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Pazpaboran Pacnonosa H. 1.
(crenens, 3Banue, U.O.Damums)

J1enonpoun3BoACTBO B IOPUANICCKON ICSITCIBHOCTH
(HaMMeHOBaHHUE AUCHUIUINHBI)

OlleHOUHBIE MaTepuajabl MO AUCHUIUIMHE «/[emonmpou3BOACTBO B HOPUANYECKOU
nesitenbHOCTH» 10 HampasieHuio 40.03.01 «¥Opucnpynenmms» / OraeBa A.JO.— CII6.: AHO
BO CIOA, 2025.

OneHouHbple MaTepuanabl 1O AUCHUIIIMHE «JleIompous3BOACTBO B IOPUIMYECKON
NEeSTENIbHOCTH»  TOATOTOBIEHBI B COOTBETCTBUM ¢  TpeboBaHusiMu  DenepanbHOTroO
rOCyJJapCTBEHHOTO 00pa30BaTENIbHOTO CTaHAapTa BBHICIIET0 OOpa3oBaHMA OakanaBpHar IO
HanpasieHuto 40.03.01 «}OpucnpyaeHuus», yTBEpKACHHOTO MPUKa30M MUHHCTEpCTBA HAYKH
U BeIcuiero obOpazoBanus oT «13» asrycra 2020 r. Ne 1011 um ompenenstor CTPyKTypy H
coJiepyKaHue TeKYIIEero KOHTPOJIS 3HAHUM U IPOMEKYTOUHOM aTTeCTaI|H.

© PacnommoBa H. U., 2025.
© AHO BO CIOA, 2025.
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1. Komnerenunu ody4arwierocsi, opMmupyembie B pe3yJbTare
OCBOCHMS THCHUTINHBI

1.1. CocTaB KOMIETEHII U

PabGoueit  mporpamMmol  AMCHUIUIMHBL  «JleTOMpPOM3BOACTBO B
JESTENILHOCTI TPETyCMOTPEHO (OPMUPOBAHUE CIETYIOMINUX KOMIIETCHIINH:

FOPUINYECKON

Wnpexc DopMyIHpPOBKA

CIIOCOOHOCTBIO TPABMIIBHO W TOJTHO OTPAXKaTh PE3YNbTaThl MPO(GECCHOHATBHONW NEeSITENLHOCTH B

OIIK-8 o .
FOpPUANYECKOI U MHON TOKYMEHTALuN

1.2. IlepevyeHs MJIaHMPYEMbIX Pe3yJIbTATOB 00yYeHHS IO TUCHHUILINHE, COOTHECEHHBIX C

IJIAHMPYEeMbIMH pe3yJIbTaTaMH 0CBOEHUsI 00pa30BaTeIbHON MPOrpPaMMbl

Kon n
[lepeuenn TexHomoruu Cpencrta u
HanMCHOBAHHUEC HanmenoBanne WHIOWKaTopa
o JJICMCHTOB q)OpMI/IpOBaHI/IH TEXHOJIOTHH
KOHTPOJIMPYEMOU JOCTHXKCHHA KOMIICTCHIINH
KOMIICTCHIIUU KOMIICTCHIINH OLICHKH
KOMIICTCHII NN
OIIK-8. N/1.1 3naet 0CHOBBI 3Haer: 3anaTus VYerHblii onpoc
Crocoben TrOCYJapCTBEHHOU MOJIMTUKU | OCHOBBI JICKIIMOHHOI'O Tectuposanue
eJICHANPaBieH | B 00JacTH HHOOPMATUKU rocyaapcrBenHo | M2, KonTposnbrbie
HO U MJI.2 YMeeT npuMeHsTh il TONMTHKY B 3anamid 3a/iaHH
CEMHHAPCKOTO 3auer
3¢ dexruBHO COBpPEMCHHBIC obnactu A
&
MOJTy4YaTh WH(POPMAIMOHHBIC nHGOPMATHKHI CaMOCTOSTCIBE
OPUINIECKH TEXHOJIOTHH U1l MOUCKa U Ymeer: as pabora
3HAYUMYIO 00paboTKHN MpaBOBOM NPUMEeHATb
MH(QOPMAIHIO vHpOpMaLK, OPOPMIICHUS | coBpemeHHbIe
W3 PasTMYHbIX | OPUIHIECKUX JOKYMEHTOB H | yijidopMaLoHH
HCTOYHUKOB, MPOBEICHHS ble TeXHONOMMM
BKJTFOYast ; CTaTUCTUYECKOTO aHallu3a 1A NOUCKa U
MpaBoOBbIe 0a3bl | MH(OPMAIUH;
P (opmaruy; 06paboTku
JTaHHBIX, N /1.3 Brageet HaBbIKaMHU npaeosoii
peuiath 3a7aun | cOopa u 00paboTKU
nHbopmaumuy,
npodeccroHanb | nHGOPMAaIUH,
HOI HMMEIOILEH 3HaUYEHUE )15 opopmneHus
JNEATENEHOCTH C | Pealu3alliy MpaBoBbIX Hopy | FOPUANHECKMX
NPUMEHEHHEM | B COOTBETCTBYIOIIHMX cepax | AOKYMEHTOB U
nHGOPMAIMOHH | MpodeccnoHaTbHON nposeaeHUA
BIX TEXHOJOTHH | NeITEIbHOCTH. CcTaTncTm4eckor
U C YUYETOM O aHa/1n3a
TpeOoBaHUI MHbopmaunu;
HH()OPMAITOHH Bnaneer:
ou HaBBIKAMHU
Oe3omacHOCTH coopa u
00paboTKu
uHpOpMAIIHH,
UMeroIen
3HA4YEHHUE IS
peanuzanuu
MIPaBOBBIX HOPM
B
COOTBETCTBYIOII
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Kon n
Iepeuyens Texnomoruu CpenctBa u
HalMEHOBaHUE HaumeHoBanne naankaTopa
. 3JIEMEHTOB (dbopmupoBaHus TEXHOJIOTUU
KOHTPOJIUPYEMO JIOCTHKECHUSI KOMITETCHIN
KOMITETCHIINH KOMITETEHIMN OLICHKH
KOMITETCHIINN
ux chepax
npodeccruoHanb
HOI
JIEeATEIBbHOCTH.

1.3. Ilepedyenb JIaHMPYeMBbIX pe3yJIbTATOB 00y4eHHs M0 JUCHHUILINHE, (POPMHUPYEMBIX B
pe3yJbTaTe 0CBOCHHUS AMCHUIIMHBI

Kon u conepxanue
KOMIIETEHIINHN

WHaukaTopbl TOCTHKEHUS] KOMIIETEHLUN

[Imarupyemblie pe3yabTaThl
OCBOEHUS TUCIUILINHBI 10
3JIEMEHTAM KOMITETSHITUI

OIIK-8. Criocoben
LeJIeHAIIPaBICHHO U
3¢ hexTuBHO
H0JTy4aTh
IOpPUIMYECKU
3HAYUMYIO
nHpopmanuio u3
Ppa3IUIHBIX
HCTOYHHKOB,
BKJIFOYasl IPaBOBBIC
0a3bl TaHHBIX,
peniaTh 3a1a4n
npo¢eCCHOHATBHOMN
JeATEeIBHOCTH C
NpUMEHEHHEM
MH(pOpPMAIMOHHBIX
TEXHOJIOTUH U €
y4eToM TpeOOBaHMIA
nHpopManoHHOH
6e3omacHoCTH

H/1.1 3HaeT OCHOBBI TOCYIapPCTBEHHOH TTOJIMTHKA B
obmacti HHPOPMATHKH

WJ1.2 YMeeT npUMEHATh COBPEMEHHbIE
nH(pOpPMaIMOHHBIE TEXHOIOTHH JUIS IIOUCKA U 00paboTKH
npaBoBOM nH(popMamu, 0GopMICHHS FOPHITISCKIX
JIOKyMEHTOB ¥ IIPOBEJICHUS CTATHCTHYECKOT0 aHan3a
HHpOPMAIHH;

NJ1.3 Bnageet HaBBIKaMu cO6opa u 00paboTku
“HpOpMAIHH,

MMEIOIIEH 3HaYeHHe JUTS pealn3alii IPaBOBBIX HOPM B
COOTBETCTBYIOMUX chepax MpodhecCHOHATBLHON
JIeSITEITBHOCTH.

OIIK-8 31 3naTth - OCHOBEI
rOCyIapCTBEHHOMN MOJIUTUKH B
001acTH MHPOPMATHKH

OIIK-8 Y1 Ymern - IPUMEHSATH
COBpPEMEHHBIC
UH(POPMAITMOHHBIC TEXHOJIOTHU
JUTS TTIOMCKa U 00pabOTKH
MIPaBOBOM WH(POpPMAITHH,

0 OpMIICHUS FOPUTUICCKUX
JIOKYMEHTOB U MPOBEACHUS
CTaTUCTUYECKOTO aHallu3a
UHQOpMAIIHH;

OIIK-8 B1 Biaaaersb - HaBbIKAMU
cOopa 1 00padoTKH
uHbOpMaIHH,

HMEIOIIEN 3HAUECHHUE IS
peanu3aluy MpaBoOBBIX HOPM B
COOTBETCTBYIOIINX cepax
npodeccruoHaIbHOM
JIeATEIbHOCTH.

Bepcus 1.0 om 04.2025 a.




ABTOHOMHAsI HEKOMMEpUECKasi OpraHU3aIUsl BBICIIETO 00pa30BaHI
«Cankr-IleTepOyprekasi opuanyecKas aKaxeMus»

Crpanumna 5 u3 25

Certb\\baseserver\SharedDocs://2017/uch_met YUEBHO-METO/] OTJAEJI/1 BAKAJIABPUAT OIIOII, na6op 2023

2. HacnopT OICHOYHBIX MATECPHUAJIOB 1JISl NPOBCACHUA TCKYILIEIr0 KOHTPOJIA YCIIEBAEMOCTH U HpOMe)KyTO‘IHOﬁ aTTeCTAalluH

HaumenoBanue
TEMBI

KonTtponupyemas
KOMIIETEHITHS

Tun koHTpOISA

Bup xonTpons

HaumeHoBaHue O1IEHOYHOI'O
cpeacTBa

[Inanupyemsble pe3ysibTaTbl OCBOCHUS
JIACLUMIUIAHBI IO 3JIEMEHTaM KOMIIETEHIUN

Tema 1. OCHOBHBIE TEPMUHBI
n moHsATHsL. CHCTEeMbI
ITOKyMEHTaIN

Tema 2. IIpaBoBast o0CHOBa
FOPUINIECKOTO
ImenonpousBoicTea B PO

Tema 3. CocraB u
opopMIICHIE PEKBH3HUTOB,
l00€eCIIEUNBAIOIINX
FOPUMYECKY IO CUITY,
BHAYUMOCTD JIOKYMEHTOB B
IMeTONPOM3BOICTBE

Tema 4. JlokyMEeHTHpOBaHUE
HOPMAaTHBHOW MH(OPMAILIHH.
/1e10npou3BOACTBO MO
oOpaIeHnsIM TpakIaf B
OpraHax BIacTH

OIIK-8. Criocoben
LieJICHANPaBJICHHO
n 3¢ heKTHBHO
MOJTy4aTh
IOPUIMYECKU
3HAYHMYIO
HHpOPMAIIHIO U3
Pa3IMYHBIX
HCTOYHHUKOB,
BKJIFOYAst
NIpaBOBbIe 0a3bI
JIQaHHBIX, PEIIaTh
3a7a4uu
podecCHOHANBEHO
I 1eATENIBHOCTH C
MIPUMEHEHHEM
WH(POPMAITMOHHBIX
TEXHOJIOTUH U C
y4eToM
TpeboBaHUI
HH(POPMAITMOHHON
6e30macHOCTH

TEKyLIUi

YCTHBII; TUCbMEHHBIN

VYcrHblit onpoc
TecrupoBanue

OIIK-8 31 3nathb - OCHOBBI
TOCy/IapCTBEHHOMH MOJIUTUKU B 00JIaCTH
HHOOPMATHKH

TEKYLIUI

MMM CHbMEHHBIA

VYceTHbIl onpoc
TectupoBanue

OIIK-8 31 3naTh - OCHOBBI
rOCY/IapCTBCHHOM MOJIUTUKU B 00JIaCTH
HHOOPMATHKH

OIIK-8 Y1 YmeThb - IPUMEHATH
COBpEMeHHBIE HH(POPMAIIMOHHEIC
TEXHOJIOTHUH JJIsl TIOUCKA ¥ 00paboTKH
paBoBOM HH(POpPMAITHH, 0DOPMIICHHS
IOPUANYCCKUX JOKYMCHTOB U IIPOBCIACHUA
CTaTHCTUYECKOTO aHaIn3a HHpOpMaIiH

TeKyIUil

MMUCbMEHHBIA

VYcrTHslii onpoc

OIIK-8 B1 Biaaaern - HaBbIKaMU c60pa 51
00paboTKN HHPOPMAITHH,

UMEIOIICH 3HAYCHHE JJIs peaTn3alliu
MPABOBBIX HOPM B COOTBETCTBYIOIIUX
cthepax mpodeCCHOHATTLHOMN NeATSTLHOCTH

OIIK-8 31 3naTh - OCHOBEI
rOCyJapCTBEHHOH IOJIMTHKH B 00JIACTH
WHGOPMATHKHI

OIIK-8 Y1 YmeThb - IPUMEHATH
COBpEeMEHHbIE HH(POPMALIMOHHBIE
TEXHOJIOTHUH JIJIsl TIOUCKA U 00paboTKU
paBoBOi HH(POpMAITHH, 0DOPMIICHHS
IOPUANYCCKUX JOKYMCHTOB U IIPOBCIACHUA
CTaTHCTUYECKOTO aHalIn3a HHpOpMaIiH

Texymmii

MMM CbMEHHBIA

TecTupoBaHue
VYceTHbIl onpoc

OIIK-8 B1 Biaaern - HaBbIKaMU c60pa 51
00paboTKN HHPOPMAITHH,

UMEIOIIeH 3HAUCHUE JJIS peaTh3aIiiu
MIPABOBBIX HOPM B COOTBETCTBYIOIIUX
chepax mpodeCCHOHATEHOMN NeATeTLHOCTH
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HaumenoBanue KouTponupyemast
TEMBI KOMIETEeHIUS

Tun xoHTpoIIA Bun xonTposs

HaumeHoBaHue O1IEHOYHOI'O

cpencTaa

[Inanupyemsble pe3ysibTaTbl OCBOCHUS
JIACLUMIUIAHBI IO 3JIEMEHTaM KOMIIETEHIUN

OIIK-8 31 3naTthb - OCHOBBI
TrOCy/IapCTBEHHOMH MMOJIUTUKU B 00JIaCTH
HHOOPMATHKH

OIIK-8 Y1 YMmets - IPUMEHATH
COBpEeMEHHbIE HH(POPMALMOHHBIE
TEXHOJIOTHH TS TIOUCKA U 00padOTKH
npaBoBoil nHpOpMaIK, oQopMITCHUS
IOPUINYECKUX TIOKYMEHTOB M IPOBECHHUS
CTaTUCTUYECKOTO aHajIu3a MH(OpMaLuu

Tema 5. Odopmirenne u
COCTaBJICHUE
OpraHu3aLOHHO-
PACIIOPSIIUTENBHBIX
ITOKYMEHTOB

Texymmii YCTHBIN; TUCbMEHHBIN

YcTHslii onpoc
KoHTposbHble 3anaHust

OIIK-8 B1 Biaaersb - HaBBIKaMu cOopa 1
00paboTku uHpopMaLny,

UMEIOIICH 3HAUCHHE IS peaTu3aruu
MPaBOBBIX HOPM B COOTBETCTBYOIIUX
chepax npodecCHOHATBLHON ACITEIBHOCTH

OIIK-8 31 3nathb - OCHOBBI
TrOCy/IapCTBEHHOMU MOJIUTUKU B 00JIaCTH
WHOOPMATHKH

OIIK-8 Y1 YMmerts - IPUMEHATH
COBpEeMEHHBIE HH(POPMALMOHHBIE
TEXHOJIOTHH JJIsl TIOUCKA ¥ 00paboTKH
paBoBOM HH(POpMAITHH, 0DOPMIICHHS
IOPUINYECKUX TIOKYMEHTOB M TIPOBECHHUS
CTaTHCTUYECKOTO aHalln3a HHpOpMAaIHH

Tema 6. OdopmireHne u
COCTaBIICHUE
MH(POPMAIIMOHHO-
CIIPaBOYHBIX JOKYMEHTOB

Texymmii

VYcerHblit onpoc
KoHTposbHbIe 3a1aHms

OIIK-8 B1 Baiaaersb - HaBBIKaMu cOopa 1
00paboTku uHpopMaLnH,

UMEIOINICH 3HAYCHHE JJIs peaTn3alliu
MPaBOBBIX HOPM B COOTBETCTBYHOIIHX
cthepax mpodeCCHOHATTLHOMN NeATeTLHOCTH

OIIK-8 31 3naTh - OCHOBBI
rOCY/IapCTBCHHOM MOJIUTUKU B 00JIaCTH
HHOOPMATHKH

OIIK-8 Y1 YmeThb - IPUMEHATH
COBpEMeHHBIE HH(OPMAIIMOHHEIC
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HaumenoBanue
TEMBI

KonTtponupyemas
KOMIIETEHIIHS

Tun koHTpOISA

Bup xonTpons

HaumeHoBaHue O1IEHOYHOI'O
CcpeacTBa

[Inanupyemsble pe3ysibTaTbl OCBOCHUS
JIACLUMIUIAHBI IO 3JIEMEHTaM KOMIIETEHIUN

Tema 7. OCHOBBI KaJJpOBOTO
IMeJIONPOU3BOJICTBA

Tema 8. OcHOBHBIE
HpI/lHLIl/IHbI OpFaHI/l3a]_Il/II/l
IMOKYMEHTO000pOTA.
Perucrparusi, yJer,
XpaHeHHe e

IBce TeMBbI IMCIUATUIMHEI

TEXHOJIOTHH JJIsI TOUCKA H 00pabOTKU
MIPaBOBOY nH(MOpMAIUH, OPOPMIICHUS
IOPUINYECKUX JOKYMEHTOB ¥ IIPOBEICHUS
CTaTUCTUYECKOTO aHau3a HHPOpMaLuu

Texymmii

YcerHbBIN

YcTHbIi onpoc
KoHTporbHbIe 3a1aHmst

OIIK-8 B1 Biaanerhb - HaBbIKAMU
HCIOJIb30BAHUS KOHKPETHBIX HOPMATHUBHBIX
MPaBOBBIX U HOPMAaTUBHO-METOANUYECKUX aKTOB
pu paboTe ¢ JOKYMEHTAIHEH.

OIIK-8 31 3naTh - OCHOBBI
rOCYJJApCTBEHHOH ITOJIMTHKH B 00JIACTH
UHQOPMATHKH

OIIK-8 Y1 Ymern - IPUMEHATH
COBpPEMEHHbIC HH(OPMALIMOHHBIE
TEXHOJIOTUH JUIS TIOUCKA U 00paObOTKH
npaBoBOi HHpOpMaLUK, 0QopMITCHHS
IOPUINYECKUX TOKYMEHTOB U IPOBEICHHUS
CTaTUCTUYECKOTO aHan3a HHMOpMauu

Texymmii

VYcTHBIM

VYerHblit onpoc
KoHTporbHbIe 3a1aHms

OIIK-8 B1 Bianers - HaBBIKaMu cOopa 1
00paboTku nHMOpPMAITUH,

UMCIOIIEH 3HAUYCHHE JIJIsl peaTu3aliuu
HPaBOBBIX HOPM B COOTBETCTBYIOIIUX
chepax npodecCHOHATHLHON ACATEIBHOCTH

OIIK-8 31 3HaTh - OCHOBBI
TOCYIapCTBEHHOM MTOJIMTUKH B 00TaCTH
UHQOPMATHKH

OIIK-8 Y1 Ymers - IPUMEHATH
COBpPEMEHHbIC HH(OPMALMOHHBIE
TEXHOJIOTHUH JUIS TIOUCKA U 00pabOTKH
npaBoBoil HHpOpMaLUK, 0QopMITCHUS
IOPUINYECKUX TOKYMEHTOB U IPOBEICHHUS
CTaTUCTUYECKOTO aHajau3a MH(popMauuu

IIPOMEKYTOUHBII

YcrHbBIN

3auer

OIIK-8 B1 Bianers - HaBBIKaMu cOopa 1
00paboTKu nHpOpMaLUH,

Bepcus 1.0 om 04.2025 2.
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HaumenoBanue KouTponupyemast

Tun xoHTpoIIA Bun xonTposs
TEMBI KOMIIETEHIUS

HaumeHoBaHue O1IEHOYHOI'O

cpencTaa

[Inanupyemsble pe3ysibTaTbl OCBOCHUS
JIACLUMIUIAHBI IO 3JIEMEHTaM KOMIIETEHIUN

UMEIONICH 3HAYCHHE JJIs peaTn3alliu
MPaBOBBIX HOPM B COOTBETCTBYHOIIHX
cthepax mpodeCCHOHATTLHOMN NeATeTLHOCTH

OIIK-8 31 3naTh - OCHOBBI
rOCY/IapCTBCHHOM MOJIUTUKU B 00JIaCTH
HHOOPMATHKH

OIIK-8 Y1 YmeThb - IPUMEHATH
COBpEMeHHBIE HH(POPMAIIMOHHEIC
TEXHOJIOTHUH JJIsl TIOUCKA ¥ 00paboTKH
paBoBOM HH(POpPMAITHH, 0DOPMIICHHS
IOPUANYCCKUX JOKYMCHTOB U IIPOBCIACHUA
CTaTHCTUYECKOTO aHaIn3a HHpOpMaIiH
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3. OneHouHbIe CpeacTBa 1Jd NMPOBEACHUA TEKYIIEro KOHTPOJIA ¢ OIMHCAHUEM noxasaTeneﬁ,

KPUTEPHUEB U HIKAJIbI OCHUBAHUA

K oneHO4HBIM CpeacTBaM TEKYILEro KOHTPOJISI OTHOCSTCS:

- YCTHBII OIIPOC IO TEOPETUYECKOMY MaTepUaiy;

- TECTUPOBAHNUE;

- BBIIIOJIHEHUE KOHTPOJIBHBIX 3aJJaHUM.

Kpurepun onenuBanus:

- IOJIHOTA OTBETOB;

- CTETIEHb OCO3HAHHOCTH, IOHUMAHU U3yYEHHOTO;

- A3BIKOBOE O(hOpMIIEHHE OTBETa — YETKOCTh M MPABUIBHOCTh PEUH;
- CTETIEHb CaMOCTOSATEIIHOCTH BBITIOJIHEHHUS ICHCTBHS;

- OCO3HaHHOCTbH BBINIOJIHEHHUS JEICTBHYS;

- BBINOJHEHHUE JNEUCTBUN B HE3HAKOMOW CUTyaluu (BBIMOJHEHHE 33JaHUN TBOPUYECKOIO

YPOBHST);

- KpCaTUBHOCTb, KOMMYHUKATUBHOCTb, KOMIICTCHTHOCTD.
ypOBCHL OCBOCHHA KOMHeTeHI_[I/Iﬁ onpeacisieTcd B 3aBUCUMOCTU  OT KPUTCPHUA
OLCHUBAHUWA PE3YyJIbTAaTOB 06y‘I€HI/I$I U JCMOHCTPUPYET YCIICITHOCTh OCBOCHHA KOMIICTCHIIUH.

YpoBHU CHhOPMHUPOBAHHOCTH KOMIIETEHIUI

. . . Henonyctumslit
[1oBBILLIEHHBINH yPOBEHb ba3oBrlii ypoBeHb IToporoBslii ypoBEeHb
YPOBEHb

Kommerenmus Kommerenuus Kommerenmus Kommerenmnus ue
chopMHpOBaHa. chopmMupoBaHa. chopmMupoBaHa. chopMHpOBaHa.
JemoHcTpupyercs JlemoHCcTpUpyeTcs JlemoHcTpUpyeTcs YpoBeHb
BBICOKUI YPOBEHb | JOCTaTOYHBII YPOBEHb | HEJOCTATOYHBIM YPOBEHb | CAMOCTOSTEIBHOCTH
CaMOCTOSTEIIEHOCTH, CaMOCTOSTEIIEHOCTH CaMOCTOSTEIEHOCTH MPAaKTUYICCKOTO HAaBBIKA
BBICOKash  aJIallTUBHOCTH | YCTOWYMBOTO MPaKTHYCCKOTO HABHBIKA. HE IEMOHCTPUPYETCS.
MPAKTHICCKOTO HABHIKA. MPAKTHICCKOTO HABHIKA.

[IIxana oueHUBaHUS M OMMCAHUE MOKA3aTeNEN OIIEHUBAHUA AJI YCTHOTO ONpoca ¢

olpeielIeHueM ypoBHEH c(hOpMUPOBAHHOCTH

banpHas OmnucaHue Imoka3areneil OleHHBaHUS YpoBeHb
IIKaja c(hOpMHUPOBAHHOC
OILICHUBAHUS TH KOMICTCHIIUN
- OTBETHI Ha MTOCTABJICHHBIC MPETIOAABATEIIEM BOMPOCH! M3JIAraloTCs JOTHIHO,
MOCTIETOBATENBHO U HEe TPEOYIOT JOTIOHUATENBHBIX MTOSICHEHHIA;
- TOJHOCTBIO PACKPHIBAeTCA CyTh IIOCTABICHHOTO BOIPOCA; [ENIAIOTCS
000CHOBaHHbBIC BBIBO/IBI; N
«OTIINYHOY TIOBBIIIIEHHBINA
- JeMOHCTPHPYIOTCA TIyOOKHMEe 3HaHUSI U  CBOOOJHOE  BIIAJCHUE
TEOPETUYECKUM MaTepUaIOM;
- MaTrepuajg HM3JaraeTcsi TPaMOTHBIM  SI3BIKOM, TOYHO HCIOJb3yeTCs
TEPMUHOJIOTHUS
- OTBEThl Ha TMOCTABIIEHHBIE BOMPOCHl M3JIAralOTCs CHCTEMAaTHU3UPOBAHO H
IIOCJIeIOBATEILHO,
- y4YeOHBI Marepwan U3JaracTcs YBEpPEHHO, HO HE B IOJHOM O0beMe
PACKpBIBAIOTCS MPUUMHHO-CIICACTBEHHBIE CBSI3H;
«xopolio» - JICMOHCTPHPYETCS yMEHWE AHAIM3MPOBATH MAaTephal, OJHAKO HEe BCE | o . ..

BBIBOJIBI HOCSIT apryMEHTHPOBAHHBIN 1 I0Ka3aTENbHBIA XapakTep;

- JIOTTyCKaeT HETOYHOCTH IPH OCBEIIEHUN OCHOBHOTO COZIEPXKaHUs OTBETA, HO
UCTIPABISIET UX 6€3 HABOAAIINX BOIIPOCOB MPENOABATENS;

- Ha BOTIPOCHI JIa€T TOYHBIE 1 OOOCHOBAHHBIE OTBETHI C HEOOJIBIINMHU
MONPaBKaMH IPENoiaBaTes
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«YyHOBJICTBOP
HUTCIBHO)

- IOTIyCKAlOTCs HapyIIEeH!s B OTBETaX Ha BONPOCHI IIPEroiaBaTes;
- HE IOJHOCTBIO PACKPBIBAIOTCS IPUUUHHO-CIIEAACTBEHHBIE CBS3H;

- JIEMOHCTPUPYIOTCA IIOBEPXHOCTHBIE 3HAHUS INPOWIEHHOrO0 MaTepHana,
WCTIBITBIBACT 3aTPYJHEHHS C BEIBOAAMH;

- IIPY HEIOCTaTOYHOM 3HaHMWHU TEOPETHYECKOTO MaTepHaia JIEMOHCTPUPYETCS
c(hOpPMUPOBAHHOCTh NPAKTHIECKUX HABBIKOB M YMEHUH

IToporosbiit

«HEYIIOBJIETBO
PUTETIHHO»

- OTBEYAeT HEIOCIIeI0BATENFHO U COMBYHMBO;

- TIPY M3JI0KEHUH NTPOHAEHHOI0 MaTepralia HeT JIOTHYECKOH CHCTeMaTH3aluH
U HE PAaCKPBIBAIOTCS IPHYMHHO-CIICICTBEHHbIE CBA3N;

- HE MOXKET CHEJIaTh BBIBOABI 10 H3yYEHHOMY MaTepHaILy;

- JIeMOHCTPHUpYET IIOJIHOE HE3HaHUE TEOPETUUECKOr0 MaTepHana; JOMyCKaeT
rpyOble OLIMOKH B ONPEACICHHUIX U TEPMUHAX;

- JoIycKaeT IpyOble OIIMOKM NMpPU OTBETaX Ha MOCTABIEHHBIE BOIIPOCHI HJIH
BOBCE HE OTBEYAET Ha HUX

HEJOIY CTUMBII
(komMmeTeHIIUS HE
OCBOECHA)

Ikana oreHUBaHUA ¥ OIIMCAHUE MOKA3aTeJIEH OIEHUBAHU ISl TECTOBLIX 3aJaHUH C

OTIpe/ieICHuEM YPOBHEH c(hOPMUPOBAHHOCTH

bansnas mkana
OLICHMBaHUS

Omnrcanue moxkasareaeH OleHUBaHUS

YpoBeHb
c(opMUpPOBaHHOC
TH KOMIICTCHIIMU

«OTIIUYHO»

OTBET TIOKa3blBaeT TIIyOOKOE ¥ CHCTEMaTH4YeCKOE€ 3HaHHE BCEro
MIPOTPaMMHOTO MaTrepuaia U CTPYKTYpbl KOHKPETHOTO BOmIpoca. A Takxke
OCHOBHOTO COJICp)KaHMSI W HOBAIMH JICKIIMOHHOTO Kypca IO CPAaBHEHHUIO C
yueOHON smTeparypoil. OOydaromuiics IEMOHCTPHPYET OTYETIMBOE H
CBOOOIHOE BIIaJICHHE KOHLENTYaTbHO-TOHATHUIHBIM amnapaToM, Hay4HBIM
SA3BIKOM HMTEPMHHOJIOTHEH COOTBETCTBYIOIIEH HaydyHOW oOjacTu. 3HaHHE
OCHOBHOH JIMTEpPaTyphl U 3HAKOMCTBO C JIOTIOJHUTEIFHO PEKOMEHIOBAHHOM
nurepatypoil. Jlornuecku KOppekTHOoe W yOeAHTENIbHOE H3JI0KECHUE
OTBETOB.

TloBrIIICHHEBIH

«XOpouIo»

3HAHUE Y3JOBBIX IPOOJEM TPOrpaMMbl W OCHOBHOTO COJCP)KaHHS
JIEKIIMOHHOT'O Kypca; YMEHHE I0JIb30BaThCsl KOHLENTYaJbHO-TOHATUIHBIM
amnmapaToM B TIPOIECCE aHaIHM3a OCHOBHBIX TPOOJIEM B paMKax JaHHOU
TEMBI; 3HAHWE BaXHEHIIMX pab0OT W3 CIUCKAa PEKOMEHIOBAHHOM
nuTepatypbl. B 1enoM JOTMYecKd KOPPEKTHOE, HO HE Bcerjga TOYHOE U
apryMEHTHPOBAHHOE M3JI0KEHUE OTBETA.

0a30BbIi

«YIOBIETBOPHUT
€JIEHO

3HAaHWE OCHOBHBIX M BaXHEHIIUX pa3/eloB IPOTpaMMbl, (parMeHTapHbIC,
MIOBEPXHOCTHBIE ~ 3HAHMS MaTEpPHAIOB IPOTPaMMBl M COJCP)KaHMS
JEKIMOHHOTO  Kypca; 3aTpyJHEHHs C  HCHOJNB30BAHMEM  HAYYHO-
MIOHATUHHOTO anmapara U TEPMHUHOJIOTUU y4eOHOI ANCIUIUTHHBL, HEMOIHOE
3HAKOMCTBO C PEKOMEH/IOBAHHOH JIMTEpaTypOi; YaCTUYHBIC 3aTPyTHEHUS C
BBIMOJIHEHUEM IMPEAYCMOTPEHHBIX MPOTpaMMOM 3aJaHUi; CTpeMJICHHE
JIOTMYECKHU ONPEJIENIEHHO U MOCIE0BATEIbHO U3JI0KUTh OTBET.

IToporosslit

«HCYOOBJICTBOP
HUTCIIBHO»

He3HaHHe, JIM0O OTPHIBOYHOE ITPECTABICHHE O AaHHOH MpobieMe B paMKax
y4eOHO-NPOrPAMMHOI'0 MaTepuaia; HEYMCHUE HCIIOJb30BaTh MOHATHITHBIM
anmnapar; OTCYTCTBHUE JIOTUYECKOM CBSI3U B OTBETE.

HEJIOIy CTUMBIN
(xoMIeTeHIUs He
OCBOCHA)

[IIxana oneHUBaHUs U OMUCAHUE MOKAa3aTeIeH OIIEHUBAHUA AJIA KOHTPOJIbHbBIX

3a/IaHuUii, C OIIpeIeIeHueM YpOBHEH C(OPMUPOBAHHOCTH

banpHas mikana OnucaHue nokasaTesneil OlleHUBaHUS Yposenb
OLICHUBaHUS c(OpPMHUPOBAHHOCTH
KOMIETEHINH
«OTJINYHOY - 33/laHAE BBINOJHEHO NPaBWILHO M B IIOJIHOM o0Beme, corjiacHo | IloBbIIeHHBIN

MIPEIBSIBIIIEMBIM TPEOOBAHUSM;

- cIIeNlaHbl ApTYMEHTHPOBAHHEIC BEIBOJIBI;

- TPOSBIECH TBOPYECKHN MMONXOA M JEMOHCTPAlUs pPalHOHATBHBIX
C1Ioco00B KOHKPETHOM MTOCTABJICHHOM 3a/1a4M;
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- CaMOCTOATCIIBHO " IoCI€aA0BaTCIBHO Jact OTBCTHI Ha
JAOIOJIHUTCIIbHBIC BOIIPOCHI.

«XOPOLIOY - 3aJjaHue BHIOJIHEHO TMPABHJIBHO W B TIOJHOM OOBEME, COTJIaCHO | 0a30BBIH
MIPEIBSIBIIIEMBIM TPEOOBAHUSM;

- caenaHbl cabo apryMeHTHPOBAHHBIC BBIBOJIEI,

- IOKa3aHbI 3HAHUS B TIpeAesIax H3y4aeMOoi JUCIUTLINHEL;
- TIONYIICHBI HEJTOYETHI.

«YJIOBIICTBOPHUT | - 33J]aHUE BBIIIOJHEHO HE B TOJHOM 00bEME, COTJIaCHO MpebsiBisieMbiM | [loporoBbiii
eJIbHO» TpeOOBaHUSM;

- C/IeJIaHbl HE I0CTATOYHO apTYMEHTUPOBAHHBIC U MTOJIHbIC BBIBOJIBI;
- HapyUIeHAa JIOTMKa BBITIOJIHEHUS 3a/[aHuS;

- [TIOKa3aHbl HE N1OCTAaTOYHBIC 3HAHUA I/I3y‘IaeM0ﬁ JUCHUITIINHBI

- JOMYIICHbI €AUHUYHBIC CYINICCTBCHHBIC OL[II/I6KI/I.

«HEYJIOBIIETBOP | - 3a/laHHE HE BBITIOJIHEHO; HEJIOMYCTUMBIN
HATEIBLHO» - BBITIOJIHEHO HE BEPHO; (koMmeTeHIIHsI He
- JIOMyIICHHBIC HEMOCPEACTBEHHbIE OMMOKA C HEIMOCPEIACTBEHHON | OCBOCHA)
TOMOILBIO MTPENOJaBaTENs.

Conepma}me OLHCHOYHBIX CPEACTB IJIA TCKYIIECI0 KOHTPOJIA YCII€BAEMOCTH
Hepeqeﬂb BOITPOCOB JJIsI YCTHOI'O OIIpoca

[ToHsTHE «1ETONTPOU3BOACTBO.
[TonsiTHS «XOpUAMYECKAs CUIIA», KIOPUANYECKAs 3HAUUMOCTD JOKYMEHTa
[ToHsITHE «IOKYMEHT» U «IOPUANUECKUN «TOKYMEHTY.

4. TlonATHs «IOKyMEHTAI[MOHHOE OOecreueHHe YIpPaBICHUS» U «HH(OpMalmoHHOE
oOecrneyeHne ynpaBacCHUs»

5. CucreMbl JOKyMEHTALHH.

6. Pa3BuTHe TEpMHHOJIIOTMYECKOTO anmapara JeJI0npOru3BO/ICTBA.

7. 3Hadyenue ['ocynapCTBEHHBIX CTaHIAPTOB ISl FOPUIANYECKOTO EIOIPON3BOJACTBA.

8. Cranpmaptuzamuss MCO u cuctema MEHEIXMEHTa KauecTBa B IOPUAMUYECKOM
JIEJIONPOU3BOCTBE.

9. BenoMcTBeHHbIE HOPMAaTUBHBIE AKTHI B IOPUINYECKOM JI€TIONPOU3BO/ICTBE.

10. ITpobGnemsl JIOKaJILHOTO PETJIaMEHTUPOBAHUS IOPUIHMUYECKOTO AEIONPOU3BOICTBA.

11. 3nauenne 3akoHa «OO apxuBHOM Jene B P®» 118  OpUAMYECKOTrO
JIEJIONIPOU3BOCTBA.

12. 3apyOeXHbIi OMBIT MPaBOBOI 00€CNIEUEHHOCTH IOPUANIECKOTO ICTIOMPON3BOJICTBA.

13. IIpaBoBas permamMeHTaIys 3JIEKTPOHHOTO JOKYMEHTOO00pOTa.

14. KonnyecTBEeHHBIN M KaUECTBEHHBIN COCTaB pEKBU3UTOB IOKYMEHTOB.

15. TpeboBanus kK 0(hOPMIIEHUIO PEKBU3UTOB MPOTOKOJIA.

16. I'pynmbl  peKBU3UTOB,  HEOOXoauMble it IPQPEKTHBHOH  OpraHM3aluu
JIOKYMEHTO000pOTa.

17. PekBU3UTBI Kak CpEICTBO OOCECIEUYCHHUS FOPUIUYECKON CHUIBI U IOPUIUYECKOM
3HAYUMOCTHJOKYMEHTA.

18. BaxxHOCTh PEKBU3UTOB ISl CO3/IaHMS €IMHOTO HH(POPMALIMOHHOTO TPOCTPAHCTBRA.

19. O¢opmienue 01aHKOB OpraHU3aLHH.

20. IloHATHe NpaBOBBIX JOKYMEHTOB.

21. XapakTepucTHKa HOPMATHUBHBIX IPABOBBIX AKTOB OPraHOB I'OCYJapCTBEHHOH BIACTH
UMYHUIIUIATIbHBIX IPABOBBIX aKTOB.

22. PacnopsauTenbHble JOKYMEHTBI: TOCTAaHOBJICHHE, IIPUKA3, PACIOPSKEHHE, PELICHUE
— TMOPAI0K 0(OPMIICHUS U BBEACHUS B ICHCTBHE.

23. Bunasl oOpalieHuii rpaxaaH.

24. TpeboBanus k 0popMIICHHIO U MoAaue oOpallleHui rpaxk/iaH.

w =
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25. Tlopsnok moaAroTOBKH, 0(pOPMIICHHS OTBETOB Ha OOpAICHHUS TPaKIaH.
26. Cocraienne 1 0QOPMIICHHE CITYKEOHBIX TTHCEM.

27. OdopmieHus akra.

28. OdopmieHHs TPOTOKOJIOB.

29. Bunsl 3asBieHUi, X 0OpMIICHHUE.

30. OdopmneHust IpOTOKOJIOB.

31. OGpaboTKka BXOISAMIMX U UCXOIAIIUX JOKYMEHTOB.

32. ®opmupoBaHue u 0OPOPMIICHHE JCIT.

33. XpaHeHnue, nepeqaya 1 yHUYTOXKECHUE JIE.

34. IloaroToBka JOKyMEHTOB K I€peaye B apXuB.

35. JlokanbHas perjiaMeHTalus J0KyMEHT0000poTa.

36. TexHu4eckue CpeICTBa YIPABICHHUS B OPTaHU3AINH JJOKYMEHTOO00POTA.
37. OnepaTUBHOE XpaHEHUE TOKYMEHTOB.

38. Topsaok mpOXOKISHHUS BXOISAIINX U HCXOIIIINX JOKYMEHTOB

IlepeyeHb KOHTPOJILHBIX 3aJaHUH

3aganue 1. CocraButh WHGOPMANMOHHOE MUCHMO. J[JI1 TTOMTOTOBKM MUChMa BHIOPATH
OpTraHM3aINIo0, OMPEIEINTh €€ OPraHU3aIllMOHHO-TIPaBOBYI0 (Gopmy, ropuandeckuit aapec, ®DUO
pykxoBoguteiss, OI'PH, OKITO, MHH/KIIIT

3aganue 2.CocTaBUTh NHCHMO-NIPOCKOY. s TMOATOTOBKM TMHChbMa  BBIOpATh
OpTaHM3AINIO0, ONPEICIUTh €€ OPraHU3aIMOHHO-TIPaBOBYIO (Gopmy, ropuandeckuii aapec, DUO
pyxoBogurens, OI'PH, OKITIO, MTHH/KIIII

3aganue 3.CoCTaBUTH MUCHMO-TIPEAYNPEKIACHHUE. J[s MOATOTOBKHM MHCHhMa BBIOPATH
OpTraHM3aINIo0, OMPEIEIUTh €€ OPraHU3aIllMOHHO-TIPaBOBYI0 (Gopmy, ropuandeckuit aapec, ®DUO
pykxoBogutess, OI'PH, OKITO, MHH/KIIIT

3aganue 4.CocTaBUTh NHCHMO-TIpUrIamieHue. J[[ns MOArOTOBKM THChMa BHIOpAThH
OpTaHM3AINI0, ONPEICIUTh €€ OPTaHU3aAIMOHHO-TIPaBOBYIO (Gopmy, ropuandeckuii aapec, DUO
pykoBoaurens, OI'PH, OKITO, MHH/KITIII.

3ananme S5.CoctraBUTh peKJIaMHOE THCHBMO. [lns MOATOTOBKM mMHChMa BBIOpaTh
OpTraHM3aINIo0, OMPEIEINTh €€ OPraHU3aIllMOHHO-TIPaBOBYIO (opmy, ropunndeckuit aapec, ®DUO
pykxoBomuteiss, OI'PH, OKITO, MHH/KIIIT

3aganue 6.CocTaBUTh NHUCHMO-TIOATBEpXKACHHUE. J[1s MOATOTOBKM MHCHhbMa BHIOPAThH
OpTaHM3AINIO0, ONPEICIUTh €€ OPTaHU3aIMOHHO-TIPaBOBYIO (Gopmy, ropuandeckuii aapec, DUO
pykoBoaurens, OI'PH, OKITO, MHH/KITIII.

3aganmne 7.CocraBuUTh NHUCHMO-HAMOMUHAHWE. JIJII TOATOTOBKM THChbMa BHIOpATh
OpTraHM3aINIo0, OMPEIEINTh €€ OPraHU3aIllMOHHO-TIPaBOBYI0 (opmy, ropunndeckuit aapec, ®DUO
pyxoBoautensi, OI'PH, OKI1O, MHH/KIIII.

3aganue 8.CocTaBUTh NHCHMO-TIpEeTeH3MI0. J[MsI MOArOTOBKM THChMa BHIOpATh
OpTaHM3AINIO0, ONPEICIUTh €€ OPTaHU3aAIMOHHO-TIPaBOBYIO (Gopmy, ropuandeckuii aapec, DUO
pyxoBoaurens, OI'PH, OKITIO, MHH/KITIII.

3aganue 9. CocraBUTh MNpUKa3 O NpuUeMe Ha paboTycoTpyAHHKA.J[Js MOATrOTOBKH
npuka3a BbIOpaTh OpraHU3alMI0, OINPEACTUTh €€ OpraHU3alMOHHO-TIPaBOBYIO  (opmy,
opuaudeckuid  aapec, OUO pykoBoguTeNs, KIIOYEBBIC JOKHOCTH W TOJpa3/eieHUs
OpTraHM3aIlIH.

3aganue 10.CocTtaButh npuka3 o0 YBOJIBHEHUU COTPYAHHKA.J[J MOATOTOBKM IMpHKa3a
BbIOpaTh OPraHU3alMI0, OMPENCIUTh €€ OPraHU3aIlMOHHO-TIPaBOBYIO (GOpMy, IOPHUAMYECKUN
aapec, MO pykoBOIUTENS, KITFOYEBBIE TOTHKHOCTH U TTOAPA3ACICHHUS OPTaHN3aIliH.

Bepcus 1.0 om 04.2025 a.



ABTOHOMHAsI HEKOMMepUecKasi OpraHn3alrs BBICIIETO 00pa3oBaHUs Crpannua 13 u3 25
«Cankr-IleTepOyprekasi opuanyecKas aKaJxeMus»

Certb\\baseserver\SharedDocs://2017/uch_met YUEBHO-METO/] OTJEJI/1 BAKAJIABPUAT OIIOII, na6op 2023

3aganue 11.CoctaBUTh IpHUKa3 O MPEMUPOBAHUN COTPYAHHKA.J[JI MOATOTOBKM ITPUKa3a
BBIOpATh OPTaHU3AIMIO, ONPENEIUTh €€ OPraHW3alMOHHO-TIPABOBYIO (opMy, HOPHUINYECKHIA
aapec, @O pykoBOIUTENS, KIIFOYEBBIE TOKHOCTH U MOAPA3ACICHHS OpraHnu3alluy.

3aganmne 12.CoctaBuUTh TNpUKa3 O B3bICKAaHWM.JJII TOATOTOBKHM TpHKa3a BHIOpATh
OpraHu3aIMIo, ONPEAEIUTh €€ OpraHU3alMOHHO-TIPABOBYIO (popMmy, ropuandeckuit aapec, GO
PYKOBOJUTEIS, KIIOUEBBIE JOKHOCTH U MOAPA3IEICHHS OpraHU3aliu.

3aganme 13.CocTaBuTh NpUKa3 O KOMAHAMPOBAHMM COTPYIHHUKA.J[Js1 HOArOTOBKU
NprKa3a BBHIOpAaTh OpraHU3AIMIO, ONPEICITUTh €€ OPraHU3alHOHHO-TIPABOBYIO  (opmy,
fopuaudeckuit  aapec, ®UO pykoBoauTens, KIIOUEBblE JOKHOCTH U IOJApa3eiIeHUs
OpraHH3aIiHy.

3apanme 14.CocrtaButh mnpukaz o0 ormycke. s NOArOTOBKM MpHKa3a BbIOpaTh
OpTaHM3AINIO0, ONPEICIUTh €€ OPraHU3aIMOHHO-TIPaBOBYIO (Gopmy, ropuandeckuii aapec, DUO
PYKOBOJUTEIS, KJIFOUEBBIE TOJDKHOCTH U MOAPA3IeNIEHUs] OpraHU3alluu.

3aganmne 15.CocraButh akT peBu3uu. I TOATOTOBKM aKTa BBIOPATh OPraHHU3AIMIO,
OTIpENIeIUTh €€ OPraHU3alMOHHO-TIPaBOBYIO GopMy, opuandeckuit agpec, MO pykoBoaurens,
KJIIOUEBBIE JJOJUKHOCTH U MOAPA3IEICHNs OpraHU3aluy.

3aganmne 16.CoctaButh akT cnucaHus. i1 NOATOTOBKM akTa BBIOpaTh OpraHHU3allMIo,
OTIPEICITUTE €€ OPTaHU3aMOHHO-TIPABOBYIO GopMmy, ropuaudeckuii aapec, PO pykoBoguTes,
KJIFOUEBbIE JJOJDKHOCTH U MOJIPA3/IeIeHUs] OpraHU3aliH.

3aganue 17.CocTaBuTh aKkT nepenayd MaTepuagoB U o0opyaoBaHus. [[sl moAroToBKH
aKTa BbIOpaTh OpraHU3alMIo, ONPEAETUTh €€ OPraHU3aAMOHHO-IIPABOBYIO (hOpMY, FOpUANYECKHHA
aapec, DO pykoBoauTens, KI04YEBbIE JOHKHOCTH U MOAPA3/CIICHUs OpraHU3aIiHy.

3aganme 18.CocraButh akT cnauu padboT. [t MOAroTOBKM akTa BHIOpAaTh OpraHU3aluIo,
OTIPEICITUTh €€ OPTraHNu3aMOHHO-TIPABOBYIO GopMmy, ropuaudeckuii aapec, DO pykoBoguTes,
KJIFOUEBbIE JJOJDKHOCTH U MOJIPA3/IeIeHUs] OpraHU3aluH.

3ananme 19. CocraBUTh aKT YHHUTOKEHHUS. JlJsi TOATOTOBKM akTa BBIOpaTh
OpraHu3aIyIo, ONPEAEIUTh €€ OpraHu3alMOHHO-TIPABOBYIO (hopMy, ropunnueckuit aapec, GO
PYKOBOJUTEIS, KIIOUEBBIE JOKHOCTH U MOAPA3IEICHUS OpraHU3aliy.

3aganme 20.CocTaBUTh CIIpaBKy 0 MecTe paboThL.JlJIs MOATOTOBKU TOKYMEHTa BbIOpaTh
OpTaHM3AINIO0, ONPEICIUTh €€ OPraHU3aIMOHHO-TIPaBOBYIO (Gopmy, ropuandeckuii aapec, DUO
PYKOBOJUTES, KJIFOUEBBIE TOJDKHOCTH U MOAPA3IeNICHHUs] OpraHU3alllu.

3aganne 21.CocTaBUTh MOKJIAIHYIO 3amucKy./[is MOATOTOBKM JOKyMeHTa BHIOpaTh
OpraHu3alyIo, ONPEAEIUTh €€ OpraHU3alMOHHO-TIPABOBYIO (hopMmy, ropuanueckuit aapec, GO
PYKOBOJUTEIS, KIIOUEBBIE JOJKHOCTH U MOAPA3IEICHHS OpraHU3aliy.

3aganmne 22.CocTaBUTh CIy)K€OHYIO 3amucKy./lJis MOArOTOBKM JOKyMEHTa BbIOpaTh
OpTaHM3AINIO0, OMPEICIUTh €€ OPTaHU3aIMOHHO-TIPaBOBYIO (Gopmy, ropuandeckuii aapec, DUO
PYKOBOJUTEIS, KJIFOUEBBIE TOJDKHOCTH U TOAPA3/IeNICHUs] OpraHU3alluu.

3aganue 23.CocTaBUTh 3asBJICHHE O NpuUeMe Ha padoTy./[nsi moAroToBKHM TOKyMEHTa
BBIOpaTh OpraHU3alMio, ONpPENEIUTh €€ OPraHW3aLMOHHO-NIPABOBYIO (opMy, IOpHUIANYECKUN
aapec, DO pykoBoauTens, KIOUYEBbIE JOHKHOCTH U MOAPA3/EIICHNs OpraHU3aIiH.

3ananmne 24.CocTaBUTh 3asBJI€HHE OO0 YBOJIBHEHHM IO COOCTBEHHOMY XenaHuio./lyis
MNOJATOTOBKM JOKYMEHTa BBIOpaTh OpraHU3allvio, ONPEAENIUTh €€ OpPraHMu3allOHHO-IPABOBYIO
dopmy, ropuanueckuit agpec, PO pykoBoauTelNs, KIIOUEBble AOKHOCTH U MOJPA3/EIeHUs
OpraHM3aIiHy.

3aganme 25. CocTaBUTh MpHUKa3 O CO3/JaHUU SKCIEPTHOM KOMUCCHM Ul MPOBEACHUS
9KCIEPTU3BI HEHHOCTHU JTOKYMEHTOB OpraHU3aliy.

Jlis mOArOTOBKM IpHKa3a BbIOpAaTh OPraHU3aIMI0, ONPEIEIUTh €€ OpraHU3aLUOHHO-
npaBoBylo (opmy, topumuueckuii ampec, ®UO pykoBOAWTENSA, KIIOUEBBIC JOIDKHOCTH U
HOJpa3/IeIeHUs] OpraHu3alHH.
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3aganme 26.CocTaBUTh NHCHbMO-U3BELIeHHE. /[l TOATOTOBKM MHCbMa BBIOPATh
OpTaHM3AINIO0, ONPEICINTh €€ OPTaHU3aAIMOHHO-TIPaBOBYIO (Gopmy, ropuandeckuii aapec, DUO
pyxoBoaurens, OI'PH, OKITIO, MHH/KITIII.

3aganue 27.CocTaBUTh COMPOBOAUTEIHHOE MUCHMO. [[JIsl TOATOTOBKU MUChMa BHIOPATH
OpTraHM3aINIo0, OMPEIEIUTh €€ OPraHU3aIMOHHO-TIPaBOBYIO (popmy, ropuanyeckuit aapec, ®DUO
pyxoBoautenst, OI'PH, OKIIO, MHH/KIIII.

3aganue 28.3aperucTpupoBaTh B KypHaie WU Ha KOMIBIOTEPE HECKOIBKO Pa3IMYHbIX
NPUKAa30B.

3aganue 29.3aperucTpupoBaTh B KypHaie WU Ha KOMIBIOTEPE HECKOIBKO Pa3IMYHbIX
TIHICEM.

3aganue 30. [loarotoBbTe NHCT COTJacoBaHMs MpuUKasza. [Jis MOATOTOBKH TOKyMEHTa
BBIOpATh OpTaHU3AIMIO, ONPENEIHTh €€ OPraHW3alMOHHO-TIPABOBYIO (opMy, IOpPHINYECKHIA
aapec, @O pykoBoauTens, KIOUYEBbIe JOKHOCTH U MOAPA3CICHUs OpTaHU3aIIH.

3aganume 31.CocraBuTh mpoTOKON 3acefaHust CoBeTa JUPEKTOPOB AaKIMOHEPHOTO
oOmiecTBa. /{151 MOATOTOBKM MPOTOKOJIA BHIOPATh OPraHMU3AINIO, ONPEACTUTh €€ IOPUANYECKUN
aapec, MO pykoBoaUTENS, KIIFOYEBBIE TOHKHOCTH U TTOAPA3ACICHHIS OpTaHN3aIliH.

TecToBbBIC 3a1aHUA

1. JlokymeHT — 3T10:

A) IluceMeHHOE CBUIETEIBCTBO, JOKA3aTEIbCTBO;

b) CocraBneHHblii B TOpsAKE, MPEAYCMOTPEHHOM 3aKOHOM, aKT, YIOCTOBEPSIIOIIHI
Iopuaudeckuil GpakT (poXkaeHue, BCTyIUICHHE B OpaK) WM MPEICTABISAIONIMNA TPaBO HA YTO-JINO0
(muriom, 3aBelaHue);

B) 3aduxcupoBaHHas Ha MaTepHaJbHOM HOCUTeNle HHPOpMalUs C PEKBU3UTAMH,
MO3BOJIAIOILMMU €€ UIEHTU(ULUPOBATS.

2. /1eJI0nPOU3BOACTBO — ITO:

A) Ortpacnp pgedaTenbHOCTH, obOecnednBaronias IOKYMEHTUPOBAHHE W OpPTaHHU3ALHUIO
paboThI ¢ opULIHATBHBIMU JOKYMEHTaMH;

b) Benenue kaHIENAPCKUX J€N, COBOKYIHOCTb pabOT MO JOKYMEHTHPOBAHHUIO
NEeSTeIbHOCTH YUPEKACHUS U [0 OPraHNU3aLUHU JOKYMEHTOB B HEM;

B) CoBokynHOCTh paboT MO JOKYMEHTHPOBAHHWIO YIPABICHUYECKOW EATEIbHOCTH
YUPEKACHUH U [0 OpraHnu3aluu paboThl C JOKYMEHTaMU B 3TUX YUPEKICHUSX.

3. JaToii npuka3os, nuceM, (paKCcoB, CIPABOK, SIBJISIETCSH:

A) Jlata coObITHS, KOTOpPOE B HEM 3a(hUKCUPOBAHO;

b) lara noanucanus.

4. Ecim cipaBKa HOCUT (PDMHAHCOBBIHM XapaKTep, TO MOANMCHIBAIOT ee:

A) PykoBoaurens;

b) PykoBonutens u Oyxranrep;

B) byxranrep.

5. Pe3osronuio Ha cayke0HOM MUCbME MOKHO NHCATh:

A) Ilo Tekcry;

b) Ha otnenbHOM nucte Oymaru;

B) Ha cBoOoiHOM OT TEKCTE MecTe.

6. Kakoe ciry;ke0HOe MICbMO MMeeT 0TMETKY O HAJINYMHU NPHII0KEHHS

A) 3ampoc;

b) UndopmannonHoe;

B) ConpoBoautenbHoe;

I') Bce ciyxeOHble mucbMa.

7. KTo moanuckiBaeT NpoToKo.a?
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A) PykoBoauTenb opraHu3aluu;

b) IIpencenarens cobpanus;

B) Ilpeacenarens u cexperapb coOpaHusl.

8. JIokyMeHTBI 110 THYHOMY COCTABY XPAHSATCH:

A) 10 ner;

b) 50 ner;

B) 75 ner;

I') [loctosinHO.

9. Bi1aHK 10KyMeHTa — 3TO:

A) CrarmapTHbIi JHCT OyMaru ¢ BOCIPOHM3BEICHHONW HA HEM TIOCTOSIHHOW MH(pOpMarmen
JIOKYMEHTa ¥ MECTOM, OTBEIEHHOM JJIsl IEPEMEHHOI;

b) Benbrii nuer Gymaru ¢ 4aCTMYHO HareyaTaHHBIM TEKCTOM U IMpoOenaMu, KOTOphIe
3aMOIHSIIOTCS aKTyalbHOU nH(popManyel (Hanpumep, aHKeTHBINM OJIaHK);

B) Jluct Oymaru ¢ HarmeyaTaHHBIM HAa3BaHHEM YUPEKICHHUS, IPEIIPUATH, OpraHU3aIHN
WIN C YaCTUYHO HareyaTaHHbIM TEKCTOM, MpeJAHAa3HAYEHHBIM JJIsl COCTABJICHUS TOKYMEHTOB IO
ompezaeneHHon hopme;

I') HaGop pexBU3HUTOB, HAECHTUQHUUUPYIOUIMX aBTOpa O(UIHAIBHOIO MMHCbMEHHOI'O
JTIOKYMEHTA.

10. HoMeHK1aTYPBI /1€J1 COCTABJISIIOT B BH/IE:

A) Tabnuipr;

b) Tekcra;

B) Tekcra u mudp.

11. Kakue pacnopsiiuTe/bHbIe JOKYMEHTBI H31aI0TCH HA OCHOBE eIMHOHAYAJINS:

A) Yka3bl;

b) Ykazanus;

B) IIpuxassr;

I') Pemienus;

J1) [locranoBneHus.

12. ABTOpPOM Ci1y:KeOHOI0 MHUCbMA SIBJISICTCH:

A) Opranusanusi, ¢pupMa, OT IMEHH KOTOPOW MOCHUTAETCS MTUCHMO;

b) lomxHOCTHOE U0, KOTOPOE NOJMHUCHIBAET TUCHMO;

B) Ucnonuutenb, KOTOPBIN TOTOBUT TEKCT MUCHMa;

I') ®usnueckoe WM IPUIMYECKOE JIUL0, CO3/IaBIIEE JOKYMEHT.

13.Ecin pacnopsiaiuTe/ibHasi 4acTh TeKCTa HAYHHAETCHA CJIOBaMHU “00f3bIBaI0”, TO
3TO:

A) npuka3

b) 3asBnenue

B) pacnopsixenue

I') ykazanue

14. Anb00M (pOpM JTOKYMEHTOB OPraHHU3aLUM — ITO:

A) COOpHUK STaJOHHBIX YHU(HUIMPOBAHHBIX (OPM JTOKYMEHTOB, NPUMEHSIEMbIX IJIs
JIOKYMEHTHUPOBAHHUS JEATEIbHOCTH OpraHU3aluy;

b) COopHuK Bcex BUAOB JOKYMEHTOB;

B) Coopauk popm TOKyMEHTOB, pa3padOTaHHBIX B JAHHON OpTraHU3aIIHH.

15. FOpuan4eckyo cuiy JOKYMEHTA COCTABJISICT:

A) CgoiictBO odHIHMATBEHOTO JOKYMEHTa, COOOIIaeMOe €My JICHCTBYIOIINM
3aKOHOJATEeILCTBOM, KOMIIETEHIIMEH H3JaBIIEr0 €ro opraHa M YCTaHOBJEHHBIM IOPSIKOM
oopmIiIeHHUS;

b) [lonnucanHbIi IOPUCTOM JOKYMEHT;

B) [loanucaHHbli BceMU PYKOBOAUTEISIMU TIOKYMEHT.
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16. PekBHM3HUT 1OKYMEHTA — 3TO:

A) O6s3aTenbHBIN 37IeMEeHT 0(hopMIIeHUST O(PUIINAIEHOTO JOKYMEHTA;

b) Ero oTaenbHbBIN 271E€MEHT;

B) Yacts ciy:xeOHOro nucbMma;

I') ®upmeHHbIH OJIaHK.

17. lesioBBIe MUCHbMA 00BIYHO 3aKAHYMBAIOT (ppazamm:

A) B cootBeTcTBHU ¢ Barieii mpocs00ii ...

b) C yBaxenuem ...

B) Hamu paccmoTpensl Bamm npeioxeHus . . .

I') Beasizm ...

18. I'apanTHiiHOE MUCHMO — ITO:

A) JlokymeHT, cooOmarommii o0 TPHOIMKEHWH, YCKOPCHHWU, WCTCUCHHH CpPOKa
UCTIOTHEHUS KaKOT0-JIN00 NeHCTBUS;

b) lokyMeHT, copepKalliuii IpUriialeHue Ha MEpOIPUSITHE;

B) [okyMmeHT, B KOTOpOM TapaHTUPYeTCS OIUlaTa BBHIMOJHEHHONW pabOThl WM
Mpe0CTaBICHNUE Yero-1100 (padoThl, MOMEIICHUS U T.1I.);

I') JlokyMeHT, MOATBEepKAAIOIINIA MTOTy4YeHHE [IEHHOCTEH.

19.1Ipumenenue Tabeas nu Anb00mMa popm T0KYMEHTOB 00ecieYnBaeT:

A) Yuuduxkanuo GopM J0KyMEHTOB;

b) FOpuanueckyto cuity 10KyMEHTOB;

B) OnepatuBHOCTH peanu3aiy yrnpaBlieHdecKo (pyHKINUNA opraHu3aliim.

20. laiiTe onpenenenne popmyJisipa-oopasua:

A) COBOKYITHOCTh PEKBH3UTOB JIEIIOBOTO MHCHMA;

b) CoBOoKkynHOCTh pacloIOKEHHBIX B ONPEIEIIEHHON MOCIe10BaTEIbHOCTH PEKBU3UTOB,
MPUCYIIHUX BCEM JOKYMEHTaM ONPEIEICHHON CUCTEMbI JOKYMEHTAIUN;

B) CoBokynHOCTh pEKBU3UTOB MPUKA3a;

I') CoBOKynmHOCTH PEKBU3UTOB aKTa.

21. ApxuB - 3T10:

A) OpraHuzanusi Wik €€ CTPYKTypHOE TMOJApa3JeleHne, OCYIIECTBISIIONIee MpUeM H
XpaHEHUE apXUBHBIX JTOKYMEHTOB C LEJIbIO UCIIOIb30BaHUS*

b) kuuroxpanumnmiie

B) crioco6 xpaHeHus JOKYMEHTOB

22. JIOKyMeHT, 3aKpeIIS I J0JKHOCTHOM U YMCJIEHHbIA COCTAB NMPEeANPUATHS C
yka3zaHueM (poHIa 3apadoTHOI IJIATHI — 3TO:

A) IOJKHOCTHAS MHCTPYKLIUS

b) ycras

B) monoxenue

I') mratHoe pacnucanue

23. Ha ocHOBaHMM KAaKHMX JOKYMEHTOB MOKET ObITh H3JaH NPHKAa3 MO0 JHYHOMY
cocTaBy?

A) Ha ocHOBaHMHM 3asIBIECHUS

b) Ha ocnoBanuu Tpy10BOTO A0roBOpa

B) Ha ocHoBaHMM TOKIaHON 3aITUCKH

I') Ha ocHOBaHuu cripaBku

J1) Ha ocHOBaHMM akTa

E) Ha ocHoBanu#u 00010 13 MepeyrciaeHHbIX JOKYMEHTOB

24. OxapakrtepusyiiTe ¢ TOYKH 3pPeHHMS NPHHAMLICKHOCTH K PEKBH3UTAM
caenyomuii pparment: YTBEPK/IAKO dupekrtop a/n U.0.®. 13.02.2020

A) rpud yTBepxKIACHUS

B) 3aronosok
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C) pezomtonus

D) noanuce

25. ®opmupoBaHue Aejia - 3TO:

A) [I'pynmnupoBaHue WCIOJHEHHBIX JIOKYMEHTOB B JI€JI0O B COOTBETCTBHH C
HOMEHKJIATypOil 1e]1 U CUCTeMaTH3aIisl TIOKYMEHTOB BHYTpH Aena*

b) Perucrpanus 10kyMEHTOB [OCJIE€ UX UCIIOJIHEHUSI.

26. lokymeHT, pUKCUPYIOIIMHA X0/ 00CYy:KIeHHsI BONPOCOB U MPUHATUSA PellleHUil Ha
co0paHusX, 3aceJaHUAX, COBEIIAHNSAX M T.IL.:

A) 0OBsICHUTEIIbHAS 3aITUCKA

b) noxnagnas 3anucka

B) akr

I') mporoxon

27. lokymeHT, coaep:kamuii nHGpopManunio, He NMPeIHA3HAYEHHYIO JJIs1 IIIMPOKOI0
pacnpocTpaHeHus:

A) HeonyOJIMKOBaHHBIN;

b) Taitnblit;

B) HemyOnuKyembIii;

I') Henepuoanueckui.

28. UT0 OTHOCHUTCH K MPU3HAKAM JIOKYMEHTA:

A) QyHKIIMOHATBHOCTh UHPOPMALUY;

b) ToxaecTBeHHOCTH camoMy cebe;

B) 3akoHHOCT®B;

I') 3aBepIIeHHOCTH COOOIIICHUS

29. Ecaau Bam Heo0XxoauMo 1aTh ONMCcaHNe peKJIaMHpyeMbIX ycayr, Bel coctaBuTe:

A) IOTOBOpHOE MHUCHMO

b) pexnamHoe nucbMo

B) compoBoauTensHOE MUCHMO

I') nuceMmo-npuriamexnue

30. Eciu Bam Heo0XxoaumMo npeabsiBUTH NPeTeH3MU NapTHEPY, Bbl cocTaBuTe:

A) 10roBopHOE MUCHMO

b) nadopmanmonHoe mucrMo

B) compoBoauTensHOE MHUCHMO

I') muceMo-npeTeH3uo

31. YkaxxuTte oTJMYHUTEIbHOE CBOICTBO JOKYMEHTA:

A) KOTTUHHOCTB;

b) ropuanueckas cuna;

B) MHO>eCTBEHHOCTb;

I') TouHoOCTB.

32. Ecaiu Bam Heo0X0AMMO NPHUIJIACUTH OPTraHU3ALNMI0O MJIM J0JKHOCTHOE JHIO0 HA
coBellaHue, BCTpe4uy, Bbl cocTaBure:

A) IHCHMO-TIPUTIIALIICHHUE

b) conmpoBoauTepHOE MUCHMO

B) nmuceMmo-noaTBepxkaeHne

I') norosopHoe nuceEMo

33. Ecaiu Bam Heo0X01uMo0 COOOIINTH 0 MPOBeIeHUH Meponpusitusi, Bol coctaBuTe

A) conpoBOAUTENHHOE MTUCHMO

b) nucemo-noaTBepxkaeHne

B) norosopHoe nucsmo

I') undopmanimoHHOE TUCHMO
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34. Ecim Bam Heo0XoaumMo cOCTaBMTH NHCbMO, HH(pOpMHpYIOLIee ajgpecara o

HanpaBJI€eHUHU K HEMY IIPUCHLIIAEMBIX TIOKYMEHTOB, Bbl cocTaBuTE

A) CONPOBOAUTENHHOE MUCHEMO

b) nucemo-yBenomienue

B) nmucemo-noaTBepxkaeHNE

I') norosopHoe nuceEMo

35. Ecan Bam Heo0X0AUMO yBeIOMUTH OTHPABUTEJISI O MOJy4eHUU JOKYMEHTOB, Bbl

coCcTaBuTEC

A) nH(OpMaITMOHHOE THCHMO
b) norosopHoe nucemMo

B) conpoBoauTensHOE TMCHMO
I') nuceMmo-noaTBEpKIEHNE

JI71s1 BBIMIOSTHEH WS 3a/IaHUH BBIJIETSETCS 3 MUHYTHI HA OJIUH BOIIPOC.

Kimroun IIpaBHUJIbHBIX OTBCTOB

No Bepnsrit No Bepnbrit No Bepnbrit

BOMpoca OTBET BOIpoca OTBET BOIIpoca OTBET
1. B 13. B 25. A
2. A 14. A 26. r

3. b 15. A 27. B
4. b 16. A 28. r
5. b,B 17. b 29. b
6. B 18. B 30. r
7. B 19. b 31. b
8. B 20. b 32. A
9. I 21. A 33. r
10. B 22. r 34. A
11. A,b,B 23. E 35. r
12. r 24. A

4. OI[eHO‘{HBIe cpeacTBa IJd NPOBEACHUA MPOMEKYTOYHOI0 KOHTPOJIA ¢ OMUCAHUEM

HOKaSaTEHCﬁ, KPUHTEPHUEB U HIKAJIBI OLICHUBAHUA

K omeHoynelM cpeacTtBaM — NPOMEXKYTOYHOM — arTecTalliM  OTHOCUTCS  3a4erT,

npez[nonara}omnﬁ BOCITPONU3BCACHUC (I/I3J'IO)K6HI/IG) TCOPCTUYICCKOTO MaTCpHraJia 10 JUCHUIIIINHEC.

Kpurepun onenuBanus:

- IOJIHOTA OTBETOB;

- CTENIEHb OCO3HAHHOCTH, IOHUMAHU U3yYEHHOTO;

- A3BIKOBOE O(hOpMIIEHHE OTBETa — YETKOCTh U MPABUIBHOCTh PEUH;

- CTENIEHb CaMOCTOATEIbHOCTH BBINIOJHEHHUS ICHCTBHS;

- OCO3HaHHOCTbH BBINIOJIHEHHUS JEICTBYS;

- BBINOJHEHHUE NEUCTBUN B HE3HAKOMOW CUTyaluu (BBINOJHEHHUE 33JaHUN TBOPUYECKOIO

YPOBHST);

- KpCaTUBHOCTb, KOMMYHUKATUBHOCTb, KOMIICTCHTHOCTD.
ypOBCHL OCBOCHHA KOMHeTeHI_II/Iﬁ onpeacisieTcd B 3aBUCUMOCTU  OT KPUTCPHUA

OLCHUBAHUA PE3YyJIbTATOB 06y‘IGHI/I$I U JCMOHCTPUPYET YCIICITHOCTh OCBOCHHA KOMIICTCHIIMU.
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YpoBHU CPOPMHUPOBAHHOCTH KOMIIETEHIUI

[ToBbIIEHHBIN YPOBEHB

ba3oBrlii ypoBEeHb

IToporoBsiii ypoBeHb

Henonycrrumpblii
YPOBEHb

Komnerenmnus
chopMHpOBaHa.
JemoHcTpupyercs
BBICOKHUI YPOBEHb
CaMOCTOSITETLHOCTH,
BBICOKas aJalTHBHOCTh
IIPAKTHYECKOTO HABBIKA.

Komnerenmus
copMHpOBaHa.
JlemoHCcTpUpyeTcs
JIOCTaTOYHBIA  ypOBEHb
CaMOCTOSITETBHOCTH
YCTOMYUBOTO
MIPAKTHYECKOTO HABBIKA.

KommeTenums
copmupoBaHa.
HeMoHcTpupyercs
HEJIOCTaTOYHBIN
YPOBEHb
CaMOCTOSATEIBHOCTH
PAKTUYECKOTO HaBBIKA.

Komnerenmnus He
chopMHpOBaHa.
YpoBeHb
CaMOCTOSATEIHFHOCTH
MPaKTUYECKOTO HaBBIKA
HE JEMOHCTPUPYETCSL.

[IIkana olleHWBaHUSA U OMKCAHUE TIOKa3aTeNel OLIEHNBAaHUS IS 3a4€eTa, C ONpe/IeICHUEM
YPOBHEH CPOPMUPOBAHHOCTH

bunapnas Onucanue mokazaresnei OleHuBaHus YpoBeHb
IKaJIa c¢(hOpMHUPOBAHHOCTH

OLICHUBAHUsA KOMIICTCHIITUU
«3a4TEHO» - B TIOJIHOM 00bEMeE M3JIaraeT y4eOHbIH MaTepual; IToBbl1IEHHBI

- OOITYCKAa€T HECYIIECTBCHHbLIC OIJ_II/I6KI/I 1 UCTIPABJIACT UX CaMOCTOATEIIbHO HUJINU

mocye yKa3aHHs Ha HUX NpeTroiaBaTelieM;

- IpU U3J0XKEHUU MPONAEHHBIX PAa3/ENoB IMOAYEPKHUBAET CYLIECTBEHHBIE

MPU3HAKU U3yUYEHHOTO MPEIMETA;

- BBIEJISICT NPUYMHHO-CJICACTBEHHBIC CBS3M; (OPMYJIHMPYET BBIBOJABI H

0000111aeT MaTepra.
«HE - HE MOJKET BBIACINTH CYIIECTBEHHBIC TPU3HAKH U3YUEHHOTO MPEIMETa; Henomycrumsrit
3aYTEHO» - 3aTpygHAETCS TPH BBIIBICHUM TPUYMHHO-CIEICTBEHHBIX CBS3eH M | (KOMIIETEHINS HE

(hopMyIHPOBKE BBIBOJIOB; OCBOEHA)

- TIpU OTBETaX Ha BOIPOCHI IPEMOJAaBaTENsl AOMYCKAET IpyOble OMMUOKK HIIH

BOBCE HE OTBEUYACT HA HHX;

- IEMOHCTPUPYET NOJHOE He3HaHUEe MTPOHAEHHOI0 MaTepHaa.

CoaepixkaHue OLEHOYHBIX CPEJICTB IJIsl MPOMEKYTOUHOI aTTecTalnu

IlepeyeHb BONPOCOB /ISl MOATOTOBKHU K MPOMEKYTOYHOM aTTecTAMHU (3a4eT)

1. TIlpeamer, 3aauu U coaepkaHue Kypca.
2. lloHsATue AeTOMPOU3BOACTBA, €T0 IENU U (PYHKITHH.
3.  OcCHOBHBIE 3Talbl Pa3BUTHS JEIOMPOU3BOJICTBA B JOPEBOIIONUOHHON Poccun m ux

XapaKTePUCTHKA.

4. CraHOBIIEHHE U Pa3BUTHE FOCYAAPCTBEHHOTO JEIONPOU3BOJICTBA B COBETCKOE BPEMSI.
5. HopMaTuBHO-METOAUYECKOE pEryJIMpOBaHUE JACJIONPOU3BOACTBA B HACTOSIIIEE

BpeMmsl.

o N

JIoKyMEeHTOOOOPOT M JIOKYMEHTOITOTOKH.
Opranu3zaiys JOKyMEHTO000pOTa B COBPEMEHHBIX YUPEKICHUSIX.
Perucrpanust JOKyMEHTOB COBPEMEHHBIX OpPraHU3ALUH.

9. Hogeiimue nHbopMaImOHHBIC TEXHOJIOTHH B IETTOTIPOU3BOJICTBE.
10. IloHsiTHe M BUJIBI JOKYMEHTOB.
11. Yuudwukanus u crangapTu3anys J0KyMEHTOB.
12. YHudumupoBaHHbIE CHCTEMBI TOKYMEHTAIIHUH.
13. Ctpykrypa u colepkaHue J0KyMeHTa.

14. CtpykTypa JOKYMEHTAIIMOHHOM CITY>KOBI U €r0 OpraHu3aluoOHHbIE (POPMBI.
15. CtpykTypa u XapakTepHCTHKa JOKYMEHTOIIOTOKOB.
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16. Otansl NpOX0XAEHUS JOKYMEHTOB B OPraHU3ALNH.

17. Texnomorusi 00pabOTKH MOCTYNAOIMNX (BXOASIINX) TOKYMEHTOB.

18. TexHomorust 06pabOTKH MOCTYMAIOIIUX OTIPABIAEMBIX (MCXOIAIINX) JOKYMEHTOB.

19. Texnomorusi 00pabOTKH BHYTPEHHHX JTOKYMEHTOB.

20. TenpeHIMH pocTa JOKYMEHTOOOOPOTA U MYTH €0 COKPAIIECHUS.

21. Xapaktepuctuka (eaepansbHOTO 3aKOHAa KaK JIOKYMEHTa, €ro CTPyKTypa H
PEKBU3UTHI.

22. Tlonsitue na(GOpMannu, HHPOPMAIHI KaK OOBEKT MPABOBBIX OTHOIICHHH.

23. TIpaBoBas uH(pOpPMALUA U €€ CTPYKTYpa.

24. 3akoHOAATENBCTBO 00 MHPOPMALINH.

25. IIpaBoBoe peryanupoBaHue AEIONPOU3BOJICTBA.

26. Ilopsaok MCMOIB30BaHMS TOCYJAPCTBEHHOTO si3bika Poccuiickoin dexepanuu mpu
JOKYMEHTUPOBaHUM 0hUIMATIBLHON HH(OpMaIUH.

27. CocTaB 1 OCHOBHbIE TPeOOBaHUS K 0()OPMIICHUIO PEKBU3UTOB IOKYMEHTA.

28. IlpennoxeHusi, 3asBICHUS U XKalo0bl TpakJaH, UX POJb U 3HAUEHHE B YCIOBUSIX
JIeMOKpaTHU3aluy 00IIECTBA.

29. 3akoHOmaTeIbHBIE W HOPMATHBHBIE aKTHl, pETIAMECHTHUpYIOIMUE paboTy ¢
NPEeUIOKEHUSMH, 3asBICHUAMU U kKao0aMH rpax/iaH.

30. OcHOBHBIE 3a7]auul JIEJIONPOU3BOJCTBEHHONW CIIy>)KOBI B OpraHHM3alld W PadOTHI C
00palIeHUsAMH TPaKAaH.

31. Opranusanus npruemMa noceTUTeNeH.

32. Jlenonpou3BOACTBO MO 0OpaIleHUsIM I'pak/IaH.

33. OcCHOBBHI ITPAaBOBOTO PETYJUPOBAHUS JICTOMPOU3BOICTBA B OPraHax UCIOJHUTEIBHOMN
BJIACTH.

34. Opra"u3alliOHHO-PACTIOPSAUTENIbHBIE TOKYMEHTHI: TIOHSTHE, COCTaB, FOpHUIUYECKAs
cuia.

35. OcHoBHbIE TpeOOBaHUs K OPOPMIIEHUIO PACTIOPSAAUTENbHBIX JOKYMEHTOB.

36. IloHaTue u Ha3HAUYEHUE OPraHU3ALMOHHBIX TOKYMEHTOB.

37. VHpopManMOHHO-CIIPaBOYHbIE JOKYMEHTHI: ONPEAEICHUE, BUbL, (DYHKIIUU.

38. Crpykrypa, COAep:KaHUE U BUIbI IPOTOKOJIOB.

39. MexXayHapoAHbBI CTaHIApT CIY)KEOHOTO TMHUChbMA, PEKBH3UTHI W  TOPSIOK
UCTIOJTHEHUSL.

40. TlonsiTe u Kaccu(pUKANUs JOKYMEHTOB I10 JHYHOMY COCTaBY.

41. YuudunuposanHsle (HOpMbI NMEPBUYHONW yUETHOM AOKYMEHTAIMM 1O TPYIy U €ro
oriaTe.

42. Oco0eHHOCTH JOKYMEHTUPOBAHUS TPYIOBBIX OTHOIICHHH.

43. OdopmieHue [ea MOCTOSHHOIO, JOJTOBPEMEHHOI'O XPAaHEHHUS U 1O JHYHOMY
COCTaBy.

44. Peructpanus 4 y4eT JOKYMEHTOB.

45. CucreMsl 3JIEKTPOHHOTO I0KYMEHTO000pOTA.

46. ®opMupoOBaHHE JIETI.

47. HomeHknaTypa Jied.

48. Buasl HOMEHKIIATYD J1€J]1, UX OCOOEHHOCTH.

49. TIpuHUHMIIBI M IPaBWJIA PETUCTPALUMU U UHAEKCUPOBAHUS IOKYMEHTOB.

50. CocraB perucTpupyeMbIX U HEPETUCTPUPYEMBIX JJOKYMEHTOB.

51. PeructpanuoHHbIE ()OPMBI.

52. TexHODOTrHUs BEACHUSAPETUCTPALIMOHHBIX (GOPM.

53. KoHTpoOjb UCIIOTHEHUS JOKYMEHTOB.

54. 3HaueHHEe KOHTPOJIS UCIIOJIHEHUS JOKYMEHTOB B YIIPABJIEHYECKOU JEATEIbHOCTH.

Bepcus 1.0 om 04.2025 a.



ABTOHOMHAsI HEKOMMepUecKasi OpraHn3alrs BBICIIETO 00pa3oBaHUs Crpannua 21 u3 25
«Cankr-IleTepOyprekasi opuanyecKas aKaJxeMus»

Certb\\baseserver\SharedDocs://2017/uch_met YUEBHO-METO/] OTJEJI/1 BAKAJIABPUAT OIIOII, na6op 2023

55. OpraHu3anusi perucTpali JOKYMEHTOB M TIOMCKAa HH(QOPMALUU B YCIOBUAX
NPUMEHEHHST HOBEUIIMX HH()OPMAITMOHHBIX TEXHOJIOTHH.

56. OcHoBHBIEC TpeOOBaHUS K OJATOTOBKE A€M AJIs Iepeaul Ha apXUBHOE XpaHEHHE.

57. Opranm3zanust pabOThl ¢ JAOKYMEHTaMH, COJEP)KAIIUMHU CBEICHHs, OTHECEHHBIE K
TOCyJIapCTBEHHOM TalHe.

58. 3amura JOKyMEHTOB, COJAEPKAIIUX MIEPCOHATILHBIC IAHHBIE.

59. 3ammMra JOKYMEHTOB, COIEPKAIUX KOMMEPUECKYIO TalHy.

60. JlokyMeHTHI "1sl CITy>KeOHOTO TTOJIb30BaHUA" B UX 000POT.

61. Opranmzamusi JTOKyMEHTOOOOpOTa B  YCIOBHSIX  TNPUMEHEHHUS  HOBEUIINX
UH(POPMALMOHHBIX TEXHOJIOTHH.

62. TpeboBaHHs HOPMATHBHO-METOAMYECKHX JOKYMEHTOB K COCTaBICHUIO U
o(opMIICHHIO HOMEHKJIATYp Al

63. Meroauka cOCTaBICHUS HOMEHKIATYD Jell.

64. Ilopsnok odopMieHHs, COTJIACOBAHUS, YTBEPKACHUS W BHEAPEHUS HOMEHKJIATYP
hi(Sh)

65. OcHoBHbIE TTpaBuiIa GPOPMUPOBAHUS JIE]T.

66. XpaHeHue TOKyMEHTOB B CTPYKTYPHBIX MOAPA3IEICHUSIX.

67. DxcrepTu3a LIEHHOCTH JIOKyMEHTOB.

68. Ilopsmok mpoBeneHHs  OSKCIEPTH3bl  LIEHHOCTH  JIOKYMEHTOB, O(OpMIICHHE
Pe3yJIBTaTOB €€ MPOBEICHUSI.

69. Ilepeynu TOKYMEHTOB CO CPOKAMHU XpaHEHUSI.

70. Topsmok caauu J1eN B apXHUB CTPYKTYPHBIMH MTOIPA3ACTICHUSAMHA YUPEKICHHS.
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[Inanupyemsie
PEe3yIBTATHI
OreHnBaeMas OCBOEHUA Tema ConeprxaHue OLIEHOYHOTO CPEICTBA
KOMIICTEHIIUS JUCLMILIAHBI 110 (TmepedeHp BOMPOCOB K 3a4€TY)
3JEMEHTaM

KOMIIETCHIIMI

OIIK-8 31 Tema 1. OCHOBHBIE TEPMUHBI U
rmoHsATHs. CUCTEMBI
MOKYMEHTallu

[Ipenmer, 3agaun 1 coaepkaHue Kypca.
[TonsTHE ETONPOU3BOACTBA, €ro IeIH U QYHKIIUH.

CraHOBJIEHHE U PAa3BUTHE TOCYaPCTBEHHOTO JICIONPOM3BOCTBA B COBETCKOE BPEMSL.
HopmaTtuBHO-MeToqMUeCKOE PEryJIMpOBaHIE AETONPOU3BO/ICTBA B HACTOSIIIEE BPEMSI.
JI0KyMeHTO000pOT U JOKYMEHTOIIOTOKH.

Opranuszanys J0KyMEHTO000pOTa B COBPEMEHHBIX YUPEKICHUSX.

Peructpanust JOKyMEHTOB COBPEMEHHBIX OpTaHH3aLUH.

Hogeiime naopMaimoHHbIe TEXHOJIOTHN B JEIOMPOU3BOJICTBE.

10. ITousiTve U BUABI AJOKYMEHTOB.

11. Yaubukanys 1 CTaHaapTH3anus J0KyMEHTOB.

OIIK-8 - 12. YauuuupoBaHHbIE CUCTEMbI JOKYMEHTALUH.

CIOCOOHOCTHIO 13. CtpykTypa u conepkaHue JOKyMEHTa.

MPaBUIBHO U MOJHO 14. CtpyKTypa 1OKYyMEHTALMOHHOM CITy>KOBI M €ro OpraH13aluoOHHbIE (POPMBL.
OTpaxkaTb 15. CtpykTypa 1 XapakTepUCTHKa IOKyMEHTOMOTOKOB.

pe3yIbTaThI 16. OTamnsl IpOX0XKIEHUS JOKYMEHTOB B OpPraHU3aI1H.

npodecCHOHATBHON 17. Texuosorust 00pabOTKHU ITOCTYTAIONINX (BXOISIINX) TOKYMEHTOB.

JeITEIILHOCTH B 18. Texnosorust 00pabOTKM MOCTYMAIOIIUX OTIPABISIEMBIX (MCXOASIINX) TIOKYMEHTOB.
IOPUANYECKOH U 19. Texuosorust 00pabOTKN BHYTPEHHHX JIOKYMEHTOB.

HMHOH TOKyMEHTaLUU 20. TeraeHIIMM pocTa JOKYMEHTO000pOTa M IIyTH €T0 COKPAIICHHS.

RN R WD =

OCHOBHBIE 3TaIbl pa3BUTHA ACTIONPOU3BOJACTBA B ﬂOpGBOﬂ}OLII/IOHHOﬁ Poccuu u ux XapaKTCpUuCTHKa.

OIIK-8 31 Tema 2. [IpaBoBast o0CHOBa 21. XapakrepucTuka (heaeparbHOro 3aKOHA KaK JOKYMEHTA, €T0 CTPYKTYpa M PEKBU3UTHI.
OIIK-8 V1 FOPHIAICCKOTO 22. [Monstue naGOpManmH, HHPOPMAITUA KaK 0OBEKT ITPaBOBBIX OTHOIICHUH.
nesfonpoun3BozcTBa B PO 23. IIpaBoBast HH(POPMAIIUS U €€ CTPYKTYpa.

24. 3aK0OHOAATEILCTBO 00 HH(DOPMAIHH.

25. [IpaBoBOE peryaupoBaHre ASTOMPOU3BOICTBA.

26.Tlopsmoxk  HCIONB30BaHMA  TOCYJapCTBEHHOro  s3bika  Poccuiickoit  deneparuu
JIOKYMEHTHPOBaHUH oduIranbHON HHOPMALHH.

pu

OIIK-8 31 Tema 3. Cocras u opopmienue| 27.CoctaB 1 OCHOBHbIE TPEOOBaHUS K OPOPMIICHHIO PEKBU3UTOB JJIOKYMEHTA.
OIIK-8 V1 [PEKBU3UTOB, 00ECIICUMNBAIOIINX
OIIK-8 B1 FOPUIUYECKYIO CUILY,
BHAYMMOCTB JIOKYMEHTOB B

22
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ICJIOITPOU3BOACTBE

Peructparusi, y4er, XpaHeHHE
men

OIIK-8 31 Tema 4. JlokyMEeHTHpOBaHUE 28. Ilpeanoxxenus, 3asBIeHUS U KaJ00Bl TpakIaH, UX POJb U 3HAYEHHE B YCIOBUAX NEMOKpaTHU3aLUU
OIIK-8 V1 HOPMATHUBHOW HH(POPMALIUH. obiecTBa.
OIIK-8 Bl /{emonmpon3BOICTBO O 29.3aKkoHOAATeNbHBIE W HOPMATUBHBIE aKThl, pErIaMEHTHpYIOIIME paboTy C TPeIUIOKEHUSIMH,
0OpaleHusIM rpaxkJjaH B 3asBJICHUSIMU M JKa00aMH TPaXKIaH.
OpraHax BJIacTH 30. OcHOBHBIE 3a/laul JEJIONPON3BOJICTBEHHOW CIIyKOBl B OpraHm3allii W paboThl ¢ OOparieHHsIMHU
rpakIaH.
31. Opranu3zanys mpreMa IoceTUTeNeH.
32. JIenomnpou3BOACTBO 10 OOpaIIeHISIM TPakIaH.
33. OCHOBBI IPABOBOTO PETYINPOBAHUS JEIONPON3BOJICTBA B OpPraHaxX MCHOJIHUTENbHON BIACTH.
OIIK-8 31 Tema 5. OdopmireHne u 34. OpraHu3aniOHHO-PACTIOPSIIUTEIBHBIE TOKYMEHTHI: IOHITHE, COCTaB, IOpUANYECKasl CHIIA.
OIIK-8 V1 COCTaBJICHHE OPraHU3alnOHHO-| 35. OCHOBHBIC TPeOOBaHMS K OPOPMIICHHIO PACTIOPSAUTEIILHBIX TOKYMCHTOB.
OIIK-8 B1 pacTIOPSANTETBHBIX 36. [lonsiTHe M Ha3HAYEHHE OPraHU3ALNOHHBIX TOKYMEHTOB.
ITOKYMEHTOB
OIIK-8 31 Tema 6. OdopmieHue u 37. UudopMaiOHHO-CIIPABOYHbBIC JOKYMCHTBI: ONPEACICHUE, BUIBI, (DYHKIHH.
OIIK-8 V1 cocrariienue nHpopMmannoHuo-| 38. CTpykTypa, CoepKaHnue U BUIBI IPOTOKOJIOB.
OIIK-8 B1 CIIPABOYHBIX JIOKYMEHTOB 39. Mex/1yHapoIHbIi CTaHAaPT CIY)KEOHOr0 IMMChMa, PEKBU3HUTHI M MOPSIIOK UCTIOJHEHHSL.
OIIK-8 31 Tema 7. OCHOBBI KaJpOBOTO 40. ITousATHE M KIaCCHU(UKAIUS JOKYMEHTOB 110 TMYHOMY COCTaRBY.
OIIK-8 V1 IEeJIONIPOU3BOJCTBA 41. YaudunupoBanHbie GOPMBI IEPBUYHON YYETHON TOKYMEHTAIMH 110 TPYAY U €ro OIuiaTe.
OIIK-8 B1 42. Oco0EHHOCTH TOKYMEHTUPOBAHHS TPYJIOBBIX OTHOIICHHH.
43. OcdopmiieHune 1€l MOCTOSIHHOTO, JI0JTOBPEMEHHOT0 XPaHEHHUS! M 10 JINYHOMY COCTaBYy.
OIIK-8 31 Tema 8. OcHoBHbIE IpUHLUNEI | 44. Peructpanus U yueT JOKyMEHTOB.
OIIK-8 V1 OpraHU3aIIH 45. CucteMsl AIeKTPOHHOTO TOKYMEHTO000pOTa.
OIIK-8 B1 IMOKYMEHTO0000POTA. 46. ®opMupoBaHHe A€

47. HomeHkatypa Jien.

48. Buzbl HOMEHKIATYp J1e], UX OCOOCHHOCTH.

49. IlpuHIMIIEI ¥ TIPAaBHJIA PETHCTPALINN U UHIEKCHPOBAHUA JOKYMEHTOB.

50. CocTaB perucTpupyeMbIX ¥ HEPETUCTPUPYEMBIX TOKYMEHTOB.

51. PerucrpanuionHsie GOpMBI.

52. TeXHOJIOTHSI BEICHUSPETUCTPAIIMOHHBIX (HOPM.

53. KoHTpoJIb HCIIOTHEHNS JOKYMEHTOB.

54.3HaucHHE KOHTPOJISI UCIIOJTHEHUS IOKYMEHTOB B YIIPABICHUCCKON JCATEIIEHOCTH.

55.OpraHuzanms perucTpaldid JOKYMCHTOB M TIOMCKa WHGOpPMANMM B YCIOBHAX NPUMCHCHHS
HOBEWIMHNX HH()OPMAIIMOHHBIX TEXHOJIOTHU.

56. OcHOBHBIE TPpeOOBaHMSI K MOATOTOBKE JICH JUIS Mepeaadr Ha apXUBHOE XpaHEHHE.

57. Opranu3zamust paboTHl ¢ JOKYMEHTaMH, COIEPKAIIUMH CBEJCHHS, OTHECEHHBIE K TOCYIapCTBCHHOM
TaiiHe.

58. 3amuTa JOKYMEHTOB, COJIEPKAIINX EePCOHANBHBIEC JAHHBIE.
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59. 3amuTa JOKYMEHTOB, COAEPKAIIX KOMMEPUECKYIO TailHy.

60. JTokyMeHTBI "1J1s1 CITy»KeOHOTO MOJIb30BaHUsA" U UX 000POT.

61.Opranuszaiysi JOKyMEHTOOOOpOTa B YCJIOBUSX MNPUMEHEHHMsS HOBEHINIMX HH(DOPMAIIHOHHBIX
TEXHOJIOTUH.

62. TpeboBaHusi HOPMAaTHBHO-METOJMYECKUX JIOKYMEHTOB K COCTaBJICHHI0O M  O(OPMIICHHUIO
HOMEHKJIATyp Jedl.

63. MeTouKa cOCTaBICHUS HOMEHKIIATYP Jell.

64. TTopsmox opopMIICHHS, COTIIACOBAHUS, YTBEPKICHUS U BHEAPEHISI HOMEHKIIATYD HeTl.

65. OcHOBHEBIE ITpaBwiIa (HOPMUPOBAHHS JCII.

66. XpaHeHne TOKYMEHTOB B CTPYKTYPHBIX MTOIPa3IeIeHUIX.

67. DkcepTr3a 1EHHOCTH JOKYMEHTOB.

68.TlopssmoK  MpOBENEHUsT JKCHEPTU3bl IIEHHOCTH JOKYMEHTOB, O(OpPMIICHHE pe3yJbTaTOB e
MIPOBEACHUA.

69. Ilepeunn JTOKYMEHTOB CO CPOKAMHU XPaHEHHUsI.

70. ITops10K caayuu 1esl B apXUB CTPYKTYPHBIMH OAPA3ISICHUSIMU YUPEXKACHUSL.
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Bepcuu nokymenTa (Hanmpumep, Bepcus 1.0 ot 03.2021 1.).

JIucr yuera usMeHeHHMH

HuxkHHN KOJIOHTUTYJI OLIEHOYHBIX MAaTE€pPUAJIOB COIAEPKUT YKa3aHHMs Ha HOMEpP U ATy

AkTyanuzanus (HEMOCPEICTBEHHOE BHECEHHWE W3MEHEHHH) TeKCcTa (Y4acTh TEeKCTa) Ha
JT1000M M3 CTPAHMIl OLIEHOYHBIX MAaTEPHAIOB OCYIIECTBISIETCS IyTEM 3aMEHbl BCEHl CTpaHUIIBI.
CoOOTBETCTBEHHO U3MEHSETCS HOMEP U J]aTa BEPCUU COOTBETCTBYIOLIEN CTPAHUIIBI.

Nudopmanyss BHECEHHHM HW3MEHEHWH (3aMEHE JIMCTOB) BHOCHTCS B TaOmmiy yuera
n3MeHeHun. J[aTa rnocnenHe Bepcuy XapakTepus3yeT COBPEMEHHOCTb BCErO JOKYMEHTA.

Boimyck HOBOW penakuuu JOKyMEHTa B3aMEH MpeIbIayliell OCYIIECTBISETCS MpU
HaKOIUIeHWU u3MeHeHui 6onee 20 % ot o6bemMa o0IIero coaepKaHus JOKyMEHTA.

Tadanna yyera u3mMeHeHuil

Crp. Jara Ne u mara nokymeHra, Hata IMoamnuce
HOC.HGIIHGfI pernaMeHTnpy}omero BHCCCHUC BHCCCHUA NCITIOJITHUTCIISL
BEpCUU W3MEHEHUH W3MEHEHUH
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