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1. OBHIHE IHOJIOXKEHHA

1.1. TTonoxenue o Llentpe mnpodOpPHEHTAMOHHOH NEATENPHOCTH W HPAaKTHYECKOM
noarorosku obygaronmxcs (nainee — lentp) Cankr-IleTepOyprekoi HOPHAMYECKON aKaaeMuu
(mamee — axagemus) pa3padOTaHO B COOTBETCTBHH C 3aKOHOJATENBECTBOM PoccHiCKOH
denepanun, YcraBom ABTOHOMHOM HEKOMMEPYECKOW OpPraHW3alliM BBICHIErO 00pa3oBaHUs
«Cankr-IleTepOyprekas ropuuueckas akajgemusi» (janee — VYcTaB akaJeMHH), HHBIMH
JOKATLHBIMA HOPMATHBHBIME aKTaMH M PETIaMEHTHPYET AesTensHocTh LlenTpa.

1.2. IlpaBoBoe = ®  opraHmzalmoHHOe  olecmedeHue  jgearensHocTH  LleHTpa
ocymecTsIsieTes B cooTrBercTBuM ¢ Komcturynmedt Poccuitckoit ®@epepanun, DenepaibHbIM
3akoHOM Poccwuiickoit ®@enepauun «O0 obpazoBanuu B Poccuiickoit Penepannny», MHBIMU
HOPMATHBHLIMHA ITPABOBLIMH aKkTaMHM, Y CTaBOM akajemuH, lIpaBunamMu BHYTPEHHETO TPYLOBOTO
pacropsika, T0KaTLHEIMA HOPMaTHBHBIMH aKTaMH.

1.3. B naHHOM IIOJIOXKEHWH COJIEpKATCs IENW W 3ajaud, crosiue nepen llentpom,
CTPYKTYpa, QyHKIIMH, MpaBa U OTBETCTBEHHOCTH, & TAKKE B3aUMOJIEHCTBHS, OCYIIECTBIISIEMBIE
coTpynuuKamu LlenTpa B mpoliecce cBOEH 1eSTEIBHOCTH.

1.4. lleutp sBAsCTCS  CTPYKTYPHBIM  IIOJpasieieHHEM  akKaIeMHH, CO3/JaeTcs,
PCOPraHmu3yeTCs HIIA THKBAIUPYCTCS IPHUKA30M PEKTOpa aKaIeMHIH.

2. OCHOBHBIE LIEJIH U 3AJIAYHA IEHTPA

2.1.  OCHOBHBIMH LIEISIMH JiesTENBHOCTH 1 [eHTpa sBIsITOTCS !

2.1.1. DopMupoBaHHE MHOTOYPOBHEBOH, MOCIEIOBATENLHOM CHCTEMBI HEIPEPHIBHOTO
00pa30BaHus B aKaJEMUH.

2.1.2. ®opmupoBaHHE YCTOWYHMBBIX HCTOYHHKOB KOHTHHICHTA aOWTYypHEHTOB W
00yJaIOIHXCA.

2.1.3. CoBepnieHCTBOBaHKE IPAKTHIECKOM ITOATOTOBKH 00yUJalOIIIXCs.

2.2. B ceoeit nestensuocTi LleHTp peamu3yeT cleayIonue OCHOBHEIE 3a1a4u:

2.2.1. Oprammzanus ¥ ocymiecTBieHue Habopa 00yJalOmMXCS B COOTBETCTBHH C
[InanoM mpreMa axkaJieMHH.

2.2.2. Oprauu3aiiis TOoArOTOBUTEIHHEIX KYPCOB JI7Is MOCTYIAIONINX B aKaIEMHUIO.

2.2.3. CoBepuICHCTBOBAaHKUE B3AMMOJNEHCTBHS C [IOTCHIMAILHBIME a0UTYypHEHTAMH (HX
3aKOHHBIMH TIPEJCTABUTEISIMH ), pab0TOIATENIIMA U X 00THEeTHHEHUSIMU.

2.2.4. Oprasmzamms W KOOpJWHAIMA JeATenbHOCTH Kadeap ©  CTPYKTYPHBIX
Hnojpa3NeNieHuil B IpoOopHeHTAIHOHHON paboTe aKaJIeMHUH.

2.2.5. OpraHuzaiysi 1 IIPOBEJACHUE KOHKYPCOB, OJHMIIMA] CPe/ld IIKOJBHHUKOB H
y4Jaluxcs U CTYACHTOB 00pa30BaTeIbHBIX OPraHN3alli.

2.2.6. Opranuzanus ¥ IPOBEJACHUE KOH(QEPEHIMH U «KPYIJBIX CTOJOBY» C YYacTHEM
paboTtonarene# H MX 0OOBESIHHEHHASIMH, 3aKTI0YSHAE C HUMHE JOTOBOPOB (COTTIAIICHYH ).

2.2.7. IlpoBeneHne WHBIX MEPOIPHATHH, HAIIPABICHHBIX HA BEIMoTHeHHE [[mana npuema
aKaJIEMHH M IOBBIIICHAE KAYeCTBA IIPAKTHIECKOM HOATOTOBKH 00y JarOIIHKCS.

3. ®YHKIINUU IEHTPA

B pamkax cpoeii nearensHOCTH L[eHTp ocyIIecTRIeT clenyonme (yHKITHi:

B wacmu npoghopuenmayuonnoi pabomol:

3.1. PaspaboTka MarepHajoB IO NPO(EecCHOHANLHON OPUEHTAIIMH [0 HAIIPABICHHSIM
IOATOTORKH Ui MHPOPMHPOBAHHS IOCTYMAIONHX 00 VCIOBHAX IIpHEMA M OCOOEHHOCTIX
00y4eHMS.

3.2.  PazpaboTka W KOHTPONL pPEATH3AIHH IUTaHA TPOGOPHEHTAITMOHHOH paboTHI
aKageMHH, HAMPaBICHHOro Ha obecreuenue Bemonuenus [ nana npuema akaaeMun.

3.3.  MOHHTOPMHI KayecTBa OPraHW3allM¥ M MPOBEACHUS TPO(OpPHEHTATHOHHON
PadOTH aKaaIeMHUH.

3.4. 3axmroueHue AOTOBOPOB 8] COTPYIHHYECCTBE C 06paBOBaT€HBHLI_MI/I
OpraHH3allisAMH.

3.5. @DopMuUpOBaHHE HIEKTPOHHOM 0a3pl JIaHHBIX 00paz0BaTENBLHBIX YUPEK/ICHHM,
COCTABJICHHE M PACCHUIKA ANIEKTPOHHBIX MHCEM-IIPHITIANICHAH B 00pa3oBaTeILHBIE YUPEKICHH.
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3.6. Pazpaborka m peammzamusd TPOQOPHEHTAIMOHHBIX MEPONPHATHH; IPE3CHTAIUS
00pa3oBaTeNIbHBIX IPOrpaMM aKageMHUX B 00pa30BaTENbHBIX YUPEKIACHHSIX.

3.7. llpoBeneHwe  OpPraHHU3aLMOHHBIX  cOOpaHWit ¢  OTBETCTBEHHBIMH  TIO
npodOpPHEHTATMOHHON PaboTe Ha Kadepax U B CTPYKTYPHBIX HOAPa3ACIEHUSIX aKaIeMUH.

3.8.  Opranuzanus ¥ MPOBEACHHAC MEPONPUSTHH «/[@Hb OTKPBITHIX IBEPEH».

3.9. Pazpaborka W peanwzauMs MEPOUPHATHH 10 TOWCKY ¥ NPHBIEYCHHUIO
TATAHTIMROH MOTOAEKH B PaMKax MPOQOPUEHTAHOHHONA PadOTHI.

3.10. TInamupoBanue u peanm3anus npoekta «JlocrynHoe odpasoBaHuey.

3.11. OOecneucHne yIaCTHs NIKOJIBHHKOB B MEPOTIPUATHAX, TPOBOAUMBIX B aKaJIEMHH.

B wacmu npuema abumypuenmos:

3.12. Opragmzanys padoThl TEXHHYECKUX CeKpeTapell IIpUeMHON KOMUCCHH.

3.13. Opramwzanus ¥ NPOBENECHNE TPEHUHTOBHIX W HHPOPMAIMOHHBIX CEMUHAPOB IS
TEXHHUYECKHUX CEKPETapei IPHEMHONH KOMUCCHH.

3.14. Oprammzamus (opMupoBaHHs W OOHORIEeHMs Oa3bl JIAHHBIX, COJEpKalen
CBEJICHHS O TIpoIlecce TTPHeMa B aKaleMHIO, B TOM YHCJIE BHECEHHE HH(OPMAUUH B IPOTrPaMMEI
OUC I'MA u npuema;

3.15. OOecrieucHre OPraHU30BAHHOTO IIPOBEJACHHS BCTYNHUTEIBHBIX HCIIBITAHWH,
KOHCYJIBTAIIUA W aleIUIIIHNA, B TOM YHCIIE CO3/I@aHHE CIECIHAIBHBIX YCIOBHH I IPOXOXKICHUS
BCTYNHUTEIBHBIX  UCHBITAHAH  aOWTYpHEHTOB-HHBAIMAOB W JHII C  OrPAaHUYCHHLIMH
BO3MOXKHOCTSMH 3/I0POBb3.

3.16. Oprammzamus  pabOTEl ~ KOMHCCHH: aneIaIUOHHOH, aTTECTAIMOHHOM,
9K3aMEHAIlHOHHBIX.

3.17. TlpogejieHHe aHAIN3a PE3YIbTATOB IPUEMHOMN KaMIIaHHH.

3.18. VYuacTe B MAapKETHHIOBEIX HCCIEAOBAHUIX aOWTYPHEHTOB B OTHOIICHHH
BBISBIICHHST TpcOOBauuii MoTpeOuTEeNedl M OIEHKM WX YIOBICTBOPCHHOCTH pE3ylIbTaTaMHy
nesitennpHOCTH LleHTpa B akajeMuH B LEI0M.

3.19. Odopmaenne w mnepegaga IHYHBIX JeJI 3a4HUCIICHHBIX Ha IIEPBBIM  Kype
o0yJaroniExces B OT/IeN KaJpoBOil pabOTEI U J€KaHATEHIL.

B uacmu opzanuzayuu no020mosumelbHulX KYpcos:

3.20. Opranmzanmus KypcoB IO TOJTOTOBKE K TOCTYIUIEHHIO B 00pa3zoBaTellbHEIE
OpPraHH3allMd Ha MPOrpaMMBI BHICIIErO 0Opa3oBaHMs: pa3padoTka M COINIacOBaHME Y4ueOHBIX
IJIAHOB; IMOAOOP IpernofaBareliedl; COCTABICHHME pACIMCAHUA; 3aKIIOYCHHE JOTOBOPOB CO
CIIYIIATeSIMA TTOATOTOBHTEIBHBIX KYPCOB; OpraHM3allis pa3padOTKH yueOHBIX NOCOOHH H
METOJIHYECKUX PEeKOMEeHIAWi; KOHTPOIb IIPOBEACHUS 3aHSTHI; IIPORBEICHHE KOHCYILTAlMH C
POJIMTEIISIMH CIIyIIATENeH KypCOB.

3.21. Oprapmzanmuasg oOydeHHS Ha MOATOTOBHTENBHBIX Kypcax CIyIIATeleidl W3 dHcia
VMHBAJIMIOB M JIAI[ C OIPaHWYCHHLIMH BO3MOXKHOCTSIMH 37I0pPOBbS, B T.4. peau3anus
CHENHANBHBIX JIOIOJHATENBHEIX 00pa3z0BaTeIbHO-PeAd TN TAIMOHHBIX IIPOTPAMM.

B uacmu opeanuzayuu npaxmuieckoi No020mMoeKU 00YUarOUUXCA.

3.22. llouck, U3ydeHUe W ONPECICHUE OpraHu3aluil (PeIPUITUH, YIPEKACHUIT) TS
TIPOBEICHNS MPAKTAKHA 00y HalOMHXCsL.

3.23. llogroroBka IPOEKTOB [OrOBOPOB C OpraHu3alusiMu  (IIPEAIPUSTHIMY,
YUPSKICHHAMH) Ha IPOBEACHHE BCEX BHUIOB IPAKTHK B COOTBETCTBHH C YTBEPIKICHHBIMH
y'1eOHBIMH IIaHAMH, COTJIaCOBAHHE, YTBEPKICHHE LOTOBOPOB H KOHTPOJIB 38 UX BBIIOIHEHHEM.

3.24. BzamMmojecHcTBHE C OpraHu3alugIMi (OIPeANpHATHAMH, VYIPSKICHHUSIMH) II0
COOITIO/IEHNIO YCIIOBUH TIPOREIEHUSI TPAKTHKH.

3.25. Yyactue B MerojuyeckoH pabore kadenp 10 BompocaM IIPOH3BOACTBEHHOMH
IPAKTHKH.

3.26. KoHTpoap 3a CBOEBPEMEHHOH cjadell OTYETOB Kadeap IO HUTOraM BCEX BHJIOB
IPaKTHK, COCTABIIEHHE Ha HX OCHOBE CBOJHOH OTYETHOCTH H IIPE/CTABICHHE COOTBETCTBYIOMINX
CBEIECHMI PYKOBOJICTRY aKaIeMHUH.
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3.27. Craructuueckas oOpaboTka M aHanu3 HHPOPMAIIMK IO HUTOTaM IIPOBEICHUS
y4eOHOM U MPOU3BOJACTBEHHOM IPAKTUKH.

B wacmu onepamugHoz0 ynpasieHuA.

3.28. IlpenocraBieHUE YCTAHOBIEHHON IUIAHOBO-OTYETHOM [JOKYMEHTAUUU IS
YTBEP)KIACHUS PYKOBOACTBOM aKaJEMUH.

3.29. TlpenocraBneHnue U 0OHOBIEHUE HHGOPMAIIMK Ha OQUIMATHLHOM CaiTe aKaJeMHUU
B 4aCTH, CBSI3aHHOM ¢ AesTenbHOCThIO LeHTpa.

3.30. Benenue noxymenrtanuu lleHTpa coriacHO BHYTpEHHEW HOMEHKIAType /el U B
COOTBETCTBUH C TPEOOBAHUSAMH, YCTAHOBJICHHBIMH B aKaJleMUH K YIPaBIECHHIO JOKYMEHTAlUEH.

4. CTPYKTVYPA U YIIPABJIEHUE IEHTPOM

4.1. HemocpenCTBEHHOE pPYKOBOJACTBO LIEHTPOM OCYIIECTBISET pPYKOBOIUTED,
KOTOPBIM Ha3HayaeTcs ¥ OCBOOOXIAeTCs OT 3aHUMAeMOH JOJDKHOCTH IIPUKAa30M peKTopa
aKaJeMUH.

4.2.  JlearenpHOCTh lleHTpa ocyliecTBIs€TCS B COOTBETCTBHHM C T'OJOBBIMH IUIaHAMHU
paboTs!l lleHTpa, YTBEpXICHHBIMM PEKTOPOM aKaJeMHH, M IUIaHOM IpOodOpHEHTAMOHHOMN
padots! LleHTpa Ha yueOHBIH To.

4.3.  PykoBoputens lleHTpa HeceT OTBETCTBEHHOCTD 3@ PE3YNIbTATHI I€ATEIBHOCTH €ro
noapasaenenus. PykoBonurens lleHTpa pyKOBOOUT M KOOPAMHUPYET AEATENbHOCTH lleHTpa,
pacmpenenser O0S3aHHOCTH MeXJAy paboTHHMKaMH B paMkKaXx UX (QYHKIHOHAJIBHBIX
00s3aHHOCTEH, ONpeeNIEHHBIX UX JOKHOCTHEIMU UHCTPYKIIUSIMH, NTPEICTaBIsgeT paOOTHUKOB K
IOOILPEHUSAM U B3bICKaHUsM. [[o kaxoMy HampaBieHUIO paboTsl LleHTpa Tekylue peueHus
IPUHUMAET OTBETCTBEHHBIH 3a JaHHOE NOpy4YeHHe pabOTHUK.

4.4. Crpykrypa llenTpa ompenensercs pellaeMbIMU 3a/ladyaMH, BBIIOTHAEMBIMH
GYHKUIHAMH U OTPaXKAeTCs B IUTATHOM PACIIUCAHUHU aKalEMHH.

4.5. Corpynuuku lleHTpa Ha3HauyarOTCS Ha AOHKHOCTH M OCBOOOXAAIOTCS OT HEe
IPUKA30M PEKTOpa aKaJeMUH I10 Npe/ICTaBIeHUIO pykoBoauTens LlenTpa.

4.6. OO0sA3aHHOCTH BCeX COTPYIHUKOB lleHTpa u TpeOOBaHUS K HUM OIpeNesIOTCs
JOJDKHOCTHBIMH HMHCTPYKLHUSMHU, pa3paOOTaHHBIMH, B TOM 4YHCJE, Ha OCHOBE HACTOSIIETO
TIOJIOXKEHHUS.

5 YYACTHME B MEXJIYHAPOJHOM AESITEJBHOCTHU

IlenTp yuacTByeT B MEXIYHApOAHOH MEATETBHOCTH aKaJeMHH 110 CJIETYIOUINM
HaIlpaBJICHUSIM:

5.1. HVudbopmupoBaHue  3apyOexHBIX  00Opa3oBaTeNbHBIX  OpraHu3anuii o0
0COOEHHOCTSIX MpHUeMa B aKaJEMHUIO IIyTEM PacChUIKU ITUCEM.

5.2.  OcyuecTBI€HHE KOHCYJIHTUPOBAHUS MHOCTPAHHBIX TpaxKaH IO BOIIpOCaM
IpueMa B aKkaJeMHUIO.

5.3.  OpranHuzaius npuemMa HHOCTPaHHBIX T'paXk[laH B aKaeMHIO.

5.4.  VYwuactue B MEXIYHApOJIHBIX BHICTABKax U sipMapkax 00pa3oBaTEeIbHBIX YCIYT.

6. YYET, OTYETHOCTH 1 KOHTPOJIb

6.1. llentp B mpenenax CBOEH KOMIETEHIMM OCYILECTBISET IIOATOTOBKY
HEOOXONMMOH aKaeMHM OTYETHOCTH, B TOM YHCJIE CTATHCTHYECKOM, B COOTBETCTBHM C
MOPYYEHHUSMH PyKOBOJICTBA.

6.2.  KoHTponb meATENBHOCTH CTPYKTYPHOTO MOAPA3JeT€HHs OCYLIECTBISET PEKTOP
aKaJIeMHUH.
Tk B3AMMOJEVICTBUE (BHYTPEHHEE U BHEIITHEE)
7.1. LleHTp B3aMMOEHCTBYET CO BCEMHU MTOApa3ICICHUSIMH aKaJeMHUH.
7.2. LleHTp B3aUMOEHUCTBYET C BHEIIHUMHU CyOBEKTaMU phIHKA 0OPa30BaTEIbHBIX YCIIYT:
0o0pa3oBaTeIbHBIMU OpraHU3alUsIMU, paboTOmATENsIMU U UX OOBEIUHEHUSMH, OpraHaMH

ylpaBieHUs B cdepe obOpazoBaHuss U 3aHsTocTd I. Cankrt-lIletepOypra u JleHuHrpaackoin
obacT.



