A. 10. IOpuauueckoe Aem0mpon3BOACTBO @ yueOHOE mocodue st
By30B / A. 0. UypunoB. — 3-e uza., ucnp. u gorn. — Mocksa : Uznarenscto FOpaiit, 2024. —
285 c. — (Bricmee o6pazoBanue). — ISBN 978-5-534-15540-2. — TekcT : 37AEKTPOHHBIN //
Oo0pazoBarenpHast mnatdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/542698 (nmarta
obparmenus: 27.08.2024).

2. [TaBnosckas, O. FO. IIpaBoBoe obecrieueHre KaapoOBOTO IEIOMPOU3BOJICTBA !
yueOHoe mocodbue minsa By3oB / O. FO. [laBnoBckas. — 2-e u3a., nepepad. u gorn. — Mocksa :
WznparensctBo FOpaiit, 2024. — 288 ¢. — (Bricmiee obpazoBanue). — ISBN 978-5-534-17518-
9. — Tekcr : anektponHsli // OOpazoBarenbHas minatgopma FOpait [caiit]. — URL:
https://urait.ru/bcode/533234 (nara obpamienus: 27.08.2024).

3. Kysnenos, W. H. JIOKyMEHTAIlMOHHOE ~ OOECleYeHne YIpaBIICHUS.
JIokyMeHTOOOOPOT M JIETOMPOU3BOJICTBO : YUECOHHUK U MpakTHUKyM aiis By3oB / 1. H. Ky3Heros.
— 4-e u3n., nepepad. u gom. — Mocksa : M3narensctBo HOpaiit, 2024. — 545 c. — (Briciiee
obpazoBanmue). — ISBN 978-5-534-16003-1. — Texkcr : anextponHsii // OOpa3zoBarenbHas

miarpopma HOpaiit [caitit]. — URL: https://urait.ru/bcode/535548 (mara oOpameHus:
27.08.2024).
4. [IpodeccuonansHble HaBBIKM opucta : yueOHMK s By3oB / E. H.

Hobpoxorona [u ap.] ; mox obmieit penakiueit E. H. Jlo6poxoTtoBoii. — Mocksa : M3gaTenbcTBO
Opaiit, 2024. — 326 c. — (Bricmiee obpa3oBanue). — ISBN 978-5-534-03333-5. — Tekcr :
anexkTpoHHbd  //  OOpasoBarenvHas  1uiargopma  FOpait  [caiit] —  URL:
https://urait.ru/bcode/536757 (nara obpamenus: 27.08.2024).

7.2. lonoTHUTEbHAS JTUTEPATypa

1. I'po3oma, O. C. J[lenompousBonactBo : yuebHoe mocobue mist By3oB / O. C.
I'pozoBa. — 2-¢ m3a. — MockBa : UzmarensctBo HOpaiit, 2024. — 131 c¢. — (Bwicmiee
oOpazoBanue). — ISBN 978-5-534-15964-6. — Tekct : anexkTpoHHBIH // OOpa3zoBarenbHas
miatdopma IOpaiitr [caiit]. — URL: https://urait.ru/bcode/539522 (mara oOparieHus:
27.08.2024).

2. [llyBamosa, H. H. OcHOBBI fenonpou3BoicTBa. S3bIK CIIyKEOHOTO JOKYMEHTA :

yaeOHUK U mpakTukyM amis By3os / H. H. [llysanosa, A. FO. MBaHoBa ; moa o0mieid penakmuen
H. H. lllyBanoBoii. — 3-e u3a., mepepad. u non. — Mocksa : U3narensctBo FOpaiit, 2024, —
384 c. — (Bwicmiee obpazoBanue). — ISBN 978-5-534-15217-3. — TekcT : 3MEKTpOHHBIN //
O6pazoBarenpHas mnatdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/536464 (mara
obpammenus: 27.08.2024).

3. IllyBanoBa, H. H. Opranuzanyss M TEXHOJOTHS JOKYMEHTAIIMOHHOTO
oOecrieyeHus ymnpaBieHus : yuyeOHUK U mpakTukym uis By3os / H. H. IllyBanoBa. — 3-e u3f.,
nepepad. m mon. — MockBa : M3parensctBo IOpaibit, 2024. — 247 c¢. — (Bwicuiee
oOpazoBanue). — ISBN 978-5-534-16537-1. — Texkct : anexkTpoHHBIH // OOpa3zoBarenbHas
miatdopma IOpaiitr [caiit]. — URL: https://urait.ru/bcode/536968 (mara oOpareHus:
27.08.2024).

4. NBanoBa, A. HO. Pycckuii s3bIk B J€10BOM JOKYMEHTAIlMHM : YYEOHUK |
npakTukym ais By3oB / A. FO. MBanoBa. — 3-e u3n., mepepa®. m jgon. — Mocksa :
NznarensctBo FOpaiit, 2024. — 144 ¢. — (Bricmiee o6pa3oBanue). — ISBN 978-5-534-16172-
4. — Texkct : snexktpoHHblii // OOpazoBatenbHas muatdpopma FOpaiit [caiit]. — URL:

https://urait.ru/bcode/536876 (nara obpamienus: 27.08.2024).
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7.3. HopmaTuBHO-NIPaBOBbIE MaTEPHAJIbI

1. Poccuiickas @enepauus. 3akonbl. Konctutymus Poccuiickoit deneparuu : [puHsTa
BCEHAPOAHBIM royiocoBanueM 12 mexadpst 1993 roaa] : TeKCT ¢ M3MEHEHUSMHU | JOTIOJHEHUSIMHU
Ha 27 mapta 2019 ronma. — Tekct: snexTpoHHbIN // OdUIIHATBEHBIN UHTEPHET-TIOPTAT MPABOBOM
uHpOpMaLlMU: TOCyJapCcTBEHHass cHcTeMa IMpaBoBo wuHGopmauuu : [caiit]. — URL:
http://pravo.gov.ru/ (nara oopamenus: 23.03.2023).

2. Poccniickas @enepauus. 3akoHbl. ['pakJaHCKUMM  IPOLIECCYaNbHBIM  KOJEKC
Poccutickoit ®enepanuu : Oenepanbubiii 3ak0oH N 138-D3 ot 14 Hos6ps 2002 roga : TEKCT ¢
U3MEHeHUsAMU M JomnonHeHusMu Ha 02 pekabps 2019 roma. — Tekcr: 31MeKTpOHHBIN //
OdunmanpHBI HHTEPHET-TIOPTAJ MPABOBON MH(OPMAIIUU: TOCYAAPCTBEHHAS CUCTEMA MPABOBOM
uHpopmarnuy : [cait]. — URL: http://pravo.gov.ru/ (nata oopamenus: 23.03.2023).

3. Poccuiickas ®epepaums. 3akonsl. OO0 wuHpopMmanuu, WHPOPMALNOHHBIX
TEXHOJIOTHSAX U 0 3amuTe uHpopmanuu : Denepanbubiii 3ak0oH Ne 149-03 ot 27 wurons 2006
rojia: TeKCT ¢ U3MEHEHUSAMH U ononHeHusMH Ha 02 nexadps 2019 roga.— TekcT: 31eKTpOHHBIH
/" OdurumanbHelii WHTEPHET-TIOPTAN MPaBOBOM WHGOPMAIIMU: TOCYJApCTBEHHAs CHCTEMa
npaBoBoi uHGopmanuu : [caiit]. — URL: http://pravo.gov.ru/ (nara obpamenus: 23.03.2023).

4. Poccuiickags ®Denepauusi. 3akonbl. O crangaptuzanuu B Poccuiickoir denepanuu
®enepanbubiii 3akoH Ne 162-D3 ot 29 utons 2015: TeKCT ¢ U3BMEHEHHUSIMU U JIOMOJHEHUSIMU HA
03 wronms 2016 roma.— Tekct: smekTpoHHBIN // OdUIMATBHBIN HHTEPHET-TIOPTAT IMPABOBOU
uHpOpMaLlMU: TOCyJapCcTBEHHass cHUcTeMa IMpaBoBo wuHGopmauuu : [caiit]. — URL:
http://pravo.gov.ru/ (nara oopamenus: 23.03.2023).

5. Poccuiickas @enepanus. 3akonsl. O6 smekTpoHHON noanucH : PenepanbHbIN 3aKOH
No 63-®3 ot 06 anpenst 2011 roma: TEKCT ¢ UBMEHEHHUSIMU W AOMOJHEHUSIMU Ha 28 wuroHsA 2014
roga. — TekcT: 3neKTpoHHBIH // O¢UIMATBHBIA WHTEPHET-MOPTal NpPaBOBOM HH(MOpMAIMH:
rocyJapCcTBEHHasl cucTemMa MpaBoBoil nHpopmanuu : [caiiT]. — URL: http://pravo.gov.ru/ (mara
obpammenus: 23.03.2023).

6. Poccuiickas @enepanus. 3akonbl. O0 00s3aTEIHFHOM IK3EMILIAPE TOKYMEHTOB (pe.
ot 03.07.2016): denepanbhsiii 3akoH Ne 77-D3 ot 29 nexadps 1994 roga: TeKCT ¢ U3MEHEHUSMH
u ponoiaHeHussMya Ha 03 wurons 2016 roga. — Teker: anekTponHbld // OdunnaabHbI HHTEPHET-
NOpTaJl MPaBoOBOi MH(pOpMAIMU: TOCYJApCTBEHHAs! CHCTEMa MPaBOBOM MH(popMaluu : [callT]. —
URL: http://pravo.gov.ru/ (nara obpamienus: 23.03.2023).

7. Poccuiickas @enepaums. 3akoHbl. O rocygapcTBEHHOM s3blke Poccuiickoit
®enepanun : PenepanbHbiil 3ak0H No 53-D3 ot 1 uronsa 2005 roga: TEKCT ¢ U3MEHEHUSIMU U
nononHeHusaMu Ha 05 mas 2014 roga.— Teker: anexTpoHHbIH / OdunanbHblii HHTEPHET-TIOPTAT
MpaBOBO MH(OPMAIMK: TOCYIapCTBEHHAs cHUCTeMa MpaBoBoil mHpopmanuu : [caiT]. — URL:
http://pravo.gov.ru/ (nara obpamenus: 23.03.2023).

8. Poccuiickas ®@enepanus. 3akonsl. O rocyaapcTBeHHON TaitHe: DenepanbHblii 3aKOH
No 5485-1 ot 21 utons 1993 ronma: TeKCT ¢ U3MEHEHUSAMH U JONOJHEHUsMU Ha 29 urons 2018
ronga.— TekcT: 3meKkTpoHHBIN // OduIuanpHBIA WHTEPHET-MOPTAT MPABOBOW HH(POPMAIIHH:
rocy/apcTBEHHas cUcTema IpaBoBoil mHpopmanuu : [caiT]. — URL: http://pravo.gov.ru/ (mara
obpamenus: 23.03.2023).

9. TOCT P 7.0.8-2013. Cucrema ctanmaptoB mno uHpopmanuu, 6HMOIMOTEUHOMY U
U3JIaTeNIbCKOMY Jieny. Jleonpou3BoACTBO U apXUBHOE /1e710. TepMUHBI U onpeeneHus = System
of standards on information, librarianship and publishing. Records management and organization
of archives. Terms and difinitions : HanMoHaIEHBIN cTanAapT Poccutickoit Meaepanuu : n3maHNe
ouIMaTbHOE : YTBEpXKACH W BBeAeH B jeiictBue [Ipukaszom DenepanbHOro areHTCTBA IO
TEXHUYECKOMY PETYJIUPOBaHUI0 U MeTposoruu oT 17 oktsaops 2013 r. N 1185-cT : BBeaeH
B3ameH ['OCT P 51141-98 : nmara BBemenust 2014-03-01 / paspaboran denepanbHbIM
OIO/DKETHBIM  yupekaeHueM  «Bcepoccwiickuii  HAyYHO-HCCIICIOBATEICKUA ~ HMHCTHUTYT
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JTOKyMeHTOBeZieHus: u apxuBHOTO nena» (BHUUIAJL) denepanbHOro apXWBHOTO areHTCTBA.
Buecen Texnuueckum komuteroM 1o cra"aaptusamuu TK 191  «Hayuno-TtexHnueckas
nHpopmarys, OUOIMOTEUHOE U M3JATENBCKOE JEN0» — TeKCT: ANeKTpOoHHBIN // OdurmanbHbIA
MHTEPHET-NIOPTA]l clpaBOoYHOM mpaBoBoil cucrteMbl Koncynprantllmoc: [caiit]. — URL:
http://www.consultant.ru/ (maTa o6pamenus: 23.03.2023).

10. TOCT P 7.0.100-2018. Cucrema cranaapToB 1o nHpopmanuu, 6uGINOTeYHOMY U
u3narenbckoMmy neny. bubmmorpadudueckas 3amuck. bubmuorpaduueckoe ommcanue. OOmue
TpeboBaHuUs U MpaBmia cocraBieHuss = System of standards on information, librarian ship and
publishing. Bibliographic record. Bibliographic description. General requirements and rules:
HAIIMOHANBHBIA cTaHmapt Poccuiickoit @enepanuu : u3gaHue OPHUIMAIBLHOE : YTBEPKACH U
BBeJieH B feiictBue I[Ipukazom PenepalibHOrO areHTCTBA MO TEXHUYECKOMY PETYIMPOBAHUIO U
metposorun ot 03 nekadps 2018 r. Ne 1050-ct : BBeneH Bnepsble : aara BBeaeHus 2019-07-01 /
paspaboran DenepaibHBIM TOCYAaPCTBEHHBIM YHUTAPHBIM npeanpusitueM «MuadopmarmonHoe
tenerpadroe arenrctBo Poccum (UTAP-TACC)» dumman «Poccuiickas KHIKHAs IajiaTa,
@denepanbHBIM TOCYIapPCTBEHHBIM OIOKETHBIM yupexkaeHueMm «Poccuiickasi rocyqapcTBeHHas
o6ubnuoreka», DenepalbHBIM TOCYIApPCTBEHHBIM OIO/DKETHBIM yupexxaeHuem «Poccuiickas
HaIlMOHaJbHas Oubnmoreka». BHecen TexHmueckum koMmuTeToMm mo cranmaptuzamuu TK 191
«HayuHo-texHuueckass wuHpopManus, OHOIMOTEUHOE W U3JATEIbCKOe Jelo» — TekcT:
ANEKTPOHHBIH //  OQuUMaIbHBI  WHTEPHET-NOPTad  CHPABOYHOW TPABOBOM  CHUCTEMBI
Koncynerantllntoc: [caiit]. — URL: http://www.consultant.ru/ (mara oopamenus: 23.03.2023).

11. TOCT P 7.0.97-2016. Cuctema cTanmapToB 1o MHGOpManuu, OUOIMOTEYHOMY U
u3zaTeNbckoMy aeny. OpraHu3zallMOHHO-paclopsIuTeNbHass TOKyMeHTauusa. TpebGoBaHus K
oopmienuro nokymeHToB = System of standards on information, librarianship and publishing.
Organizational and administrative documentation. Requirements for presentation of documents :
HAIIMOHANBHBIA cTaHmapt Poccuiickoit ®@enepanuu : u3gaHue OPHUIMAIBLHOE : YTBEPKACH U
BBeJieH B aeiicTBue [Ipukazom PenepalibHOrO areHTCTBA MO TEXHUYECKOMY PETYIMPOBAHHUIO U
meTposioruu oT 8 aekadbps 2016 r. N 2004-ct (pen. ot 14.05.2018) : BBeneH BrepBbIe : naTa
Beenennss  2018-07-01 /  pa3paGoran  ®DenepasbHbIM  OIOJDKETHBIM  YUPEKICHUEM
«BcepoccuiiCKU  Hay4YHO-UCCIIEN0BATEIbCKUI HMHCTUTYT JOKYMEHTOBEIEHUS W apXUBHOIO
nenay (BHUUIAJL) denepanbHOro apXuBHOTO areHTCcTBa. BHeceH TeXHMUECKMM KOMHUTETOM
no cragaapruzaunn  TK 191 «Hayuno-texnuueckass wuHpopmanus, OubIuoTreyHoe Hu
W3/1aTeNbCKoe Neno» — TekceT: anekTpoHHbl // OdunuanibHbpIi HHTEPHET-TIOPTA CIIPABOYHON
npaBoBoil cuctembl Koncynerantllmioc: [caiiT]. — URL: http://www.consultant.ru/ (mara
obpamenus: 23.03.2023).

7.4. MeToan4yeckne yKazaHus 1Js1 00y4arOmUXCs M0 0CBOEHHIO TUCIIUILIHHBI

B nmpoumecce wu3ydeHHMs JUCHMIUIMHBI —oOydarolquecss JOJKHBI  BOCIPUHUMATD,
OCMBICTIMBATh W YIIyONATh TOJy4aeMylo HHGOpMAIMIO, pelaTh NpPAaKTHYECKUEe 3a/1adH,
OBJIaJIeBaTh NPOodeCcCHOHATHLHO HEOOXOIUMBIMU HAaBbIKAMHU.

Ha nexiuoHHBIX 3aHATUSX PEKOMEHIyeTcsl B KpaTKoil (opme (pUKCHpOBaTH OCHOBHBIC
noJIo’KeHus, (HopMynupoBKHU. JlenaTh MOMETKH, KakOW MaTepuai BBI3BIBAET TPYIAHOCTH, T.€.
OTMETUTbH BOIPOCHI, TEPMUHBI KOTOPBIE CIENYET CAMOCTOSATENBHO U3YUUTh MO PEKOMEHTyEMOMN
auTeparype.

OOyuarommecss IOKHBI CaMOCTOSITEIbHO M3YYMTh HOPMATHUBHBIC IPABOBBIE AKTHI C
Y4E€TOM BCEX MX U3MEHEHHUU U TOTIOJHEHUH 10 BCEM TEMaM Kypca.

IIpy wn3yueHuum nMTEpaTypsl BCerga ciaeayeT HMMETb B BUAY H3MEHEHHUS B
3aKoHoarenscTBe. [103TOMY MaTepual, n3naraeMblil B KHUTAX U CTaThsAX, CJIEAYET COOTHOCUTH C
TUMU U3MEHEHUSIMH.
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ITpu moAroToBKE K CEMUHApPY WJIM MPAKTUYECKOMY 3aHATHIO 00y4aroIUMCsl HEOOX0IUMMO
U3YUUTh:

- 3a7aHue (TU1aH) HAa CEMUHApP;

- KOHCIIEKT JICKITHI;

- PEKOMEH/IOBaHHYIO YUEOHYI0 U HAyUHYIO JINTEPATYpY;

B mporecce moAroToBkM K ceMHHApY 00y4aroIuecs JOHKHBI OTpaboTaTh BEBIHOCHUMBIE Ha
00Cy»/1IeHue BOIIPOCHI, TOATOTOBUTH JOKJIA/bl, COOOIEHNUS, YKa3aHHBIE B INIAHE CEMHHApA.

CamocrosTenbHas paboTa 00y4aromerocs BKIIOYaeT CIeAyIonlee:

- CamocCTOATeNIbHOE M3Yy4YEHUE, KOHCIEKTUPOBAHME, aHAIU3 y4eOHO-METOANYECKOH U
HAyyHOM JIUTEpaTypbl, MEPUOJMYECKMX HAyYHbIX W3JaHUH, HOPMATUBHBIX IPAaBOBBIX
JIOKYMEHTOB;

- npuBuayanbHY0 TBOpUYECKYI0 pabOTy IO OCMBICIEHHIO cOOpaHHOM WH(popManuy,
IPOBEICHUIO CPABHUTEIBLHOTO aHaju3a M OOOOIIEHUIO MaTepHalIOB, MOJYYEHHBIX U3 Pa3HBIX
UCTOYHUKOB; IIOATOTOBKA KOHTPOJIBHOM padoThI;

- IlogroToBka k cpaue 3ayera, pealoyararolias MHTETPalui0 U CUCTEMATU3ALUI0 BCel
COBOKYITHOCTH ITOJIyYE€HHBIX 110 JUCLUIUIMHE 3HAHUM.

VCKIIOunTeNNbHO  BaXXHO  TPHIEPKUBATbCI B CaMOCTOSITEIBHOM  paboTe  Takux
IIPUHLNAIIOB, KaK CHCTEMHOCTb U IOCIENOBATEIbHOCTh. CUCTEMHOCTh 3aHATHH MPEIIOIaraeTt
paBHOMEpHOE, TI0 BO3MOXHOCTH, pacmpeencHue oObema paboThl B TEUEHHE BCETO
IPEIYCMOTPEHHOI0 y4eOHBIM IUIAHOM CPOKa OBJIAJE€HHs JaHHON TUCLMIUIMHOM, YTO MO3BOJISET
u30exaTh AeUIUTa BpEMEHH, EPerpy30K, CIEIIKH, CPHIBOB, HEKaUECTBEHHBIX PE3yJIbTAaTOB B
3aBEPLIAIOIINN IEPUOJ] U3YyUEHUS JUCIUATIIINHBIL.

B mpouecce n3yueHuss TUCHUIUIMHBI BaKHO MOCTOSHHO IONOJHATh U PacUIMPSATH CBOU
3HaHUs. M3ydeHue pEKOMEHJOBAaHHOW JIUTEpaTyphl SIBISIETCS Ba)XHOW COCTABHOM YacThIO
BOCIPUATHSA U YCBOEHHUS HOBBIX 3HAaHUU. [Ipu 3TOM, IOMMMO OCHOBHOHM JMTEpATYphl, I1OJIE3HO
II0JIb30BAThCS CIOBAPSIMH, SHUMKIONEANIMU. Kakaplil 0Oydaronuiicss 10IKeH ObITh AKTUBHBIM
noJjp30BareeM rinodanbHoi TenekommyHuKaoHHoi cetn INTERNET, koropas mpennaraer
HEOrpaHMUYEHHBIN 00beM MH(OpMaIUK 110 BCEM pa3/iesiaM HayYHbIX 3HAaHUH.

7.5. Y4yeOHO-MeTOAMYEeCKOE 00ecneyeHre CAMOCTOSTeIbHOI padoThl 00y4aromuxcsi mo
AMCUMILINHE

1. Meroanyeckne pEeKOMEHAAIMK JUIS MOJITOTOBKM OOY4YalOHMIMXCS K  3aHATHAM
cemunapckoro tuma. — CI16: AHO BO «CIHOA», 2020. — 16 c.

2. Meroauyeckre yKa3aHUsl K caMOCTOsTeNbHOU pabote cryaentoB. — CII6: AHO BO
«CIOA», 2020. — 14 c.

3. Meronuyeckue yka3aHus o HamucaHuio scce u pedepara. — CI16: AHO BO «CIOAv,
2020. -8 c.

8. Ilepeuenn pecypcoB HH(POPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHON CeTH «KMHTEPHET»,
HEO0XOAUMBIX [IJIS OCBOCHUSI JUCIUIJIMHBI

1. FOPAMT : smekrpoHHO-GMGnHOTeuHas cucrema [caiit]. - URL: https:/biblio-
online.ru/ (mara ooOpamenus: 27.08.2024).— Pexxum mocTyma: mjisi aBTOPHU3. IMOJIb30BaTeNeH. —
TekeT: DIeKTPOHHBIN.

2. Koncynperantllntoc : copaBouHas mnpaBoBass cucrtema [caut]. — URL:
http://consultant.ru/ (nata obpamenus: 27.08.2024).— TekcT: 2IEKTPOHHBIH.
3. eLIBRARY.RU : mHayuynas onexktpoHHass OuOmmoreka : [cait]. — URL:

https://elibrary.ru/ (mata oOpamenusi: 27.08.2024).— Pexum poctyma: uisi 3aperuCTpUp.
nojb3oBaTenen. — TeKCT: 3JIeKTPOHHBII.
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4. Moodle : snexkrponHoe oOpazoBanme : [caiiT]. - URL: http://student.jurac.ru/ (mara
oOpamenus: 27.08.2024). — Pexum pgoctyma: [uis aBTOpH3. Toib3oBarenedl. — Tekcr:
3JIEKTPOHHBIN

5. OdpunmanbHBII UHTEPHET-TIOPTAT NPaBOBOK MH(OpPMAIMK: TOCYAAPCTBEHHAs CUCTEMA
npaBoBoil nH(popmaruu : [caiit]. — URL: http://pravo.gov.ru/ (mara o6pamenus: 27.08.2024).—
TekeT: DIeKTPOHHBIN.

6. bubimoreka nmuccepranuii: SnekTpoHHas OumoOmmoreka PI'b  [caiit]. — URL:
http://diss.rsl.ru/ (nata o6pamenus: 27.08.2024). — TekcT: AIEKTPOHHBIN.

7. KubepJlenunka : Hay4yHast J€KTpOHHAS OMOJIMOTEKAa OTKPBITOTO JOCTYyMaA : [calT]. —
URL: https://cyberleninka.ru/ (nata obpammenus: 27.08.2024). — TekcT: 3€KTPOHHBIH.

8. Ilpesunentckas 6ubmoteka [caidt]. — URL: https://www.prlib.ru/ (nara obpamenus:
27.08.2024). — TekcT: 31EKTPOHHBIH.

9. Poccuiickast rocynapctBeHHas OubOnuoreka : odunuaneHeiii caiit. — URL:
https://www.rsl.ru/ (nata obpamenus: 27.08.2024).— TekcT: 37IeKTPOHHBII.
10.  Poccuiickas HanmoHanbHast Onbnuoreka : [caiit]. — Pexxum mocryma: www. URL:

http:// www.nlr.ru/ (mata o6pamenus: 27.08.2024).— TekcT: 3IEKTPOHHBIMN.

9. IlepeyeHb MHPOPMALMOHHBIX TEXHOJIOTHI, HCIIOJIb3yEeMbIX NPH OCYIIECTBJIECHUHU
00pa3oBaTeIbLHOIO NMpPoIecca Mo JMCUUILIHHE

JIunensuonnoe I1O:

Microsoft Windows 7 Professional

Microsoft Office Standard 2010

I[TOHopaMactep@5 (muHTadOHHBIN KAaOWHET)

ESET Antivirus

CIIC Koncynprantllntoc

SmartNotebook (ITO mist paGoThl ¢ UHTEPAKTUBHOM TOCKON)

Caoboanoe I10:

OS Linux Ubuntu
LibreOffice

Adobe Acrobat Reader
Mozilla Firefox
Moodle

10. MaTepuajibHO-TeXHHYECKOe oOecriedeHne (000py10BaHUe U TEXHUYECKHeE CPeCcTBA
00y4eHHs), HEOOXO0AUMOE 1JIsl OCYIEeCTBICHHS 00Pa30BaTEJIBLHOI0 NPoLecca 1Mo
AUCHUTLIUHE

1. VdeOnas aymuTopusi JIsi TPOBEICHUSI 3aHATHH JICKIIMOHHOTO THUIIA, 3aHSATHH
CEMHHAPCKOTO THUTIA.

ObopynoBaHve U CHENUATU3UPOBAaHHAS MeOEeNb: CTOJBI, MOCAJOYHbIE MECTa, JI0CKa
MeloBast/MapKepHasi, pabodee MecTo IpernoaaBatess, kKapeapa, 10cka (s 0ObsSBICHUN).

Texaudeckue cpeacTBa oOy4eHHS: JEMOHCTpPAIMOHHOE 000py/noBaHHE (MHTEPAKTHBHAS
JIOCKa/KOMIUIEKT: HOYTOYK, MyJTbTUMEIUIHBIA TPOEKTOP, IKPaH).

2. Tlomemenue yisi CaMOCTOATEILHON PabOThI 00YUYaOIIIUXCSI.

O6opynoBanre W CHEUATH3UPOBAHHAS MEOENb: CTOJNBI, MOCAJOYHBIE MECTa, JIO0CKa
MeJIoBasi/MapKepHas, pabouee MECTOo MmpernogaBaTes.
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TexHnveckue cpencTBa 00y4eHHs: IEPCOHATIBHBIE KOMIIBIOTEPHI, TOIKIIOUYCHHBIE K CETH
«MHTepHeT» M obecneunBaronve JOCTYN K AJIEKTPOHHOH MH(POPMALMOHHO-00pa30BaTEIbHOM
cpene AkageMuu.

3. YueOHas ayauTopus AJs IPOBECHUS IPYNIIOBBIX U MHANBUAYAIBHBIX KOHCYJIbTALIUN.

OOopyznoBaHue W CHEeIUATU3UpOBaHHAs MeOeNb: CTOJBI, IOCAJO0YHBIC MeECTa, JOCKa
MeloBast/MapKepHasi, pabouee MecTo MpernoaaBaTess, Kapeapa.

TexHndeckue cpeacTBa OOyYeHHS: KOMIIBIOTEp, JEMOHCTPAIMOHHOE O00OpYZOBaHKE
(KOMIUTEKT: HOYTOYK, MyJIbTUMEIUIHBIN IPOEKTOP, SKPaH).

4. VYueOHas ayauTOpus JUIsl TPOBEICHUS TEKYIIEr0 KOHTPOJIS W IPOMEKYTOUHOM
aTTeCTallHH.

OOopyznoBaHne W CHEIUATU3NPOBAaHHAs MeOeNb: CTOJBI, MOCAJO0YHBIC MeECTa, JOCKa
MeloBast/MapKepHasi, pabodee MecTo MperoaaBaTes.

Texnuueckue cpencTBa OOydEHHUS: JIEMOHCTPAIMOHHOE OOOpYyIOBaHUE (KOMILIEKT:
HOYTOYK, MyJIbTUMEIUHUHBINA TPOCKTOP, IKPaH).

11. Opranusanusi 00y4yeHUs JHI C OTPAHUYEHHBIMU BO3MOKHOCTSMH 310POBbSI

Axkanemueil 0o0ecTiedeH WHIWBUIYAIbHBIA HEOTPAHUYCHHBIM JOCTYH K AJIEKTPOHHO-
o6ubmuoreynoit cucreme HOpalT, rae HMMEIOTCS BepcUM Y4eOHOW JHMTEpaTyphl Ui JIHUIl C
HapyHICHUSIMH 3PEHHUSA, a TaKXKe K DJIEeKTPOHHON HH(POPMAIMOHHO-00pa30BaTeIbHONW cpene
Moodle.

DneKTpOHHO-OMOIMOTEeUHAsT CUCTEMA U JICKTPOHHAs WH(OPMAIMOHHO-00pa3oBaTeIbHAs
cpena 00ecreYnBarOTCs BO3MOXKHOCTBIO JIOCTYTa O0YyYaromierocss U3 000l TOYKU, B KOTOPOH
uMeeTcsl JOCTYNl K HWHGPOPMAlMOHHO-TEIEKOMMYHHUKAIIMOHHON cetn «MHTepHeT», Kak Ha
TEPPUTOPUHU OPTAHU3AIINH, TAK U BHE €€.

B coorBerctBuM ¢ JloroBOpoM Ha METOAUYECKOE CONPOBOXKIAeHHE Mexay CaHKT-
[TerepOyprckoil ropuamueckoil akagemueil u ['ocymapcTBeHHONW OMOIMOTEKON ISl CIEMBIX W
CIa0OBUASIIUX, ISl OOYUYEHHUs JIUI[ C OTPAHUYCHHBIMU BO3MOKHOCTSIMH 3710POBbSI IPUMEHSIOTCS
crierualbHble Y9eOHUKH U yueOHble mocobust — smallsp.ru/orgs/biblioteka—dlya-slepih.

B akagemuu mpoBefeHbl HHCTPYKTaXH ¢ MpodheccopcKo-MpernogaBaTeIbCKUM COCTaBOM
M0 OKa3aHWIO MOMOIM MHBanuAaM u muiam ¢ OB3 B mporiecce peanusanuu 00pa3oBaTeIbHON
JESITEIbHOCTH.

AxkaneMueil oOecriedeHa JOCTYIMHOCTh OOBEKTOB M MPEAOCTABISIEMBIX YCIYT JUIS
MHBAJINJIOB U JIUI C OTPaHUYEHHBIMU BO3MOKHOCTSIMH 3/10POBbSL.

[Tpu HEeoOxoauMoOCcTH pabodasi mporpaMma JUCITUTUIMHBI MOKET OBITh aanTUPOBAHA IS
oOecrieueHrss 00Opa3oBaTENBLHOTO MpoOLecca HWHBAJIMAOB M JIMI C  OrFPaHUYEHHBIMU
BO3MOXXHOCTSIMU 3JI0POBbsl, B TOM YHCJE JUIsi OOy4YeHHs] C MPUMEHEHUEM TUCTAHIIMOHHBIX
oOpasoBarenbHBIX TexHOJOTHH. [ 3Toro Tpebyercs 3asBicHUE CTyAcHTa (€ro 3aKOHHOTO
MIPEJICTABUTEIIS) U 3aKITIOYCHHE ITCUXO0JI0T0-MEIMKO-TIeJarOTHYECKON KOMHUCCHUHU.
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JIMCT yyeTa u3MeHeHuil

HwxHuit KoJToHTHTYN pabodeit mporpaMMbl JUCHMIIMHBI COACPKHUT YKa3aHUsS Ha HOMEP
u faty Bepcuu nokymenta (Hanpumep, Bepeust 1.0 ot 03.2021 r.).
AxTyanuzanus (HEMOCPEeICTBEHHOE BHECEHHE HM3MEHEHMI) TekcTa (4acTH TEKCTa) Ha
a000i u3 crpaHull pabodel MporpaMMbl JTUCHUIUIMHBI OCYIIECTBISIETCS IMyTEM 3aMEHbl BCel
cTpaHulbl. COOTBETCTBEHHO U3MEHSETCS HOMEP U J1aTa BEPCUU COOTBETCTBYIOIIEH CTPAHUIIBI.
Nudopmanusi 0 BHECEHMM H3MEHEHHUH (3aMEHE JIMCTOB) BHOCUTCA B Tabmuiry yuera
n3MeHeHun. J[ara rnocnenHe BEpCuy XapakTepu3yeT COBPEMEHHOCTb BCETO JOKYMEHTA.

Brimyck HOBOM penakuuu JOKYMEHTa B3aME€H HpPEAbIAYIIEH OCYIIECTBISIETCS IPHU
HaKOIUIeHUU u3MeHeHuit 6omee 20 % ot o6beMa 00IIIero coepKaHusI TOKyMEHTA.

Tabuauna yyera u3aMeHeHU

Crp. Jara No u nara nokymeHTa, Hara Iloamuce
HOC.HGI[HGI‘/JI pernaMeHTpr}omero BHCCCHUC BHCCCHUS HNCITIOJIHUTCIIA
BEpCHUH VW3MEHEHUH W3MEHEHUH
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